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cranuna Hekpacosckas

OO0 yTBep:KIeHuN AIMUHUCTPATHBHOIO perjiaMeHTa Npea0CTABICHHUA
MYHUIHMNIAIbHOU yeayru: «IlpegocraBienne uHgopMmanuu 00 od0beKTax
KYJbTYPHOI'0 HACJIeAUS MECTHOI0 3HAYCHHS, HAXOAALIHUXCSH HA TEPPUTOPHH
HexpacoBckoro ceJibCkoro mocesieHust Ycrb-JlabMHCKOro paiona u
BKJIIOYECHHBIX B ¢JUHBIH rOCYyAaPCTBEHHBIN peecTp 00bEKTOB KYJIbTYPHOI'0
HacJieausi (MaMSITHUKOB MCTOPHHU M KYJbTYpPbl) HapoaoB Poccuiickoii
denepanum»

B coorBetcTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3
«O06 opraHuzanyu TPEIOCTABICHUS TOCYIapCTBEHHBIX W MYHMITUTIABHBIX YCIIYT»,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 001X IpPUHITUTIAX
OpraHu3aluyu MECTHOro camoympabieHuss B Poccuiickon @enepaunmn», YCTaBoOM
HekpacoBckoro cenbckoro nocesneHusi YcTh-JIabuHCKoro paiioHa, MOCTaHOBJICHHEM
aaMuHUCTpanu HekpacoBCKOTO CeNbCKOro mocesieHust YcTh-JIabuHckoro paiioHa ot
28 nexabps 2018 roma Ne 198 «O6 yrBepxknenuu IlpaBunm pa3paboTku H
YTBEPKACHUS aIMHUHHUCTpanuerd HekpacoBCKOro CenbCKOro MOCENEHUsl YCThb-
JlabuHckorO  paifoHa  aIMUHUCTPATUBHBIX  PEMIAMEHTOB  MPEIOCTABICHUS
MYHUIUNAIBHBIX YCIYT U MyHULUIIAIBHOTO KOHTPOJIS», TOCTAHOBIISIO:

l. YTBEepauTh aIMUHUCTPATUBHBIN periaMeHT IPEIOCTABICHUS
MyHUIIUNIAbHOU  yenyru:  «IIpemocraBieHue uHpopManmn 00 0O0BEKTAX
KyJIbTYpPHOIO Hacl€Qus MECTHOIO  3HA4YEHUS, HaXOISALIUMXCA Ha TEPPUTOPHUU
HekpacoBckoro cenbckoro moceneHus Ycrb-JIabuHCKOro paiioHa M BKIFOYEHHBIX B
EANHBIA TOCYAAPCTBEHHBIA PEECTp OOBEKTOB KYJIHTYPHOTO Hacienus (MaMSITHUKOB
HCTOPHUH U KyJIbTYpbl) Hapos10B Poccuiickoit denepaunn», COrIaCHO MPUIOKEHUIO.

2. Ilpu3HaTh  yTpaTUBIIUM CHJIY T[OCTAaHOBJIEHHUE  aJMUHHUCTPALINU
HexkpacoBckoro cenbckoro moceneHus: Y crb-JIabunckoro paiona:

- ot 22 suBaps 2016 roma Ne 17 «O0 yTBEepKIE€HUU aJIMHHHCTPATUBHOTO
pernaMeHTa  NOpeAOoCTaBICHUS  aAMUHUCTpanuerd  HekpacoBCKOro  CelbCKOro
nocesieHns Y ctb-JlabuHCKOTO paifoHa MyHUnUNanbHON ycmyru «lIpemocTaBienue
uHdpopmarmu 00 00BEKTaxX KyJbTYpHOTO HACIEAWS MECTHOTO 3HAYECHHS,
HaXOJAIIUXCS Ha TeppuTOopun HEKpacoBCKOro CEIbCKOro  IMOCENEeHUus Y CThb-
JlabuHCKOTO paiioHa W BKIIOYEHHBIX B €UHBIN TOCYJAapPCTBEHHBIN peecTp 00BEKTOB
KyJbTYpPHOTO Hacieaus (MaMsTHUKOB MCTOPUU U KyJIbTYyphl) HapoaoB Poccuiickoit
denepanumny;



- or 13 mas 2016 roma Ne 92 «O BHeceHMM W3MEHEHHIl B MOCTAHOBJIECHUE
aaMuHUCTpaunu HekpacoBCKOro cenbckoro noceiaeHus Y crb-JIabuHckoro paiioHa ot
22 auBaps 2016 roga Ne 17 «OO0 yTBep>KIECHUU aIMUHUCTPATUBHOTO pErIaMEHTa
MPENOCTABIEHUS aIMUHUCTpanuen HekpacoBCKOro CeIbCKOTO IOCENEHUS Y CTh-
JlabuHckoro paiioHa MyHHIMNaIbHOM yciyru «lIpenoctaBinenue wuHpopMauuu 06
00BEKTaX KYJIbTYpHOTO HACIEAUS MECTHOTO 3HAYEHMS, HaXONAIIMXCA Ha
TeppuTopun HekpacoBCKOTO CeabCKOro rmoceneHus YcTbh-JIabuHckoro pailioHa u
BKJIIOUEHHBIX B €UHBIA TOCYIAPCTBEHHBIN peecTp 0ObEKTOB KYJIbTYPHOI'O HACleaus
(MaMsATHUKOB UCTOPUU U KYJBTYpbl) HapoaoB Poccuiickoit denepanum.

3. OOmeMy otaeny aaMUHUCTpauuu HekpacoBCKOro CEIbCKOro IMOCENCHUS
VYcrp-Jlabunckoro paiona (LLlakupoBa) oOHapoaOBaTh HACTOSIIEE TOCTAHOBJICHHUE B
YCTAaHOBJIEHHOM TIOPSJKE U Pa3MECTUTh Ha O(UIIMAIBHOM CalTe aJIMHHHCTpALUU
Hexkpacosckoro CEJIbCKOI0 nocenenuss  Ycrb-JlabuHckoro — paiioHa B
MH(POPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOW ceTn «THTepHEeTY.

4. KOHTpoJib 32 BBINOJHEHHEM HACTOSILIETO0 IOCTAHOBICHUS OCTaBIISIIO 3a
co0oil.

5. [TlocraHoBneHue BCTymaeT B CHJIYy CO [JHA €ro OQUIHUAILHOIO
0OHapOIOBAHUS.

I'maBa
HekpacoBckoro cenbCckoro noceieHus
Yerb-Jlabunckoro paitoHa T.1O. CxopukoBa
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MIOCTAHOBJICHUEM aIMUHUCTPAIIU
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roceseHus Y crb-JIaOmHCKOTro
paiioHa
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AIMUHHCTPATUBHBIN perjamMeHT
110 NPEeJIOCTABJIEHUI0O MYHUIIMNIAABbHOM yeayru: «IlpexocraBienne mHpopManuun
00 00beKTaxX KyJbTYPHOI'0 HACJTEIUS MECTHOT0 3HAYEHMSI, HAXOASIIIMXCSH HA
TeppuTopun HekpacoBCKOro cejibCKOro mnocejieHus Y crb-JIabOMHCKOro paiona
U BKJIIOYEHHBIX B €IMHBIN IOCy1apCTBEHHbIH peecTp 00bEeKTOB KYJIbTYPHOI'0
HacJieaust (MaMSITHUKOB HCTOPHMHU M KYJbTYPbI) HapoaoB Poccuiickoi
denepanuu»

Pazgen I. OBIIME TTOJIOXXKEHMA

ITonpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AIMUHHMCTPATUBHBIA ~ pErjJaMeHT  IMPEIOCTaBICHHUS aIMUHHCTpaLNEN
HekpacoBckoro cenbckoro rmoceneHus YcTh-JlabuHckoro pabiona (mamee -
Pernament) mynununansHo# yenyru «lIpenocraBienne wmHbopManuu 00 00bEKTax
KyJIbTYPHOIO HacleIus MECTHOIO  3HA4Y€HUs, HaXOIAIIUXCS Ha TEPPUTOPUH
HexkpacoBckoro cenbckoro rmocenenus: Ycrb-JIabuHCKoro paiioHa U BKIIOYEHHBIX B
€ANHBIA TOCYAAPCTBEHHBIA PEECTp OOBEKTOB KYJIBTYPHOTO Hacienusi (MamMsTHUKOB
UCTOPUHU U KYJIbTYphl) HapoaoB Poccuiickoit Denepanuu» (1anee - MyHUIUITATbHAS
yclIyra) OmpenesieT CTaHAapThl, CPOKU M MOCJEA0BATEIbHOCTh aIMUHUCTPATUBHBIX
npoueayp (AeHCTBUM) 1O MPEeNoCTaBICHUIO agMUHHUCTpanueii HekpacoBckoro
CEIbCKOTO0 ToceleHuss YcTh-JIaOMHCKOTO paiioHa MYHUIIMIAIBHOW  YCIyTH
«IIpenoctaBnenne wuHPOpMaIUu 00 OOBEKTAX KYJIHTYPHOTO HACIEIUS MECTHOTO
3HAYEHHUsI, HAXOIAIIMXCS HAa TEeppUTOpUH HEKpacOBCKOro CEIbCKOTO  IOCEICHUS
Ycrp-JIabuHckoro paiioHa W BKIIOYEHHBIX B €IUHBIA TOCYIApCTBEHHBIM PEECTp
00BEKTOB KYJIbTYpHOTO Hacienus (MaMSTHUKOB HCTOPUU M KYyJIbTYpbl) HAapOJIOB
Poccuiickoit @eaepanumn» (najiee — MyHULIMNATbHAS YCIYyTa).

Toxapaszen 1.2. KPYT 3ASBUTEJIEN

3agBUTENAIMM Ha TMpeNoCTaBlieHHe MyHUIUNAIbHOW YCIYTM  SIBJISIOTCS
Iopyuinueckre u (pU3nYecKue Juia (3a UCKIIOUYEHHEM TOCYAapCTBEHHBIX OPraHoB U
WX TePPUTOPHAIBHBIX OPTaHOB, OPTaHOB TOCYJAAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIIpaBJICHHUS),
oOpalaroirecs: Ha 3aKOHHBIX OCHOBAHHUSX 32 MOJYYEHUEM MYHUIUIAIBHOU YCIyTH,
a TAKXK€ MX IMPEICTABUTEIIM, HAJNCICHHBIE COOTBETCTBYIOIIMMHU MOJHOMOYMSIMHU C



3asBJICHHEM O TMPEJAOCTAaBICHUU MYHUIUIAIBLHON YCIYTH, BBIPAXCHHON B
MMCbMEHHOM WM DJIEKTPOHHOU opMme.

Ioapasznen 1.3. TPEBOBAHUWA K IIOPAAKY MTHOOPMWPOBAHUA
O IIPEJOCTABJIEHMU MYHULIUITAJIBHOU YCIIVI'U

1.3.1. Tlopsgok mnonyueHus HUH(POpMALMU 3asIBUTEISIMU 1O  BOIpPOCaM
MPEJOCTABICHUS ~ MYHUIIMIIANBHOW  YCIYTM W YCIYr, KOTOpBIE  SIBISIFOTCS
HEOOXOJUMBIMU U 00S3aTEIbHBIMU [IJIsl MPEIOCTABICHUS] MYHULIMIAIBHOM YCIIYyTH,
CBEJICHUH O XOJI€ MPEJOCTABICHUS YKa3aHHbBIX YCIIYT, B TOM YUCJIE Ha O(QUIIMATIBHOM
caiite, a Tarkke Ha EnuHOM mopTane rocylapCTBEHHBIX M MYHUIMMAIBHBIX YCIYT
(bynkuMin):

1.3.1.1. B amMunuctpanuun HekpacoBCKOTr0O CEIbCKOTO TMOCENeHUst Y CThb-
JlabuHcKkoro paitoHa (najnee - YoJHOMOUYCHHBIM OpTraH):

B YCTHOU hopMe TIpH JIMYHOM OOpaIleHuN;

C UCIOJIb30BaHKUEM TeNle(DOHHOI CBS3H;

10 TMCHMEHHBIM O0paICHUSIM;

B (opMme D3JIEKTPOHHOTO JOKYMEHTa IOCPEJACTBOM HAINpABICHUS Ha aJpec
3JIEKTPOHHOM TTOYTHI.

1.3.1.2. B ¢wummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YUYPEXJEHHUS
Kpacnomapckoro  kpas  «MHOTrOQYyHKUMOHAJIBHBIA  LIEHTP  MPEAOCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHHUUMIAIBHBIX Yyciayr KpacHomapckoro kpas» (manee —
M®II), B ToM uucie B ¢uinalie TOCYAapCTBEHHOI'O aBTOHOMHOTO YYPEKICHUS
Kpacnomapckoro  kpass ~ «MHOroQpyHKUMOHAJIBHBIA  LIEHTP  MPEAOCTaBICHUS
rOCYJAapCTBEHHBIX M MYHHIMNAIBHBIX ycayr KpacHomapckoro kpas» 1o YCTh-
Jlabunckomy paitony KpacHomapckoro kpasi:

P TUYHOM OOpaleHUY;

ITOCPEICTBOM MHTEPHET-CATa.

1.3.1.3. TlocpenctBoM pasmerneHus wHGOpPMAIMU Ha OQUIIMATBLHOM calTe
Hexpacosckoro CEJIbCKOTO MOCEJICHUS VYerb-Jlabunckoro paiioHa
www.nekrasovskoesp.ru (manee - obuIHATBHBIN CalT).

1.3.1.4. TlocpenctBoM pasmMemieHuss wuHbopMaluu B HWHOOPMAIIMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTH «IHTEpHET»:!

- B (QeaepanbHOl TOCyIapCTBEHHON HHGPOpMAIMOHHON cucteme «EnuHbIii
nopTain roCcyJ1apCTBEHHBIX u MYHULIUTATbHBIX yCIIyT (pyHKITHI )Y
(www.gosuslugi.ru) (manee — Exunbrit mopran),

- B pETHOHAIBHOM rocyaapcTBeHHOUW uHpopmarmonHon cucteme «llopran
TOCY/IapCTBEHHBIX W MYHUIMNANBHBIX ycuyr (dbyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (nanee — PernoHaIbHBIH TTOPTA).

Ha Equnom IlopTane pazMemaercs ciaeayromas nHpopManms:

1)  WcUepHBIBAIONIMA  TEPEYCHb  JIOKYMCHTOB,  HEOOXOTUMBIX  JIA
MPEIOCTaBICHUSI MYHUIIMITAIGHON YCIyTH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TakKXKe T[epeueHb JIOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE
MPEACTABUTh M0 COOCTBEHHOW MHUIIUATUBE;

2)  KpyT 3asBUTEIICH;

3)  CpOK ImpenocTaBlIeHUS MYHUIIUTIATBHON YCIyTH;


http://www.aleksandrovskoecp.ru/

4)  pe3ynbTaThl TPEAOCTABICHUS MYHUIMIIATBHONH  yCIYTH, TOPSIOK
NPEACTaBICHUs  JOKYMEHTa,  SBJISIOLIEroCsS  Pe3yJbTaTOM  MPEAOCTaBICHUS
MYHHULUIIAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHON TMONUIMHBI, B3MMacMOM 3a TPEIOCTaBICHHE
MYHHULUIIAIBHON yCIIYTH;

6) McUepnbIBAIONIMY TIEPEYCHbh OCHOBAHWM IJIsl MPHUOCTAHOBIICHHS WM OTKa3a
B [IPEI0CTABIECHUN MyHUIIUNIAIBHOU YCIIYTH;

7) 0 mpaBe 3asBUTENA Ha JocyAcOHOe (BHeCymeOHOe) 00XKaloBaHUE CHCTBUIM
(Oe3neiicTBUs) U pELICHUN, TPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ NMPEAOCTABICHUS
MYHHULUIIAJIBHON yCIIYTH;

8) ¢opmbl 3asBieHui (yBEAOMJICHHH, COOOIICHHUI), HCIONIb3yeMbIE IPHU
NpeI0CTaBICHUN MYHHUIIMITAIbHON YCIYTH.

Nndopmanus nwa Eaumnom noprane, PernonanbHOM mnopraje O MOPSIKE U
CpOKax TMpeaocTaBieHuss MyHUIIMNAIBHOM YCIYIM Ha OCHOBAaHHHM CBEJCHH,
comepkamuxcsi B (enepanbHOW TOCYIapCTBEHHONM MHPOPMALMOHHON cuUCTEME
"®enepanbHbIl peecTp TOCYIApCTBEHHBIX M MYHULMNAIbHBIX YCIyr (QpyHKUuin)",
PErHOHAIBHOM roCcyJ1apCTBEHHOM UH(OPMAIMOHHOU CUCTEME "Peectp
rOCyJapCTBEHHBIX M  MyHULHMNadbHbIX  ycuyr  KpacHomapckoro — kpas'",
IPEIOCTAaBISIETCS 3asIBUTEINI0 OECIIATHO.

Hoctyn k uH(OpMaAMU O CpOKax U MOPSAKE NPEIOCTABICHUS YCIYyTH
OCYIIECTBIISIETCS] O€3 BBIMIOJIHEHUS 3asBUTENIEM Kakux-1u0o TpeOoBaHMid, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrpaMMHOTO OOecCleyeHus, YCTaHOBKAa KOTOPOIro Ha
TEXHUYECKHUE CPENICTBA 3asBUTENSI TPeOyeT 3aKIIOYSHHS JIMIIEH3MOHHOTO WJIM MHOTO
COTJIALLIECHUS C npaBooOaarenemM IPOrpaMMHOTO oOecrieueHus,
IpPEeAYCMAaTPUBAIOIIETO B3UMAHKE TUIATHI, PETUCTPALIMIO WIIK aBTOPU3ALIUIO 3asIBUTENS
VI TIPEIOCTABICHUE UM MTEPCOHATBHBIX TAHHBIX.

1.3.1.5. ITocpenacTBom pasmernieHus: UHPOPMAITMOHHBIX cTeH0B B M®I] u B
YIIOJITHOMOUYEHHOM OpTraHe.

[TocpenctBom Tenedonnoi cBsa3u Call-ienTpa (ropstaast THHUS).

1.3.1.6. HNudpopmupoBaHue O TMPEAOCTABICHUN MYHHUIIMIAIBHON YCIYrd
OCYIIECTBIISICTCSI OECIIIIaTHO.

CrienManucT, OCyIECTBISIOMUNA KOHCYIbTUPOBaHUE (MTOCPEACTBOM TeiedoHa
WIM JIMYHO) MO BOIpOCaM IPENOCTABICHUS MYHULUIIAIBHOW YCIyTH, TOJIKEH
KOPPEKTHO ¥ BHUMATEJIBHO OTHOCUTHCS K 3aBUTEIISIM.

[Ipyu KOHCYNBTHPOBAaHMU MO TeNe(OHY CIEHUATUCT JOJKEH Ha3BaTh CBOIO
Gamminioo, UMsI ¥ OTYECTBO, JIOJDKHOCTh, a 3aT€M B BEXJIMBOH (opMe 4YEeTKO U
moAPOOHO TPOUH(POPMHUPOBATH 0OPATUBIIETOCS TI0 HHTEPECYIOIINM €TI0 BOIIPOCAM.

Ecnu crnenumanuct He MOXET OTBETHTh Ha BOIPOC CaMOCTOSITENIBHO, JHOO
IIOJITOTOBKA OTBETA TPEOYET MPOJIOJIKUTEIBHOIO BPEMEHH, OH MOXET MPEJI0KNUTh
oOpatuBLIEMYyCS OOpPaTUThCA MUCHBMEHHO, JUOO HAa3HAUUTh Jpyroe yaoOHOe s
3aMHTEPECOBAHHOTO JIUIIA BpeMs I MOJIy4YeHUs: HHPOpMAaIUH.

Pexomennmyemoe Bpemsi 11 TenedOHHOro pa3roBopa - He Oomee 10 mMuHYT,
JUYHOTO YCTHOTO MH(pOpMUpPOBaHUS - HE OoJiee 15 MUHYT.

NunuBuayanbHoe nucbMeHHOE HHPOPMHUpOBaHUE (MO BJIEKTPOHHOM MOYTE)
OCYILECTBIISIETCS IIyTEM HAIPABJICHUS 3JEKTPOHHOIO MUChbMa Ha aJIpec 3JIEKTPOHHOU
IIOYTHI 3asBUTEIIS U JOJDKHO COAEPKAaTh YETKUN OTBET HA MOCTABJIEHHBIE BOPOCHI.



NuauBrayanbHOE MUCbMEHHOE MHPOPMHUPOBAHUE (10 MOYTE) OCYILIECTBIIAECTCS
MyTEM HAIpaBJICHUS MHUChbMA HA MOYTOBBIM aApeC 3asIBUTEINISI U JOJDKHO COAEPHKATh
YETKUI OTBET Ha MOCTABJIECHHBIE BOIIPOCHI.

1.3.2. Ilopsnok, hopma, MECTO pa3MELLEHUS U CIIOCOOBI MOTYUYEHUs CIIPAaBOYHOU
nHpopManK, B TOM YKCIIE HA CTEHAAaX B MECTax MPeJO0CTaBICHUS MYHULIUTATbHON
YCIYTH U YCIYT, KOTOpBIE SIBISIOTCS HEOOXOAMMBIMU M 00S3aTCIBHBIMHU IS
[IPEIOCTABJICHUS MYHUIUIIAIIBHON YCIyTM B YIIOJHOMOYEHHOM opraHe, u B MO®I]
MPEIOCTABICHUS MYHULIIMNIATIbHBIX YCIIYT.

Ha Nndopmanmonnbix cteHaax, pasmenieHHbx B MOI] u B YnoasHoMoueHHOM
OpraHe, yKa3pIBalOTCs CIEAYIOIINE CBEICHUS:

pexuM paboThl, apeca Y OJTHOMOUYEHHOTo opraHa u MOIJ;

aapec opUUHMATIBLHOTO caiiTa YIOJIHOMOYEHHOIO OpraHa, aJpec AJIEKTPOHHOM
NOYThl YTIOJTHOMOYEHHOT'O OpraHa;

NouTOBBIE  ajpeca, TenedoHbl, GaMuwinun pykoBoautenedn MOL[ wu
YII0OTHOMOYEHHOTO OpraHa;

NOPSAJOK TOJYYEHHS] KOHCYJIbTAllMd O TMPEJOCTABICHUU MYHUIMNAIBHOU
YCIIYTH;

MOPSAJIOK U CPOKHU MPETOCTABICHUS MYHUITUIIAIIBHON yCIIYTH;

00pasIipl 3asBJICHUN O MPEIOCTaBICHUHA MYHMIIMIAIBLHON YCIYTH M 00pasiibl
3aMOJTHEHUSI TAKUX 3asIBJICHUIA;

WCYEPIBIBAIOIINN MepeUeHb JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPETOCTaBICHUS
MYHUIIMTIAIIBHON YCIyTH, TpeOoBaHUS K O(QOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a
TAK)KE€ IEpEeYeHb JIOKYMEHTOB, KOTOpPBIE 3asBUTENIb BIIPABE MPEICTABUTH 110
cOOCTBEHHON MHUIIMATUBE;

OCHOBaHUs IJi1 OTKa3a B I[PUEME JIOKYMEHTOB O MpPEJOCTaBICHUU
MYHULUNAIBHOW YCIYTH;

UCYEPNBIBAIOIIAN TEpEeYEeHb OCHOBAaHUW JUIsI OTKa3a B MPEIOCTaBICHUU
MYHHIANAJIBbHON YCIIYTH;

nocyneOHbI  (BHECYNeOHBIN) MOPSAIOK O0OKalOBaHMWS pelieHud W (WIn)
nevictBuil (06e3aelicTBrA) YIIOTHOMOYCHHOTO OpraHa, a TakKe MOJDKHOCTHBIX JIUIL U
MYHULUNATBHBIX CIYKaIUX;

KpYT 3asiBUTEJIEH;

pe3yJbTaTbl  MPENOCTABICHHUS  MYHULWNAIBHOM  YCIYIH, MOPSA0K
MPEIOCTABIECHUA  JOKYMEHTA, SBIIIOLIETOCS  PE3yJbTaTOM  IPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;

pasMep TOCYJAapCTBEHHOW IIONUIMHBI, B3MMAaeMOM 3a MPEIOCTABICHUE
MYHHULUITAJIBHON YCIIYTH.

Nudopmaruss 0 MeCTOHAXOXJIeHWHW U rpaduke pabdOThl, CHPABOYHBIX
TenaedoHax, aapec AICKTPOHHOM IMOYTHl YIIOJIHOMOYEHHOTO opraHa, a Takke MOI]
pasMemniaercs Ha opuUIMATBHOM caiite HekpacoBCKOro CENbCKOTO MOCENCHHS Y CTh-
Jlabunckoro paitona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonainpHOM
ropTaie.

Nudopmarus va EqnHom moprane, PernonansHoM mopTalie, mpenocTaBiIsieTcs
3asIBUTENIO OECIUIATHO.

Joctyn K uHpOpMAIMU O CpOKax U TNOPSAKE NPEJIOCTABICHUS YCIyTH
OCYLIECTBIISIETCS 0€3 BBIMIOJIHEHUSI 3asABUTEIEM KakUX-TMOO TpeOOBaHUN, B TOM



yuciie 0e3 HCIOJIb30BaHUSI MPOrPAMMHOr0O OOECHedYeHHs, YyCTaHOBKa KOTOPOro Ha
TEXHUUYECKHUE CPEJICTBA 3asBUTENS TPEOYeT 3aKIIOUYEHHS JIMLIEH3UOHHOTO WJIM MHOIO
COrJalleHHs C npaBooOaarenemM POrpPaMMHOTO oOecrieueHus,
MIpe1yCMaTPHUBAIOLIETO B3UMAHUE IJIaThl, PETMCTPALIMIO WIIM aBTOPU3ALIMIO 3aBUTEIS
VI MPEJOCTABICHUE UM NIEPCOHAIBHBIX TAHHBIX.

1.3.3. Opranuzanuy, y4acTBYIOUIME B TNPEJOCTABICHUM MYHHUIMIAIBbHON
YCIIyTHU:

- MexmMyHununanbubid otaen no Tounucckomy u Ycerh-JIabuHCKOMY palioHaM
VYupasnenust Pocpeectpa no KpacHonapckoMy kpato;

- MOIJ;

- VYmpaBieHue rocyJapcTBEHHOW OXpaHbl OOBEKTOB KYJIbTYPHOTO Hacienus
Kpacnomapckoro kpas.

Paznen II. CTAHIAPT IIPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCIIVIU

Honpazznen 2.1. HAUMEHOBAHME MYHULIUITAJIBHOM VCIIYT U

HaumenoBanue MmyHununaibHoi ycnyru - «lIpenoctaBinenne uHbopmanmu oo
00BEKTaX KYJIbTYpPHOTO HACIEAUS MECTHOTO 3HAQYECHHUsI, HAaXOHALIUXCA Ha
Tepputopun HekpacoBckoro cenbckoro noceneHust Ycrb-JIaOuHCKOro paiioHa u
BKJIFOUEHHBIX B €MHBIA TOCYIapCTBEHHBIN peecTp 00bEKTOB KyJIbTYpPHOTO HAClEaus
(MaMsATHUKOB UCTOPUM U KYJbTYpbl) HapoaoB Poccuiickoit deneparum».

ITonpaznen 2.2. HAUMEHOBAHME OPI'AHA, ITPEJJOCTABJIAIOIIEIO
MYHUIUITAJIBHYIO YCIIVI'Y

2.2.1. IlpemocraBieHWE  MYHULMOAIBHON  YCIYTM  OCYIIECTBISETCS
YTI0THOMOYEHHBIM OPTAaHOM.

YOTHOMOYEHHBI OpraH, MNPEIOCTaBIAET MYHHIUIAIBHYIO YCIYry 4epe3
(bUHAHCOBBIN OTAEN YIOTHOMOYEHHOTO OpraHa.

2.2.2. B mpenocraBiieHUU MyHUIIUTIAIBHOW ycayru ydyactByeT MO,

2.2.3. 3asBUTEh HE3aBUCUMO OT €r0 MECTa JKUTEIbCTBA WIIM MECTa IPEeObIBAaHUS
(mmst puzMUecKuX JIMI, BKIIOYAs HMHAUBUAYAIBHBIX MPEANpPUHUMATENEH) 100 MecTa
HAXOXKIACHUS (IJ1s1 FOPUANYECKHX JIMI]) UMEET MpaBo Ha oOpalieHue B 000 Mo ero
BbIOOpY M®I] B mpenenax tepputopuu KpacHomapckoro kpast AJis Mpea0CTaBICHUS
€My MYHUIIMIIAIbHOW YCIYTH 110 S3KCTEPPUTOPUATBHOMY IPUHIUITY.

[IpenocraBnenne MmyHununaiabHou ycnyru B MOL o skcrepputopuaibHOMY
MPUHIMUITY OCYLIECTBJISICTCSI HAa OCHOBAaHUM COIJIAIEHWM O B3aUMOJICHCTBUH,
3aKJIFOYCHHBIX YIIOJHOMOYEHHBIM M @I ¢ YIOTHOMOYEHHBIM OpPraHOM.

2.2.4. B rnpouecce MIPEIOCTaBICHUSA MYHULIMIIAJBHOW  YCIyTH
YOJTHOMOYEHHBIN OpraH, B3auMOJICHCTBYET C:

- MexMmyHuMnaibHeiM oTaesoM 1o Townucckomy u  YcTbh-JlabuHcKOMY
paiioHam Ynpasnenus Pocpeectpa no KpacHomapckomy kparo;

- MOIL;

- YmpaBieHHEeM TrocylapCTBEHHON OXpaHbl OOBEKTOB KYJIbTYPHOTO HaCIEus
KpacHonapckoro kpas.



2.2.5. B cooTBeTcTBUU € MyHKTOM 3 yactu | craten 7 deaepaibHOrO 3aKOHa OT
27 nronst 2010 roga Ne 210-03 «O0 opraHuzauuu Npe1oCcTaBIeHHs FOCy1apCTBEHHBIX U
MYHHIIMIAJIBHBIX ~ ycryr»  (mamee -  @Denmepanbblii  3akoH  Ne  210-D3),
VYT0THOMOYEHHBIM OpraHam, MPeJOCTaBISAIOIIMM MYHULIUNIAIBHBIE YCIYTH, YCTAHOBIEH
3aIpeT TpeOOBaTh OT 3asIBUTEIISL OCYILIECTBICHUS AEUCTBUI, B TOM YHCJIE COIJIaCOBAaHUM,
HEOOXOIMMBIX ISl TOTYUYEHHsI MyHUIMIIATBHOM YCIIYTH U CBSA3aHHBIX C OOpallleHHeM
B MHBbIE T'OCYJAapCTBEHHBIE OPraHbl M OpraHU3alli{, 33 HUCKIIOYEHHEM IOIYy4YEHUs
yCIIyT, BKJIIOYEHHBIX B MEPEUYEHb YCIYT, KOTOPbIE SBISIOTCA HEOOXOAMMBIMU H
00s3aTeNbHBIMU ISl TPEJOCTABIACHUS MYHHMIMIAIbHBIX YCIYT, YTBEPXKIECHHBIX
pemenrem CoBeta HekpacoBCKOTO celbCKOTo nocesieHus Y ctb-JIabuHCKOro palioHa.

[Toxpaznen 2.3. OIIMCAHUE PE3VYJIBTATA
IIPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIVT U

2.3.1. PesynbraToM mNpenoCcTaBiICHUs] MYHHUIIMNAIBLHON YCIYyTH SIBISETCS,
BbIJ]aya’

1) uadopmaiuu 00 00BEKTaxX KyJIbTYpPHOTO HACTEIUsS MECTHOTO 3HAYCHWS,
HaxXoAsUIMXCSI Ha TeppuTopuu HEKpacoBCKOro CEIbCKOro  MOCEJICHUs Y CTh-
JlabuHCKOTO paiioHa M BKIIFOYEHHBIX B €JIMHBIA TOCYJapCTBEHHBIN peecTp 0OBHEKTOB
KyJbTYpHOTO Haciienusi (MaMsTHUKOB MCTOPUU M KYJbTYpbl) HaponoB Poccuiickoi
denepaunu;

2) yBenomiieHuss 00 OTKase, B Bbiadye HHpopMamnuu 00 00beKTax KyJIbTypPHOTO
Hacjeauss MECTHOrO  3HAueHHMs, HaxXOoJsAIIUXcs Ha Tepputopun HekpacoBckoro
CeNIbCKOTO  moceseHus: Ycrb-JlabMHCKOro paiioHa W BKJIIOYEHHBIX B €IUHBIH
rOCY/IapCTBEHHBIN peecTp 0OBEKTOB KyJIbTYPHOTO Hacienus (MaMsITHUKOB UCTOPHUH U
KyJbTYyphl) HapoaoB Poccuiickoit @eneparumu.

2.3.2. Pe3ynpTaThl  NOpPEAOCTABICHUS  MYHULHUNAIBHONM  yCIyrM 1O
AKCTEPPUTOPUAIBHOMY TMPUHLMIY B BHUJI€ JJIEKTPOHHBIX JIOKYMEHTOB W (WJM)
AIEKTPOHHBIX 00pa30B TOKYMEHTOB 3aBEPAIOTCS YTOJTHOMOYEHHBIM JTOKHOCTHBIM
JULOM YTIOJTHOMOYEHHOIO OpraHa.

2.3.3. Ins monydeHus pe3ysibTara MpPeaoCTaBICHUS MYHMUIIUIIAIBHON YCIYTH
Ha OyMa)KHOM HOCHUTEINIE 3asBHUTENb MMEET MPaBO OOPATUTHCS HEMOCPEJCTBEHHO B
VYIIOJITHOMOYEHHBIN OpPraH, O NPEeAOCTaBICHUN MYHHUIUIIAIIBHON YCIYTH.

Honpaszen 2.4. CPOK IIPEJJOCTABJIEHU S MYHUIIUIIAJIBHON YCIIYTUY, B
TOM UUCIJIE C YYUETOM HEOBXO/IMMOCTHU OBPAIIIEHMA B
OPITAHM3AIINYU, YHACTBYIOIIUME B ITPEJJOCTABJIEH1
MYHUITUTIAJIBHOMN YCJIVT'U, CPOK ITIPUOCTAHOBJIEHUA
IIPEJIOCTABJIEHUS MYHUIIUTIAJIBHON YCJIYTU B CJIVUAE, ECJIN
BO3MOXHOCTDB ITPEAJOCTABJIEHUA ITPEAYCMOTPEHA
3AKOHOJJATEJIBCTBOM POCCHUUCKON ®EJEPAITNN, CPOK BBIJIAUN
(HAITPABJIEHIA) JOKYMEHTOB, ABJIAIOIIMXCA PE3YJIBTATOM

MIPEJIOCTABJIEHUS MYHUIIUTIAJIBHON YCIIYTU

2.4.1. Cpok mpenocTaBlIeHUsS MYHHUIIMITAIIBHON YCIYTH COCTaBISIET He Oonee
MATHAALATH pabouuX JHEN CO AHS PErUCTpalluu 3asiBJICHUS.



B cnydae monmaum 3asgBuTENIeM 3asBICHHUS Ha IOJNYYCHUE MYHULMIAIBHOU
yciyru 4epe3 EnuHbld moprail M PernoHansbHBIM MOPTAI CPOK INPENOCTABICHUSA
MYHHUIMOATBHOW YCIYTH HE MPEBbIIAET MATHAALATA pad0OUnX JHEH.

2.4.2. Cpox NpPHUOCTAHOBIICHMS MPEIOCTABICHUS MYHMLIMIIAJBHON YCIyTH
3aKOHOJATEJILCTBOM HE NPEIYCMOTPEH.

IHoapaznen 2.5. HOPMATHBHBIE ITPOBOBbLIE AKTbI, PEI'YJIMPYIOIIHME
[NPEJOCTABJIEHUME MYHUILIUITIAJIBHOUM YCIIVI'U

IlepeyeHp HOPMATUBHBIX IIPABOBBIX aKTOB, PErYJIUPYIOLIUX NPELOCTABICHUE
MYHHUIIMTAIBHON YCIYTH (C yKa3aHUEM MX PEKBU3UTOB U HICTOYHUKOB O(UIIMATBHOTO
OINyOJMKOBaHUs), MOJIEKUT 00s3aTEIbBHOMY pa3MEILIEHUI0 Ha O(ULIMAIbHOM caiiTe
YIIOTHOMOUYEHHOTO OpraHa, MpeJOCTaBISIIONIEr0 MYHUIUIAIBHYIO YCIYTy, B CETH
"Nurtepuer", Ha EnuHoM noprasie 1 PernonansHOM noprasne.

YHOTHOMOYEHHBIA OpraH, MPEJOCTaBIAIOMIMI MYHULHUNAIBHYK  YCIYTY,
o0OecreynBaeT pa3MEIEHUE U aKTyaJu3alMi0 TEepedYHs] HOPMATHUBHBIX MPaBOBBIX
aKTOB, PEMVIAMEHTUPYIOLIMX IPEAOCTABICHNE MYHULIMIAIBHON YCIYTH.

Honpazzen 2.6. UCUEPIIBIBAIOIUI ITEPEYEHB JJOKYMEHTOB,
HEOBXOIMMBIX B COOTBETCTBUU C HOPMATHMBHBIMU
ITPABOBBIMU AKTAMMU JJIA ITPEAOCTABJIEHUA
MYHULIMIIAJIBHOM VCIIYTU U YCIYT, KOTOPBIE SBJISIFOTCS
HEOBXOAMMbBIMU 1 OBA3ATEJIbHBIMUA I TTPEJJOCTABJIEHUA
MYHULIMIIAJIBHOM VCIIYTH, TIOAJIEXAILIUX ITIPEJCTABJIEHUIO
3AABUTEJIEM, CIIOCOBbI UX ITOJIVUEHUA 3AABUTEJIEM, B TOM UNCJIE
B DJIEKTPOHHOI ®OPME, ITOPSAJOK UX ITPEICTABJIEHUSI

2.6.1. Jlna momydeHHUs MYHUIUTIAIBHOW YCIYrd 3asBUTENb MPEICTaBIsCT
CIEAYIOLINE TOKYMEHTBI:

Ne HaumeHnoBanue noxkymMenTa Tun [Ipumeuanue
/11 JIOKYMEHTa
(opurusnann,
KOIIHS)
1 2 3 4
1. 3asBnenue  (mpwioxkenue Ne 1 k| opuruHan | Ins ucmosib3o-
Pernamenry) BaHUA B paboTe
2. JIOKYMEHT, yAOCTOBEPAIOLINN JUYHOCTH Konus Jnsa mcnosnb3o-
3asBUTEN (IPEICTABUTEIS 3asIBUTEIS ) BaHUA B paboTe
3. JIOKyMeHT, YAOCTOBEPSIOLINN KOnus Jns menosnb3o-
MOJIHOMOYUSL TMPEICTABUTENS  3asABUTENS BaHUs B paboTe
(TOBEpEHHOCTb)

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOAUMBIX JJIi  TPEIOCTABJICHUSA
MYHUIMNAIBHON YCIIYTH, SIBIISIETCS NCUYEPIBIBAIOIIUM.



2.6.3. JIOKyMEHTBI, COCTAaBJICHHbIE HAa WHOCTPAHHOM SI3bIKE, MOJJICKAT
NEepeBOly HAa PYCCKUH s3bIK. BepHOCTh mepeBojla M MOIMHHOCTH MNEPEBOJUMKA
CBUJIETEIIbCTBYIOTCS B MOPAJIKE, YCTAHOBIEHHOM 3aKOHOAATEIBLCTBOM O HOTAapHaTe.

2.6.4. Konuu 1OKyMEHTOB JIOJIKHBI ObITh 3aBEPEHBI B YCTAHOBICHHOM MOPSIIKE
WJIU TIPEACTABJICHBI C IPEAbSIBJICHUEM MMOIJIMHHUKA.

2.6.5. 3asButensM o00eCIEUMBAETCS BO3MOXKHOCTH BbIOOpa crocoba mojauu
3asBJICHUS O MPEAOCTABICHUU MYHUIIMIAIBHON yCIYTH: MPU JIMYHOM OOpaIllEHUH B
VYnonnomoueHnHbiit oprad wid B M®II, mo4toBoii CBA3bI0, B 3JIEKTPOHHOM (hopMme.

2.6.6. 3asgBireHwe O NOPENOCTABICHUM MYHUUUNAIBHOM  YCIYIM H
CKaHUPOBaHHbIE KOMUHU JOKYMEHTOB, YKa3aHHbBIE B HACTOSLIEM MOAPAa3/esie MOTYT
OBITH IOJIaHBI B AJIEKTPOHHOU opme uepe3 Exunbiii moprasn, PernonanbHeiii mopran.

2.6.7. Konuu JOKyMEHTOB, YKa3aHHBIX B yHKTe 2.6.1 noapaszaena 2.6 pa3gena
Il PernamenTa mpeacTaBisitoTCsl BMECTE C MOJJIMHHUKAMHU, KOTOPBIE MOCIE CBEPKU
BO3BPAILAIOTCS 3aBUTEIIIO.

B ciyyae HEBO3MOXHOCTH MPEIOCTABICHUS MOIJIMHHUKOB, MPEI0CTABISIOTCS
HOTapUaIbHO 3aBEPEHHBIEC KOIUU.

2.6.8. 3asgBuTEN0 00ECIEUMBACTCS MPUEM JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUs yclyrd, 4epe3 Enunbeld moprai, PermoHanbHbI TOpTAT U
peructpanus 3anpoca 6e3 He0OXOAUMOCTH MOBTOPHOTO MPEACTABICHUS 3asBUTEIIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENe, €CId HHOE HE YCTaHOBJICHO
dbenepalbHBIMU 3aKOHAMH W TPUHUMACMBIMH B COOTBETCTBHU C HUMH aKTaMu
[IpaButensctBa Poccuiickorn ®Penepauuu, 3akoHaMu KpacHomapckoro kpas u
IPUHUMAEMBbIMHU B COOTBETCTBUU C HUMU aKTaMU BBICHIEr0 UCIIOJIHUTEIBHOTO OpTraHa
rocyJapcTBeHHOU BiacTh KpacHogapckoro kpasi.

[IpenocraBneHne yciayru HA4YMHAETCA C MOMEHTa INpPUEMa M PETUCTPaALUH
YTOIHOMOYEHHBIM ~ OPTraHOM, JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
OPEAOCTABICHUS YCIYTM, a TaKXKe TOJyYeHUs B YCTAHOBJIEHHOM MOPSAKE
uHbopManuu 00 orlaTe yCIyrd 3asBUTENIEM, 3a HUCKIIOUEHUEM CIIydasi, €CIH s
Hayaja Npoueaypsl (IEUCTBUA) MPEIOCTABICHUS YCIYTM B COOTBETCTBUH C
3aKOHOJIATEILCTBOM TpeOyeTcs TNYHas SBKa.

2.6.9. 3asgBuTens BIpaBe OTO3BaTh CBOE 3asBIICHHE Ha JIFOOOW CTaauu
pacCMOTPEHUSA, COIJIACOBAaHUSA WJIM MOATOTOBKM JOKYMEHTa YTOJIHOMOYEHHBIM
OpraHoM, OOpaTHBIINCh C COOTBETCTBYIOIIUM 3asBICHUEM B YIIOJTHOMOYCHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Tpu pPEeA0CTABICHUN MYHULUATBHON YCIIYTH no
AKCTEPPUTOPHAIIHPHOMY MPUHITUITY Y TIOJIHOMOYEHHBI OpPTaH He BIpaBe TpeOOBATh OT
3asButens wm MOIL[ B npemenax Tepputopum  KpacHomapckoro — kpas
MPENIOCTaBICHUS JIOKYMEHTOB Ha OyMaXHBIX HOCHUTENSIX, €CJIM HWHOE He
IIPEAYCMOTPEHO dbeneparbHBIM  3aKOHOJATEIHCTBOM, pErIaMeHTUPYIOIIUM
MPEAOCTaBICHUE MYHULIUIAIIBHON YCITYTH.

Honpaznen 2.7. UCUEPIILIBAIOIUI ITEPEYEHG JJOKYMEHTOB,
HEOBXOANMMBIX B COOTBETCTBUN C HOPMATHMBHBIMU
[NPABOBBIMU AKTAMMU JJIA ITPEAJOCTABJIEHUA
MYHULUTIAJIBHOM YCJIVT'U, KOTOPHIE HAXOJIATCS B
PACIIOPAKEHUU I'OCYJAPCTBEHHBIX OPI'’AHOB, OPT’TAHOB



MECTHOI'O CAMOYIIPABJIEHUA
N NHBIX OPT'TAHOB, YHACTBYIOIINX B [TIPEJOCTABJIEH1HU
MYHULUITAJIBHBIX YCIIVT, U KOTOPBIE 3AABUTEJIb BIIPABE
INPEACTABUTD, A TAKXE CIIOCOBbI UX ITOJIYUEHUA 3ASBUTEJISIMU, B
TOM UHCJIE B DJIEKTPOHHOM ®OPME, TIOPSJIOK X ITPEJICTABJIEHUS

2.7.1. HcuepnbIBalIIUil MEepeUYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTAaBICHUS! MYHULIUNAIBHON YCIYTHM, KOTOpPbIE HaxXOIATCA B PaCHOPSKEHUU
rOCYy/IapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABJICHUS U MHBIX OPraHoOB,
YYaCTBYIOIIMX B MPEJOCTABICHUM MYHULIMIAIBHOW YCIYT'H, U KOTOpBIE 3asBHUTEIb
BIIpaBe IMPEACTABUTh. BBINMUCKY (CBEACHHS) U3 YIpaBICHUS TOCydapCTBEHHOU
OXpaHbl 00BEKTOB KYJIbTYpHOro Hacneaus: Kpacnomapckoro kpas.

2.7.2. HenpencrarieHue 3asBUTENIEM YKa3aHHBIX B HACTOSIIEM IOJpa3jielie
JOKYMEHTOB HE SIBJISIETCSI OCHOBaHUEM JUJIsl OTKa3a 3asBUTENIO0 B IMPEAOCTABICHUU
MYHUIIMTIATIBHON YCIIYTH.

2.7.3. JIOKyMeHThI, nepeduciieHHble B M. 2.7.1, MOTyT OBITh NpeCTaBJICHBI
3asiBUTENIEM  camocTosiTenbHO.  HempencraBienwe — 3asBUTENEM — YKa3aHHBIX
JIOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JUJISi OTKa3a 3asBUTENIO0 B IMPEAOCTABIICHUU
YCITYTH.

[Toapaznen 2.8. YKAZAHUE HA 3AIIPET TPEBOBATDL OT 3AABUTEJIA

2.8.1. Ot 3asBUTENs 3ampenieHo TpeOoBaTh MPEACTABICHUS JIOKYMEHTOB HU
UHGOPMAIIMKM UM OCYIIECTBJICHUS JCHCTBUM, MPEICTaBICHUE WM OCYIIECTBICHUE
KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaMH, PETYIUPYIOLIIUMHU
OTHOILLEHHUSI, BOBHUKIIUE B CBSI3H C MPEIOCTABICHUEM MYHULIUTIAIBHON yCIyTH.

3anpenieHo TpebOBaTh MPEACTaBICHUS JOKYMEHTOB U MH(MOpPMAIUHU, KOTOPhIE
B COOTBETCTBMHU C HOPMATHUBHBIMH IpaBOBbIMU akTaMu Poccuiickon ®enepanuu,
HOPMAaTUBHBIMU TPaBOBBIMH aKTamu KpacHOmapckoro kpas M MYHUIUIAJIbHBIMU
aKTaMHU HaXOISATCA B PACHOPSKEHUHU FOCYAAPCTBEHHBIX OPraHOB, MPEI0CTABIISIIOIINX
MYHULUNAIBHYIO YCIYry, HMHBIX TOCYJAapCTBEHHBIX OpPraHoOB, OpPraHOB MECTHOI'O
caMoymnpaBieHuss U (WIM) MOJBEAOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam H
opraiaM  MECTHOIO  CaMOYIIPaBJICHUsS  OpraHu3aluid,  Y4YacTBYIOIIMX B
MPEIOCTABICHNH MYHULIUITAJIbHBIX YCIYT, 38 UCKIIFOYEHUEM JIOKYMEHTOB, YKa3aHHBIX
B yactu 6 ctateu / PenepanbHoro 3akoHa Ne 210-D3.

3ampenieHo TpeOOBaTh JTOKYMEHTHI M HWH(OpMaIUio, OTCYTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJKUCH IIPU NEPBOHAYAIBLHOM OTKA3€ B IpHUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEAOCTABICHUSI MYHUIIMIIAIBLHON yCIIyTH, OO B
MPEIOCTABICHUA  MYHHUMIIAJIBHOM  YCIyI'M, 33  HUCKJIIOYECHHEM  CJIy4aceB,
MPelyCMOTPEHHBIX MyHKTOM 4 yacTtu 1 ctatbu 7 @eaepanbHoro 3akona Ne 210-D3.

3anpeiieHo OTKa3blBaTh B MpHEME 3alpoca M HUHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIS MPEIOCTABICHHSI MyHUITUTIAIBHON YCIYTH, B CIIydae, €CIH 3arpoc
U TOKYMEHTbI, HEOOXOUMBIE JJIsl PEOCTABICHUS MYHUIIUIIAJIbHON YCIYTH, MOJaHbI
B COOTBETCTBUM C HHPOpMalMed O CpoKax U TMOpSAKEe MPeAoCTaBICHUS
MYHULIUMAIBHOW ycayru, onyOnukoBaHHOW Ha EaumHom mnoprane, PernonanbHoM
ropTaie.



3anpeeHo OTKa3blBaTh B MPEJIOCTABICHUM MYHUIIMIIATBHON YCIYTH B ClIydae,
€CJIM 3ampoc U JOKYMEHTBI, HEOOXOAMMBIE JUIsl MPEAOCTABICHUS MYHHUIMNATIBbHON
YCIIyI'H, TIOJJaHbl B COOTBETCTBUM C HH(pOpMalMeil o0 Cpokax U MNOpSAIKe
MPENIOCTaBICHUS! MYHULMIIAIBHON yCclyru, onyOnukoBaHHONM Ha EjnuHom moprare,
PernonansHom noprasne.

3anpenieHo TpeOOBaTh OT 3asBUTENS COBEPIICHHS] WHBIX JIEUCTBHM, Kpome
MPOXOXKJIEHUS  WACHTU(PUKALMM W  ayTeHTU(UKAIMU B  COOTBETCTBUM  C
HOPMAaTHBHBIMU INpaBOBbIMU aKkTaMu Poccuiickonn @enepanuu, ykKasaHUs LEIU
npuemMa, a TakKe TMPEeJOCTaBICHUs CBEJCHHUM, HEOOXOAMMBIX HJisi pacuera
JUIMTETLHOCTH BPEMEHHOI0 MHTEpBaJia, KOTOPBIM HEOOXOAUMO 3a0pOHMPOBAThH MJIs
npueMa.

2.8.2. 3anpenieHo TpeOOBaTh MpPEACTABICHHS JOKYMEHTOB M HH(}Opmanuu,
OTCYTCTBUE M  (WJIM) HEAOCTOBEPHOCTb KOTOPBIX HE  YKa3bIBAJIUCh MpH
NEpPBOHAYATBLHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEAOCTABICHUS
MYHUIMNAIBHON YCIYTH, JUOO B MPEJOCTABICHUH MYHUIMIAIBHOM YCIyrH, 3a
UCKIIFOUEHUEM CIIEYIOUIUX CIIYy4YaeB:

a) M3MeHeHHe TpeOOBaHMM HOPMATHBHBIX TMPABOBBIX AaKTOB, KACAIOIIMXCS
OPEAOCTABICHUS MYHUUUIAIBHOW yCIYrH, T[IOCJI€ TNEPBOHAYAIBHOW IMOAAYU
3asBJICHUS O MPEJOCTABICHUN MYHUIIMIIATBHON YCIIYTH;

0) HanMuMe OMIMOOK B 3asIBJICHUU O MPEIOCTABICHUH MYHUIIMNIATBLHOW yCIyTH
U JOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX JI MPEIOCTaBICHHUS MyHUIIMTIATBHOW yCIyTH, JIUOO B
IPEAOCTABICHUM MYHULUNAIBHOW YCIYTM M HE BKIIOUECHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE MH(OpMAIuu mociie
NEpPBOHAYAIBHOTO  OTKa3a B  MpUEME  JIOKYMEHTOB, HEOOXOAUMBIX s
NPEIOCTaBICHUS MYHUIIMTIATBHONM YCIYTH, TM00 B MPEIOCTABICHUH MYHUIIUTAIbHON
yCIIyru;

I) BBISBJICHHE JIOKYMEHTAJIbHO TMOATBEPXKACHHOTO (akra (MPHU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOINPABHOTO ACHCTBUS (0€31€MCTBUS) MOMKHOCTHOTO JHUIA
YOTHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIEr0 MYHUIMNAIBHYIO YCIYTry, WU
YOTHOMOYEHHOTO  OpraHa, MPEeAOCTABISIIONIET0 MYHULUNAIBHYIO  YCIYTY,
MYHUIIAITAJIBHOTO clTy)Karmiero, padotanka MOILI, npemycmoTperHOM yacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, npu nepBoHAYaIbHOM OTKa3€ B IIPUEME
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUSI MyHUIUIAIbHON yciayru, au0o B
MPEIOCTABICHUH MYHULIUIIAIBHON YCIYTH, O YEM B MMMCbMEHHOM BHJE 32 MOIIKUCHIO
PYKOBOIUTENSA YTOJHOMOYEHHOIO OpraHa, IPEeAOCTABIISIONIEr0 MYHULMIAIbHYIO
YCIyTY, WIA OpraHa, IMpPEeJOCTaBIIIOUIETO MYHULIUNAIBHYIO YCIYTY, PYKOBOJUTENS
M®I] npu nepBOHAYAILHOM OTKa3e B NPHEME JIOKYMEHTOB, HEOOXOIWMBIX ISt
MPEJOCTABICHUS MYHUIIMOAIBHON yClIyrd, Ju00 PYKOBOAMTENS OpraHU3alluy,
npeaycMoTpeHHor yacteto 1.1 cratem 16 ®enepanmbHoro 3akona Ne 210-D3,
YBEIOMIISIETCSI 3asIBUTENIb, A TAKXKE MPHUHOCATCS W3BUHECHHUS 3a JOCTABJICHHBIC
Heya00CTBa.

2.8.3.11pu peAOCTaBICHUN MYHULUTATBEHON yCIIyTH o
AKCTEPPUTOPUAIIBHOMY IPHHLMUIY YTIOJIHOMOYEHHBIM OpraH, He BIpaBe TPeOOBATH
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or 3asBurens wm MOIL[ B mnpenenax Tteppuropun KpacHomapckoro xpas,
IIPENOCTABIEHUS TOKYMEHTOB, IIPEAYCMOTPEHHBIX 4acThio 6 ctatbu 7 denepanbHOro
3akoHa Ne 210-®3, Ha OyMaXHbIX HOCHUTEJSX, €CIM HHOE HE MPEAYCMOTPEHO
(denepanbHbIM  3aKOHOJATEIBCTBOM,  PErIAMEHTHPYIOLIMM  MPEJ0CTaBICHUE
MYHULHUNAJIBbHON YCIIYTH.

Hoapasaen 2.9. UCUEPITBIBAFOI[NI ITEPEUEHb OCHOBAHMIA JUUIS
OTKA3A B [IPUEME JJOKYMEHTOB, HEOBXOJIUMbIX IS
[IPEJIOCTABJIEHUS MYHULIMIIAJIBHOM YCJIVTU

2.9.1. OcHoBaHMeM [JIsi OTKa3a B MpHEME JIOKYMEHTOB, HEOOXOIUMBIX JIs
PEIOCTABICHUS MYHULIUTIATBHON YCIIYTH, SIBJSETCS

oOpailieHre ¢ 3asBJICHHUEM O MPEJIOCTABICHUN MYHUIIMIAIHHOW YCIYrd JIMIIA,
HE TMPEJICTaBUBIIETO JOKYMEHT, YJIOCTOBEPSIONIUN €ro JUYHOCTh (MPU JIMYHOM
oOpameHun) W (WIM) TOJATBEPXKIAIONIMNA €ro IMOJTHOMOUYMS KakK TMpeICcCTaBUTENS
(bU3HUYECKOro JUIa UK FOPUIUUECKOTO JIUIA;

MOJIaHHOE 3asBICHME HE COOTBETCTBYeT 10 (¢GopMe U COJSPKAHUIO
TpeOOBaHUSM, TPEIBIBISIEMBIM K 3asBICHUIO, COTJIACHO TmpujoxkeHuto No 1
Permamenry;

IpeCTaBICHUE 3asBUTENIEM JOKYMEHTOB, UMCIOITUX TTOBPESXKIACHUS, U HAIUUWE
UCIIPABJICHUM, HE TO3BOJISIONIMX OJIHO3HAYHO HCTOJIKOBATh WX COJepKaHUE, HE
coJiepKalux oOpaTHOTO ajapeca, MOAMUCH, TIedaTH (MTPU HAJIUYUK);

HECOOJI0/IEHNE  YCTAHOBJICHHBIX HOPMATHUBHBIMH  TPABOBBIMH  aKTaMH
TpeOOBaHUM, TPEABABIIEMBIX K AJEKTPOHHON MOIHCH.

2.9.2. O HamMuuu OCHOBAaHMS ISl OTKa3a B MpPHUEME JOKYMEHTOB 3asBUTENS
UHGOPMHUPYET CHEUATUCT YTIOJHOMOYEHHOr0 opraHa, jubo padorHuk MOL] (npu
oOpamenun 3a yciayrod uepe3 MODII), oTBeTCTBEHHBI 3a MpPHUEM JTOKYMEHTOB,
OOBSICHSAET 3aSBUTEIIO COJEP)KAHUE BBISABICHHBIX HEJOCTATKOB B IPEIICTABICHHBIX
NOKYMEHTAaX U MpeJiaraeT MpUHITh MEPBI M0 UX YCTPAHEHUIO.

VYBenomiienne 00 OTKa3e B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTARICHUSI MYHHUITUIIAILHON YCIYyTH TOAMKUCHIBaeTCs padotHukoM M®II (mpu
oOpamenun 3a  yciayro depes MO®PI[) ambo  MOMKHOCTHBIM  JIUIIOM
VYI0THOMOYEHHOTO0 OpraHa, U BBIJAETCA 3asBUTEINI0 C YKAa3aHUEM MPUYUH OTKa3a HE
Mo37{HEE OJHOro paboyero AHS cO AHS OOpalIeHHs 3asBUTEN 3a TOJyYCHHEM
MYHHULUITAJIBHON YCIIYTH.

He MoxeT ObITh OTKa3aHO 3aBUTEIIO B IPHEME JOMOJHUTEIBHBIX JOKYMEHTOB
MIpU HAJTUYUU HAMEPEHHUSI UX ClIaTh.

2.9.3. He nomyckaercss OTKa3 B NIpHEME 3asBICHUS W HWHBIX JOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, B Cily4ae, ecCiH
3asBJICHUE W JOKYMEHTBI, HEOOXOAUMBIE ISl MPEJOCTaBICHUS MYHHULUMAIBHOU
YCIIyTH, TIOJIaHBI B COOTBETCTBUU ¢ UWHPOpPMAIMEl O CpoKax U TOPSIKE
MPEAOCTABICHUSI MYHUIIMIAIBHON yciyru, onyonukoBaHHoW Ha Enunom Iloprarne,
PernonansHoM moprase u opUIHaIbHOM caiiTe Y TOJTHOMOYEHHOTO OpraHa.

2.9.4. Otkaz B mpuemMe JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEIOCTABICHUS
MYHULIUMAIIBHOW YCIYTHM, HE NPENsATCTBYET MNOBTOPHOMY OOpalIEHUIO IMOCHe
yCTpaHEHHUs MPUYUHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJI OTKAa3a.



Honpasaen 2.10. ICUEPIIBIBAIOI[NI ITEPEYEHh OCHOBAHUIA I
[IPUOCTAHOBJIEHUS UJIN OTKA3A B IIPEJJOCTABJIEHUU
MYHULIUITAJIBHOU VCIIYTU

2.10.1. OcHoBaHM [JIs MPUOCTAHOBJIEHUS MPEIOCTABICHHUS MYHULHUINAIBHON
YCIIYyTH 3aKkoHOAaTenbCcTBOM Pocculickon denepanuu He IPELyCMOTPEHO.

2.10.2. 3asBUTENIO OTKA3bIBAETCA B MPEIOCTABICHUN MYHUIUIIAIBHON YCIYTd
MIPU HAJTUYUH XOTs Obl OJTHOTO U3 CIETYIOITUX OCHOBAHUM:

- OTCYTCTBHE Yy 3asiBUTENS MpaBa Ha IMOJYy4YCHHUE MYHUIMMAIBHOM YCIyTH, B
TOM 4YHUCJIE€ HEBO3MOXXHOCTh OKa3aHUs MYHUIUIAIBHOW YCIAyTM B  CHIY
00CTOATENIbCTB, paHEE HEU3BECTHBIX NPU MpHUEME JIOKYMEHTOB, HO CTaBIIUX
W3BECTHBIMU B MPOIECCE MPEOCTABICHUS MYHHUITUTIATIHON YCIIYTH;

- OTCYTCTBHE OJHOTO WJIM HECKOJIbKUX JOKYMEHTOB, HEOOXOJMMBIX JIJIsi
MOJIYYEHUsI MYHUIIUMAIIBHOW YCIIYTH, HAJIMUKUE KOTOPBIX MPEIYCMOTPEHO MYHKTOM
2.6.1. nonpasnena 2.6 paznena |l Pernamenra;

- MPEJICTABJIICHUE 3asBJICHUS O MPEIOCTABICHUM MYHHIUTIAIBLHOW YCIYTU C
HapyIICHHEM YCTAHOBJICHHBIX TpPEOOBaHUMN, a TakKe MpPEACTaBIECHHUE JOKYMEHTOB,
COJIepIKalluX HEJOCTOBEPHBIC CBEACHUS;

- HECOOTBETCTBHUE JIOKYMEHTOB, B TOM YHCJI€ MPECTABICHHBIM MOCPEIACTBOM
ucrionb3oBanusi Enunoro Iloprama, PerumonansHOoro moprana TpeOOBaHMSIM,
YCTAHOBJIICHHBIMM MNYHKTOM 2.6.1. mompazmena 2.6 pasgena |l Permamenra,
HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHBHBIMU TIPAaBOBBIMU aKTaMU s
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

2.10.3. 3asBuTenb BIpaBe OTO3BaTh CBOE 3asBIICHWE Ha 000N CcTaguu
pPacCMOTPEHUSA, COIVIACOBAaHUSA WJIM TMOJATOTOBKH JOKYMEHTa Y TOJIHOMOYEHHBIM
OpraHoM, OOPAaTUBIITUCH HETIOCPEICTBEHHO B YTIOJITHOMOYEHHBIN opraH wim B M®I] ¢
COOTBETCTBYIOIIMM MUCBMEHHBIM 3asBJICHUEM WJIM B JJIEKTPOHHOM BuAE. B »TOM
clly4ae JOKYMEHTHI B TMOJHOM OOBEME B Te4eHHE 3-X pabouyux JHEW MojyIieKar
BO3BPATY 3asBUTENIO JUYHO MOJ] POCHUCH B UX MOJIYUYEHUH.

2.10.4. He nomyckaercs OTKa3 B MPEIOCTABICHUH MYHMIIMITAJIBHOW YCIYTH B
cily4ae, €cld 3asBJICHHE M JOKYMEHTHI, HEOOXOJHMMbIEC [JIsi MPEeAOCTaBICHUS
MYHUIIUTAIBHONW YCIYTH, MOAAHbl B COOTBETCTBUU C HMHGPOpPMAIMEH O CPOKaxX U
MOPSIAKE MPEAOCTABICHUS MYHULMNAIbHON YCIyTH, ONMyOJMKOBaHHOW Ha EnnHoM
[Toprane, PernonansHOM nopraiie.

2.10.5. OTka3 B mpeAoCTaBICHUH MYHUIMIAIBLHOW YCIYTH HE TMPEMSTCTBYET
MMOBTOPHOMY OOpAIIEHUIO TIOCTIE YCTPAHEHUS MPUYUHBI, TTOCIYKHUBIIIEH OCHOBAHHEM
JUTs1 OTKa3a.

ITonpaznen 2.11. IEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMU JIJTA TTIPEJJOCTABJIEHUA
MYHUILATIAJIBHOM YCJIVTU, B TOM UMCJIE CBEJIEHUSA O JOKYMEHTE
(AOKYMEHTAX), BbIJIABAEMOM (BbIJIABAEMbIX) OPT"TAHU3ALIUAMU,
YYACTBVIOIIVMHU B ITPEJOCTABJIEHNN MYHUITUTIAJIBHON YCIIYTU



VYcayru, KOTOpble SBIAIOTCS HEOOXOAUMBIMHU U O0sA3aTENIbHBIMU IS
IIPEACTABICHNS MYHUIUIIAJBbHON YCIYTH, OTCYTCTBYIOT.

Iompasznen 2.12. ITOPAIOK, PASMEP 1 OCHOBAHUWA B3UMAHUA
I'oCYIAPCTBEHHOMU ITOLJIMHBI NI NHOU ITUIATBI, BSUMAEMOU 3A
[NPEJOCTABJIEHUME MYHUILIUITIAJIBHOM YCIIVI'U

['ocymapcTBeHHass TONUIMHA WJIM WHAs IulaTa 3a  MPEAOCTaBJICHHE
MYHHUITUTIATBPHOW YCIyrd He B3uMaetcs. [IpemocraBiieHne MyHUIIUTIATBLHOW YCIyTH
OCYIIECTBJISIETCS] OECIUIATHO.

[Moapaznen 2.13. IIOPAOK, PASMEP 1 OCHOBAHUA B3UMAHUSA TTIJIATBI
3A IIPEJOCTABJIEHUE YCIIVI, KOTOPBIE ABJIAIOTCA
HEOBXOJIMMBIMU N OBA3ZATEJIbHBIMU JJIA ITPEAOCTABJIEHHA
MYHUIUTIAJIBHOMN YCJIIVTU, BKJIIIOYAS MTHOOPMAIMIO O METOJJUKE
PACYETA PABMEPA TAKOU ITJIATHI

B3umanue mmaTel  3a  TPEAOCTABICHUE  YCIAYr, KOTOpBIE  SIBIISIOTCS
HEOOXOAUMBIMU U 0053aTEIHbHBIMU JJIsI IPEIOCTABIICHHUS MYHUIIUITAIIBHOW YCITYTH, HE
PElyCMOTPEHO.

Hoxpasznen 2.14. MAKCUMAJIBHBI CPOK OXKUJTAHMS B OUEPEJIN [TPU
[IOJTAYE 3AITPOCA O ITPEJOCTABJIEHUM MYHULIMITAJIBHOM YCJIYTH,
YCIIYT'U, IPEJOCTABIISIEMOM OPIAHU3ALIUEN, VUACTBYIOLIEN B
[IPEJJOCTABJIEHUM MYHULIMITAJIBHON YCIYTY, U [IPU IIOJIVUEHNU
PE3VJIbTATA ITPEJJOCTABJIEHUS TAKUX YCJIYT

Cpok oXuJgaHus B O4YEpeIUd IpU IMOJAYE 3ASBICHUA O MPEIOCTABICHUU
MYHUIIMIIAJBHOM YCIYyTM W JOKYMEHTOB, YKa3aHHBIX B mojpasznenie 2.6 paznena Il
Pernamenra, a Takxe NpH MOJYYEHUH PE3yJIbTaTa MPEJOCTaBICHUS MYHULIMTIATbHOMN
YCIIYTH HE JOJIKEH MPEBBIIATh 15 MUHYT.

Honpaznen 2.15. CPOK U TIOPIJIOK PETUCTPALIMN 3ATIPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHUIIUIIAJIBHOW YCJIVTU
1 VCIIYTH, ITPEJJOCTABJISIEMOM OPT AHU3ALIMEN,
YUYACTBVIOIEN B ITPEJJOCTABJIEHUU MYHUILIUIIAJIBHON YCIIYTH, B
TOM UHCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asiBaeHus O MPEeAOCTABICHUN MYHHUIIMIAIBHON YCIyrd U (WJIM)
JOKYMEHTOB (COAEpKAIUXCA B HUX CBEJICHHI), HEOOXOUMBIX JJIS MPEIOCTABICHUS
MYHHUIMIIAJIBHOM YCIYyTH, B TOM YHCJIE€ IPHU NPEAOCTABICHUM MYHULUNAIBHOU
YCIYTH B 2JIGKTPOHHOW (opme mocpeacTtBoM EnwmHOoro moprana, PermonaiabHOTO
IopTaia OCyUIECTBISETCS B ICHb UX MOCTYIUICHHS B Y TOJTHOMOYEHHBIA OPraH.

Peructpanusa 3asBieHHss O NOPENOCTABICHUHA MYHHUIMIIAIBHOM YCIYIH C
JOKYMEHTaMM, yKa3aHHbIMM B mnogpaszpeine 2.6 pasgena Il Permamenra,



MOCTYNUBIIMMHU B BBIXOJHOM (HEepabouuii WK Mpa3JHUYHBIN) J€Hb, OCYIIECTBISETCS
B MEPBbIN 32 HUM PabOUUii IEHb.

Cpok peructpanuu 3asiBICHUS O NPEAOCTABICHUNA MYHHUIMIIAIBHON YCIYTH U
JIOKYMEHTOB (COJIep>KalUXCsi B HUX CBEACHUN), MPEJCTABICHHBIX 3asBUTEIEM, HE
MOKET MPEBBIATh 15 MUHYT.

Cpok peructpaniud  YIOJTHOMOYEHHBIM OpPraHoOM, 3ampoca U HUHBIX
JIOKYMEHTOB, HEOOXOJIMMBIX JIsl MPEJOCTABICHUS MYHUIMNAIBHON YCIYyTH, MpU
MPEJOCTABICHUN MYHUIUIAIBHOU YCIYTd B D3JIEKTPOHHOW (opMe TOCpPeICTBOM
Enunoro noptana, PernonanpHoro noprana coctaBisieT 1 pabounii 1eHb.

TMonpaszen 2.16. TPEBOBAHUS K [IOMELLEHUSIM, B KOTOPBIX
[TPEJIOCTABJISIETCSI MYHULIMIIAJIBLHAS VCIIYTA, K 3AJTY OXKUJAHUS,
MECTAM JUIS 3ATIOJIHEHMSI 3ATIPOCOB O TTPEJOCTABJIEHUU
MYHULIUTIAJIBHON YCIYTU, UHGOPMALIMOHHBIM CTEHAM C
OBPA3LIAMU MX 3ATIOJIHEHUS U TIEPEUHEM JIOKYMEHTOB,
HEOBXOJIUMbIX JJ1S1 IPEJIOCTABJIEHUS KAXKJIOM MYHULIUIIAJILHOU
YCJIVTU, PABMEILEHUIO Y O®OPMJIEHUIO BU3Y AJILHOI, TEKCTOBOM
U MYJIbTUMEMEJIUHON NHOOMAILIUU O TIOPSIIKE
[TPEJIOCTABJIEHUS TAKOI YCJIVTU, B TOM YUCJIE K OBECIIEUEHUIO
JTIOCTYTIHOCTH JUUTS1 UTHBAJIMJIOB YKA3AHHBIX OB LEKTOB B
COOTBECTBUHU C 3AKOHOJIATEJILCTBOM POCCUNCKOI ®EJIEPALINUN
O COLIMAJILHOM 3AILLIMTE UHBAJIUOB

2.16.1. Uadopmarus o rpaduke (pexrme) padboThl Y TOJJHOMOYEHHOTO OpraHa,
M®I] pa3memiaercss mpu BXOAE B 3/1aHHE, B KOTOPOM OHO OCYIIECTBISIET CBOIO
NEeATENbHOCTh, HA BUAHOM MECTE.

3n1aHue, B KOTOPOM MPEAOCTABISECTCS MYHMIIMITATIbHAS YCIyTa, TOJDKHO OBITH
000pYI0BaHO OTAEIHHBIM BXOJIOM JIJIsl CBOOOIHOTO JIOCTYTIA 3asBUTEIICH B TOMEIIICHHE.

Bxon B 3manume oOopynoBaH HWH(POPMAIMOHHOW TaOJIMUYKON (BBIBECKOM),
coneprkarieit mapopmaruo 06 YmomHoModeHHOM oprane, M®ILI, ocymiecTBistomeM
NpeI0CTaBIICHUE MYHHUITUTIIAIBHON YCIIYTH, a TaKke 000pya0BaH ya00HOH JIECTHULICH C
NOPYYHSIMH, TTAHyCaMU JIJIs1 OECTIPENSITCTBEHHOTO TIEPEBIKEHUS TPAKIAH.

Mecra npeAocTaBleHUS MYHHIIMIIAIBHON YCIYyTd OOOpYAYIOTCS C y4eTOM
TpeOOBaHUI JOCTYIMHOCTH JUIS WHBAJIUAOB B COOTBETCTBUU C JICHCTBYIOIINM
3aKoHOAATENLCTBOM Poccuiickort deaepanuu 0 COUMAIbHOM 3alMTE HHBAJIUIOB, B TOM
qrcie 00ecreunBatoTCs:

ycloBus I OECHpPEnsSTCTBEHHOTO JOCTyma K OOBEKTYy, Ha KOTOPOM
OpPraHM30BAHO IMIPEJIOCTABIICEHUE YCIYr, K MECTaM OTIbIXa U MPEJOCTaBISEMbIM
ycliyram;

BO3MOXKHOCTh CaMOCTOSITEIbHOTO TEPEBUKEHUSI IO TEPPUTOPUM OOBEKTa, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIEHUE YCIYT, BXOJAa B TAKOM OOBEKT M BBIXOJA U3
HEro, MOCaJKh B TPAHCIOPTHOE CPEICTBO W BBHICAJIKM U3 HEr0, B TOM YHCIE C
HCIOJIb30BAHUEM KPECIIa-KOJISICKY;

COIPOBOXKACHUE UHBAIUIOB, UMEIOIINX CTOMKUE PacCTPOMCTBA (PYHKITUHU 3PEHUS
1 CaMOCTOSITEIBHOTO MEPEABIKEHUS, U OKa3aHUE UM MTOMOIIU HA 00BEKTE, HA KOTOPOM
OpPraHU30BAHO MPEJOCTABICHUE YCIIYT;



HaJJIeKallee pa3sMellleHue OOOpYJIOBaHMSA U HOCUTENeH UH(pOpMaluy,
HEOOXOIMMBIX JJIsl o0ecrieueHHsi OECIPEns I TCTBEHHOrO JOCTYNa WHBAIUIOB K OOBEKTY
Y MPEIOCTABISIEMBIM YCIYTaM C YYETOM OTpaHMUYEHHUM UX KU3HEIEATEIbHOCTH;

OyOonMpoBaHUWE HEOOXOAMMOM JJIi MHBAIMWAOB 3BYKOBOM U 3pUTEIBHOU
uHpOpMAIMM, a TAKKE HaJNKMCed, 3HAKOB M HMHOM TEKCTOBOM U rpaduyueckoit
MHpOpMAIMM 3HAKaMH, BBIMOJIHEHHBIMU penbedHO-ToueyHbIM 1pudToM bpaiins,
JIOITYCK CypAONEPEeBOAYMKA U TU(IIOCYPIONEPEBOTUHKA;

JIOITyCK Ha OOBEKT, HA KOTOPOM OpPraHM30BaHO MPEJOCTaBICHUE YCIYT, COOAKU-
MPOBOJIHUKA MPU HAJMYMHU JOKYMEHTA, MOATBEPKIAIOIIETO €€ CleHUaIbHOe 00yYeHre
YU BBbIIABAEMOIO B TIOPAJKE, YCTAaHOBJIEHHOM 3aKOHONATEILCTBOM Poccuiickoin
Oenepanuu;

OKa3aHHe pabOTHUKAMH Y OJHOMOUYEHHOI'O OpraHa, MpeAoCTaBISIONIEr0 YCIyru
HACEJICHHIO, MIOMOIIM UHBAJIKAAM B MPEOAOJICHUU 0apbepoB, MEIIAIOIIUX MOTYYESHUIO
UMH YCITYT HapaBHE C IPYTMMH OpraHaMu.

[Tomemenus, B KOTOPHIX MPEIOCTABISIETCS MYHHULMIAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHWUTAPHO-TUTUEHUYECKUM TpaBUjIaM U HOpPMaTUBaM, MpaBUiIaM
noxapHoi 0e3omacHocTy, 6e3onacHOCTH TpyAa. [lomerienust 000pyayIOTCS CUCTEMAMHU
KOHJIUIIMOHUPOBAHUS (OXJIQX/ICHUST M HArpeBaHWs) M BEHTWJIMPOBAHUS BO3IyXa,
CpeACTBaMHU OTOBEIIEHUS! O BO3HMKHOBEHHM Ype3BBbIYAHON cuTyauuu. Ha BugHOM
MECTE pACIONIAralOTCs CXEMbl PAa3MELICHUs] CPEACTB IMOXKAPOTYIIEHUS U ITyTel
sBakyauun Joaen. [IpemycmarpuBaercss  00opynoBaHHE  JIOCTYIHOTO  MecTa
0O0IIeCTBEHHOT'O MOJIB30BaHUSA (TyaJIeT).

[Tomemnenuss M®II myist paboThl ¢ 3asgBUTEISIMUA O0OPYAYIOTCS JICKTPOHHOM
CUCTEMOM yIIpaBJIeHUS Ouepeblo, KOTOpas MPEeACTaBISIET COO0M KOMILIEKC
IPOrpaMMHO-AMIAPATHBIX CPENICTB, IMO3BOJISIIOLINX ONTHUMHU3UPOBATH YIPABICHUE
ouepeas MU 3asiBUTENEH.

[Topsimok MCHOIB30BaHUS AIEKTPOHHOM CHCTEMBI YIPAaBIEHUS MPEIYCMOTPEH
aJIMUHHCTPATUBHBIM PETJIAMEHTOM, YTBEPKICHHBIM IIPUKa3oM aupekropa MDLI.

2.16.2. Tlpuem AOKYMEHTOB B YIIOJIHOMOYEHHOM OpPraHe, OCYIIECTBIISIETCA B
KaOuHeTe YTIOJIHOMOYEHHOTO OpraHa.

2.16.3.IloMemmenus, mpeaHaA3HAYCHHBIC JJIS PHEMa 3asBUTENEH, 000pYAYIOTCS
MH(GOPMAIIMOHHBIMU CTEH/IAMH, COJAEPKAIIUMH CBEJICHUS, YKa3aHHbBIE B MOIIYHKTE
1.3.2. Tlonpaznena 1.3 Pernamenra.

HNudopmarinoHHble CTEH b Pa3MEIIA0TCs Ha BUTHOM, JOCTYITHOM MECTE.

Odopminenne WHGOPMALMOHHBIX JHMCTOB OCYILECTBISIETCS YIOOHBIM ISt
gyreaust mpudtom - Times New Roman, dopmar nmcra A4; TEKCT - MPOMUCHBIC
OykBbI, pazmepoM mipudTta No 16 - 0OBIYHBIN, HANMEHOBAHUE - 3arJIaBHbIE OYKBHI,
pazmepom mpudra No 16 - xupHBIi, Mot - 1 cM BKpyroByr. TeKCThl MaTepuaioB
HamevyaTanpl 03 WCIpaBieHWi, HanbOosiee BakHas WHOOPMAIUS BBIICIACTCS
xupHbIM mpudpToM. [lpu odopmiennn WHHOPMANMOHHBIX MaTepUAIOB B BHUIE
00pa3IoB 3asBJICHUI Ha MOJYYCHHE MYHUIIMITAIILHON yCIYTH, 00Pa3IOB 3asBICHUM,
MepedHell JOKYMEHTOB TpeOoBaHUs K pasMepy mmpudra m ¢dopMary JuUcTa MOTYT
OBITh CHUYKCHBI.

2.16.4. Tlomemienus: A mpueMa 3asiBUTENEH COOTBETCTBYET KOM(MOPTHBIM IS
IpaX/JaH YCJIOBUSM M ONTUMAIbHBIM YCJIOBUSM pabOThl JIOJKHOCTHBIX — JIMIL
YT0THOMOUYEHHOI 0 OpraHa U A0JKHbBI 00€CIeYnBaTh:



KOM(pOpPTHOE  PACIOIOKCHHWE  3asgBUTEIS] W JODKHOCTHOTO  JIMIIA
YIIOTHOMOYEHHOTO OpraHa;

BO3MOXKHOCTh U yI00OCTBO 0pOpMIICHUSI 3asIBUTEIIEM ITMCHMEHHOTO OOpAIICHNS;

Tese(OHHYIO CBSI3b;

BO3MOKHOCTh KOITUPOBAHUS IOKyMEHTOB;

JOCTYIT K HOPMATHBHBIM TPABOBBIM aKTaM, PETYJIMPYIOIIAM IPEIOCTaBICHUE
MYHULIAIIAJILHOMN YCIIYTH;

HaJIMYUE MUCbMEHHBIX MTPUHAJIICKHOCTEHN 1 Oymaru ¢opmata A4.

2.16.5. Jlns oxujgaHusl 3asBUTESIMH TIPUEMa, 3allOJIHEHUST HEOOXOAUMBIX IS
TIOJTYYCHHSI MYHUITMITATBHON YCIYTH JTOKYMEHTOB OTBOISATCS MECTa, 00OpYIOBAHHEIC
CTYJBSIMU WIH CKaMmeikamu (OaHKeTKaMmH), CTojlaMHu (CTOMKaMu) JJisi BO3MOXKHOCTH
oopMmicHHS JOKYMEHTOB, O0OECICUMBAIOTCA pydKaMu, OJaHKaMH JOKYMCHTOB.
KonmnyecTBo MecT OXHIAHUS OIPEICNIIeTCS WCXOAS W3 (DAKTHUECKOW HArpy3Kd H
BO3MOKHOCTH UX Pa3MEIICHUS B [IOMCIIICHUY.

2.16.6. Ilpuem 3asBUTENEH NpU NPEJOCTABICHUM MYHUIIMIAIBHON YCIyTH
OCYIIECTBIISIETCSI COTJIACHO Tpaduky (pexumy) paboThl YIIOJTHOMOUYEHHOTO OpraHa,
M®II, ykazanHoMy B nogpaszzaene 1.3 pasnena | Pernmamenra.

2.16.7. Paboyee MecTO MOMKHOCTHOTO JIMIa YIOJIHOMOYEHHOTO OpraHa,
OTBETCTBCHHOTO 3a TPEJOCTABICHHEC MYHHUIUIAIBHOW YCIYTH, JOJKHO OBITH
000pyZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JIOCTYIIOM K HH()OPMAIMOHHBIM
pecypcaM YTIOITHOMOUYEHHOTO OpraHa.

Kabunetsl mnpuema mnosjyyaTenedl MyHUIUOAIBHBIX YCIYT JIOJDKHBI OBIThH
OCHAILIEHbl MH(POPMALMOHHBIMU TaOMUYKaMU (BBIBECKAMH) C YyKa3aHMEM HOMepa
KaOuHeTa.

CrienManucThl, OCYIIECTBISIONIME TMpPUEM TOoJydyaTeldel MYyHHUIIMTAIbHBIX
yCIyr,  OOecreyuBalOTCs  JUYHBIMH  HArpyJIHbIMH  HUJIECHTU(UKAITMOHHBIMU
KapTouKamu (O3HIKaMK) U (MJIM) HACTOJIBHBIMU TaOJIHMYKaAMU.

Honpaznen 2.17. IOKA3ATEJIU JOCTYIIHOCTU U KAYECTBA
MYHULIUIIAJIBHOM VCJIYTHU, B TOM YUCJIE KOJIMYECTBO
B3AMMOJIEMCTBUI 3ASIBUTEJIS C JOJDKHOCTHBIMU JIMLIAMU
[IPY [TPEJOCTABJIEHUU MYHULIMITIAJIBHON YCJIVIU U UX
[TPOJIOJDKUTEJIBHOCTD, BO3MOXHOCTD ITOJIYUYEHU S
MYHULIMIIAJIBHOM YCJIVTU B MHOT'O®YHKIIMOHAJIBHOM IIEHTPE
[IPEJIOCTABJIEHUS TOCYJTAPCTBEHHBIX 1 MYHUILIUITIAJIBHBIX YCJIVT,
BO3MOXXHOCTb I[TOJIYUYEHUS UHOOPMAIINU O XOJIE
[IPEJIOCTABJIEHM MYHULIMIIAJIBHOM YCJIYTY, B TOM YUCIJIE C
NCIIOJIb30BAHUEM MHO®OPMAITMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOT U1

2.17.1. OCHOBHBIMHM IMOKA3aTEJISIMHU JIOCTYITHOCTH W KauyeCcTBa MYHHITUTIATLHON
YCIYTH SIBIISIIOTCSL:

1) KOIMYECTBO B3aMMOJCHCTBUI 3asgBUTEIS C JOJDKHOCTHBIMU JIMIIAMH TIPH
MPEIOCTABICHUY MYHUIIMIIAJIBHON YCIYyTHM U MX IPOJODKUTEIBLHOCTh. B mporecce
MPEIOCTABICHNUS MYHUIMNAIBHOW YCIYTd 3asBUTEIb BIpaBe oOpamatrhCs B



YHOTHOMOYEHHBIH OpraH, o Mepe HEOoOXOJIMMOCTH, B TOM YHUCJE 3a MOJy4YECHUEM
MH(pOpMAIH O XOJI€ PEAOCTABICHUS MYHULIUNAIBHON YCIIYTH;

2) BO3MOXHOCTh TIOAAauu  3ampoca 3asBUTENI O  MNPEJOCTABICHUM
MYHUIMOAIBHOW YCIAYTM M BBIJAYU 3asBUTEISIM JOKYMEHTOB IO pe3yJbTaTaM
[IPEIOCTaBJICHUs MyHULIMNIAAbHOU yeiyru B MOLI;

3) BO3MOXXHOCTH TOJY4YeHUS HMHMDOpPMAMU O XOJC MPEIOCTABICHUS
MYHUIUIAIBHON YCIYTH, B TOM YHUCJIE C UCIIOIb30BAHUEM MTOPTAJIOB,;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMII, OTBETCTBCHHBIX 3a MPEIOCTaBICHUC
MYHHULUIIAJIBHON yCIIYTH;

5) ycraHoBieHHE M COOJIOJcHUE TPEeOOBAHHMI K TOMEIICHHSIM, B KOTOPBIX
IPEIOCTaBISIETCS YCIyTa;

6) ycTaHOBIIEHHME W COOJIIOJICHHE CpOKa MPEJAOCTABICHUS MYHUIUIAIBLHON
yCIyTHU, B TOM YHCIIE CPOKa OXHJAAHMS B OYEpEIU MpHU MoAaue 3asiBJICHUS U NpU
NOJIYYEHUHU Pe3yNbTaTa MPeJOCTaBICHNUS] MYHULIUIIATbHON YCIyTH;

7) KOIUYECTBO 3asBJICHUH, MPUHATHIX C KCIOJb30BaHHEM HH(OPMAIIMOHHO-
TEJIEKOMMYHHMKAIIMOHHOW CEeTH OOIIero mMoJib30BaHUs, B TOM YHCIJIE IOCPEACTBOM
HOPTAJIOB;

8) orepaTUBHOCTH U IOCTOBEPHOCTD MPEJA0CTaBIsIEMON HHPOPMALINH;

9) oTcyTcTBHE 0OOCHOBAHHBIX JKAJI00;

10) nocTynHOCTh HH(OPMAITMOHHBIX MaTEPHUAJIOB.

2.17.2. Jlna mnony4eHHss MYHMIMMNAIBHOW yCIYyTU 3asBUTENb  BIpPaBE
obpatutecst B MODIl, B mpenenax Tteppuropun KpacHomapckoro xkpas, B
cooTBeTCTBUM cO ctaThell 15.1 ®enepanbHoro 3akoHa Ne 210-d3 myreM mnojayu
KOMIUIEKCHOTO 3ampoca O NMpeAO0CTaBICHNU JABYX U 00Jee rocy1apCcTBEHHbIX U (MIJIN)
MYHHUIMIAIBHBIX YCIYT.

ITonpaznen 2.18. IIOKA3ATEJIN JOCTYITHOCTU 1 KAYECTBA
MYHHL{HHAHBHOPI YCIVYI'U, B TOM YUCJIE KOJIMYECTBO
BBAHMOHEﬁCTBHﬁ 3AABUTEJA C JOJDKHOCTHBIMUA JIMITAMMU I1PU
ITPEJOCTABEHWU MYHHHHHAHLHOﬁ VCIIVYI' 1N X
IMPOAOJDKUTEJIBHOCTBIO, BOSMOXHOCTD ITOJIYUEHUA
NMHO®OPMAILIMU O XOAE ITPEIOCTABJIEHUA MVHI/H.[I/IHAHBHOﬁ
YCJIYT'Y, B TOM YUCJIE C UCITIOJIb3OBAHWUEM MH®OPMAILIMOHHO-
KOMMYKAHUNIIMOHBIX TEXHOJIOT'MI, BOSMOXHOCTB JINBO
HEBO3MOXJIHOCTD ITIOJIYUEHUA MYHHHHHAHBHOﬁ VCIIYTU B M®DI]
IMPEJCTABJIEHUA MYHUIUITAJIBHBIX YCJIVT (B TOM UYHUCIJIE B
I[TOJIHOM OBBEME), B JIObOM TEPPUTOPUAJIBHOM IIOJAPA3AEJIEHUUN
OPI'AHA, ITPEJOCTABJIAIOIIEI'O MYHULUITAJIBHYIO YCIIVTY, 110
BBIBOPY 3AABUTEJIA (BKTEPPI/ITOPI/IAJH)HHﬁ [MTPUHIINIT),
I[TOCPEACTBOM 3AIIPOCA O ITPEIOCTABJIEHNM HECKOJIBKHUX
MYHULIUITAJIBHBIX YCIIYT B MOII ITPEJOCTABJIEHUA
MYHUIUITAJIBHBIX YCIIVYT, ITIPEAYCMOTPEHHOI'O CTATBHEU 15.1 or 27
HIOJIA 2010 TOJJA Ne 210-®3 «Ob OPITAHU3ALIMUN ITPEJOCTABJIEHUM A
I'OCYAAPCTBEHHbBIX U MYHUIIUITAJIBHBIX YCIIYIT» (JJAJIEE —
KOMIUJIEKCHBIN 3AITPOC).



2.18.1. 3agBurento  oOecrneuyMBaeTCd  BO3MOXKHOCTH  MPEIOCTABICHUS
HECKOJIBKMX MYHMIUINAIbHBIX ycayr B MOII, B coorBercTtBUM cO cratben 15.1
@®enepanbHoro  3axkoHa  Ne 210-®d3  pazmena  «CraHpmapT  NpeaoCTaBICHUS
rOCy/IapCTBEHHOM (MYyHHUIIMIAIBHON) yCIyTH» (1ajiee — KOMIUIEKCHBIH 3ampoc).

3asBiieHus, coctaBiieHHble MO®I[ Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asBUTENISA, JIOJDKHBI OBITH MMOJIMUCAHBl YIIOJTHOMOYEHHBIM paOoTHUKOM MOII wu
ckperuieHsl nevarsro MOLI.

3asgBIEHUs, COCTABICHHBIE HAa OCHOBAHMM  KOMIUIEKCHOTO  3ampoca,
U JOKYMEHTBHI, HEOOXOJIWMBbIC JJIsI TMPEIOCTABICHUS MYHMIIMIAIBHOW YCIIYTH,
HaNpaBJIsIOTCd B YTIOJTHOMOYEHHBIM OpraH ¢ MPUIOKEHUEM KOMHHU KOMIIJIEKCHOTO
3arpoca, 3aBepennor MOII.

Hanpasnenne M®I] 3asBnenuii, a Takxe yka3aHHbIX B yactu 4 ctateu 15.1
crtatbu DenepanpHoro 3akoHa Noe 210-D3 qoKkyMEHTOB B YNOJHOMOYEHHBIM Opra,
OCYLIECTBIISIETCSl HE TI03/IHEE OJIHOTO paldodero MAHs, CJEAYIOLEro 3a JHEM
NOJIyYEHUSI KOMIUIEKCHOTO 3aIpoca.

B ostom cnysae MOL ana  obecriedeHuss MONYYEHUs  3asBUTENIEM
MYHUIIMTNIATBbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, JCUCTBYET B
UHTEpecax  3asBUTENsE 0e3  JIOBEpEHHOCTHM W  HANpaBisieT B  OpraHsl,
NPEJOCTABIISIIOIINE  MYHUIMINAIbHBIE  YCIYTrH,  3adBJICHUS,  IOJNUCAHHBIC
YIOJTHOMOYEHHBIM paboTHUKOM MOI] u ckpernennsie neyateto M®ILI, a Taxxke
CBEJICHMSI, TOKYMEHTHI U (Win) WH(OpMAIMIO, HEOOXOIUMbIE IS TIPEIOCTABICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpoC€ MYHMIIMNAIBHBIX YCIYr, C MNPWIOKEHUEM
3aBepeHHolt MOI[ komum KomruiekcHoro 3ampoca. Ilpm 3ToM He Tpebyrorcs
COCTaBJIEHUE U MOAIMCAHUE TAKUX 3asIBJICHUM 3aIBUTEIIEM.

2.18.2. KoMIUIeKCHBIH 3ampoc JOJKEH Co/iepKaTh YKa3aHWe Ha MyHULIUIIATIbHbIE
YCIYyTH, 33 MPEAOCTABICHUEM KOTOPBIX OOpaTWIICA 3asBUTENb, a TAKXKe corjlacue
3asBUTENA Ha ocyliecTBieHne M®I] ot ero umeHu aeicTBUNA, HEOOXOAUMBIX TSI KX
IPEIOCTABICHHUS.

2.18.3. Tlpu mpueme KOMIUIEKCHOTO 3ampoca y 3asBuTens padoTHuku MOI]
00s13aHBpl TIPOMH(POPMHUPOBATH €r0 000 BCEX MYHUIHMMNAIBHBIX YCIyrax, KOTOPBIC
SABIIAIOTCS HEOOXOAMMBIMU U 00s13aTEIBLHBIMU ISl TPEIOCTABICHUS MYHULIUTIATBHBIX
YCIIYT, MOJYYeHUE KOTOPBIX HEOOXOAUMO IS MOITYYSHHUS MYHHUIIUNAIbHBIX YCIYT,
YKa3aHHBIX B KOMIIJIEKCHOM 3aIlpoce.

2.18.4. OmHOBpEMEHHO ¢ KOMIUICKCHBIM 3arpocoM mojaer B M®IL] cBenenHwus,
JOKYMEHTHI U (MJK) WH(OPMAIUIO, MPEyCMOTPEHHBIE HOPMATUBHBIMU MPABOBBIMU
aKTaMH, PETYJUPYIOIIMMHA OTHOLICHUS, BOZHUKAIOIINE B CBS3U C MPEIAOCTABICHUEM
YKa3aHHBIX B KOMIUIEKCHOM 3alpOC€ MYHULMNAIBHBIX YCIYI, 3a HCKIOUYCHUEM
JIOKYMEHTOB, Ha KOTOpBIE PACIPOCTPaHSIECTCS TpeOOBaHME MyHKTa 2 4acTu | cTaThu
[ ®enepanvHoro 3akoHa Ne 210-@3, a Takke CBEICHHI, JOKYMEHTOB M (WJIM)
uH(pOpMAITNH, KOTOPHIE y 3asABUTENS OTCYTCTBYIOT M JIOJDKHBI OBITH TMOJYYEHBI TIO
pe3yJibTaTaM NPENOCTABIICHUS 3asIBUTEII0 HHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3aIpoce
MYHUIMIIAIBHBIX YCIIYT.

CBenenmsi, JOKYMEHTHI W (Wnu) uWH(poOpmamuioo, HEOOXOaUMBbIE IS
MPEIOCTABICHNS MYHULIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3alrpoce, U
MOJy4aeMbI€ B OPraHU3alMsaX, YKa3aHHbIX B 4acTu 2 ctatbu 1 denepanbHOro 3aKkoHa
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Ne 210-®3, B pe3ynpTaTe OKa3aHHUs YCIYr, KOTOpbIE SIBISIOTCS HEOOXOIHMMBIMU H
00s3aTeNbHBIMU ISl IPEJOCTABICHUS MYHULIUNIATIBHBIX YCIIYT, 3a8BUTEIb IOAAET B
M®II 0fHOBPEMEHHO ¢ KOMILJIEKCHBIM 3alIPOCOM CaMOCTOSATENBHO.

2.18.5. IlpumepHas GopMa KOMILIEKCHOTO 3alpoca, a TaKKe MOPSI0K XPAHESHHUS
M®I] KOMIIIEKCHOI'0 3ampoca OIpenesseTcs YIOIHOMOYEHHbIM [IpaBuTenbcTBOM
Poccuiickoit ®enepanuu dhenepanbHbIM OPTraHOM UCIOJHUTEIBHOM BIACTH.

2.18.6. Hanpasnenue M®I] 3asBneHuil, a Takxe yka3zaHHbIX B 4actu 2.18.4
noapazzaene 2.18. paznena |l PernamenTa 10KyME@HTOB B OpraHbl, MPEOCTABIISIONINE
MYHHUIMOAIbHBIE YCIYTH, OCYIIECTBISETCS HE IMO3[HEE OJHOro paboyero aHs,
CJIEAYIOIIETO 3a THEM NOJIYYEHUSI KOMIUIEKCHOTO 3aIpoca.

2.18.7. B cnyuae, eciu A1 MOJy4€HUS MYHUIUMOAIBHBIX YCIYT, YKa3aHHBIX B
KOMILUIEKCHOM 3ampoce, TPeOYIOTCsS CBEACHUSA, NOKYMEHThl W (Wiau) uHbopmanus,
KOTOpbhle MOTYT ObITh mojydeHbl M®Il Tonbko 1o pesynbraTam MNpeAoCTaBlICHUS
UHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpoCe€ MYHUUHWIAJIBHBIX YCIYT, HAIllPaBJICHUE
3asBJIEHUA M JIOKYMEHTOB B COOTBETCTBYIOLME OpraHbl, IPEIOCTABIIAIOLINE
MYHUIIMIIAJIBHBIC YCIIYTH, ocyiiecTBiasiercss M®I] He nmo3nHee ogHOro padodero aHs,
cienyromiero 3a gHeM nonaydeHus MOPI] Takux cBeneHHi, JOKYMEHTOB W (WJIH)
uH(OpMAaIIIH.

B ykazaHHOM ciydyae Te4eHHE MPETYCMOTPEHHBIX 3aKOHOJATEIBCTBOM CPOKOB
OPEAOCTABICHUS MYHUUHUIAIBHBIX YCIYr, YKa3aHHbIX B KOMIUIEKCHOM 3aIpoce,
HAaUMHAETCS HE paHee JHS TMOJY4YeHHs 3asdBJIICHUA W HEOOXOJIHMMBIX CBEJICHMUIA,
JOKYMEHTOB U (MJIM) UH(GOPMAIIMK COOTBETCTBYIOIIUM OPraHOM, MPEI0CTaBISIONIUM
MYHULUIAJIBbHBIE YCIYTH.

2.18.8. Tlomyuenue M®I] oTka3a B IpeAOCTaBICHUH MYHMIUTIATBHBIX YCIYT,
BKJIFOYEHHBIX B KOMIUIEKCHBIA 3alpoC, HE SIBISETCS OCHOBAaHUEM JJISl MIPEKPAILCHHUS
NOJIYYEHUSI MHBIX MYHULIMNAIbHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3amlpoce, 3a
UCKIIFOUEHUEM CIIy4aeB, €CJIM YCIyra, B IPEJOCTAaBIECHUH KOTOPOH OTKa3aHo,
HeoOXoMMa JJIS TPEJAOCTABICHUS WHBIX MYHHUIIMIAIBHBIX YCIYT, BKIIOUYEHHBIX B
KOMILJICKCHBIM 3aI1poc.

2.18.9. M®II o06s3aH BBIIATh 3asBUTEII0 BCE JIOKYMEHTBHI, MOJYYCHHBIE IO
pe3yiabpTaTaM MPENOCTAaBICHUS BCEX MYHHUIUIAIBHBIX YCIYI, YyKa3aHHbIX B
KOMIUJIEKCHOM 3aIpoce, 3a UCKIIOUYCHUEM JOKYMEHTOB, nojiyueHHbIX M®I] B pamkax
KOMIUIEKCHOTO 3aIlpoca B LEJISX MPEIOCTABICHUS 3asBUTEIII0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3aIIpOCe MYHULUNIAIBHBIX YCIYT.

MO®I] o006s3a0 npouHPOPMUPOBATH 3aSABUTENE O TOTOBHOCTH TIOJTHOTO
KOMIUIEKTAa JOKYMEHTOB, SIBJISIOIIMXCSA PE3yJbTaTOM IIPEJOCTABICHUS BCEX
MYHULIUMAIBHBIX YCIYT, YKa3aHHBIX B KOMIUJIEKCHOM 3amlpoce, a TaKKe 00eCHeUUTh
BO3MOKHOCTh BBIJJaYM YKa3aHHOTO KOMIUIEKTa JOKYMEHTOB 3asBUTENIO HE IO3JHEE
paboyero aHs, CIAEAYIONIETO 3a AHEM mocTymieHus B MO®II mocienHero u3 Takux
JOKYMEHTOB.

2.18.10. 3asButenp umeeT mpaBo oOpatuthess B MO B memsix momydeHus
uHDOpMAIIMM O XOJIe TPEIOCTABICHHUS KOHKPETHOM MYHHUIIUTIATBLHON YCIYTH,
YKa3aHHOM B KOMIUIEKCHOM 3aIlpoce, WM O TOTOBHOCTH JOKYMEHTOB, SIBJISFOLIUXCS
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pe3yJbTaTOM MPEAOCTABICHUSA KOHKPETHOW MYHULIMIIAJBHOW YCIIYTH, YKa3aHHOU B
KOMILUIEKCHOM 3ampoce.

VYkazannas undopmanus npeaocrasisercs MOILI:

1) B X0/1e TMYHOTO MpUEMa 3asIBUTEIIS;

2) no tenedony;

3) 10 PIEKTPOHHOM MOUTE.

2.18.11. B cnyuyae oOpaumienus 3asButeias B MODILl c 3ampocom o xone
MPEIOCTABICHUS KOHKPETHONM MYHUIMNAIBHON YCIYTd, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB, SIBISIOIIMXCS  pPE3yJbTATOM
MPEIOCTABICHN KOHKPETHOM MYHUIUNAIBHON YCIYTH, YKa3aHHOW B KOMIUIEKCHOM
3ampoce, TMOCPEACTBOM AJIEKTPOHHOM mouThl, M®PI[ o00si3aH HampaBUTh OTBET
3asIBUTENII0 HE T03/7Hee padodero AHs, cileayroulero 3a aHeM nonyuenus MOL]
YKa3aHHOT'O 3ampoca.

2.18.12. B cnywyae mnoctrymienuss B MODL[ 10KyMEHTOB, SBISIOMIMXCA
pe3yabTaToOM IIPEAOCTABIECHUS MHTEPECYIOIIEN  3asBUTENSA KOHKPETHOM
MYHUIIUNIATbHOU yciyru, M®I] o6s3aH oOecrnieunTh BO3MOKHOCThH BBIJIAUYM TaKHX
JOKYMEHTOB 3asBUTEII0 HE TMO03/IHee pabouero [JHsS, CIEAYIOIIero 3a JHEM
MOCTYIUIEHUS TAKUX TOKYMEHTOB B M DI,

2.18.13. 3agBuTesnto MpeoCTaBIseTCs] BOSMOKHOCTh HE3aBUCHUMO OT €r0 MecTa
KUTEIbCTBA WKW MecTa mnpeObiBaHus (g (QU3WYECKUX JIMI, BKJIIOYas
WHMBUIYaJIbHBIX TIpEANPUHUMATENICH) 00 MecTa HAaXOXKASHUS (JJIs1 FOPUINIECCKUX
nuir), oOpamiateCs B JII0O0OM 1Mo ero BeIOopy MODI[ B mpenenax TeppuTOpHU
KpacHomapckoro kpas Ui HpeIOCTaBICHUS €My MYHULUNAIBHOM YCIYTH IO
AKCTEPPUTOPUATIBHOMY IIPUHIIHILY.

ITonpaznen 2.19. UHBIE TPEBOBAHIA, B TOM YNCJIE
YUUTBIBAIOIIME OCOBEHHOCTHU ITPEJJOCTABJIEHUA
MYHI/H_[I/IHAHI)HOPI VCIYTHU 110 DKCTEPPUTOPUAJIBHOMY ITIPUHIUITY
(B CJIVUHAE, ECJIM MYHULIUITAJIBHASL YCJIYT A IIPEAOCTABJISIETCSI T10
OKCTEPPUTOPUAJIBHOMY TTPUHIIUITY) 1 OCOBEHHOCTU
ITPEJOCTABJIEHMA MVHHL[HHAJH;HOPI VCJIYTU B DJIEKTPOHHOU
®OPME

2.19.1. [Tpu pPEeAOCTABICHUN MYHULUTTAIbHBIX yCIIyT
10 3KCTEPPUTOPUATIEHOMY MPUHIIUAITY Y TOJITHOMOYEHHBIN OpraH HE BIpaBe TPeOOBATH
or 3asBurena wm MOIL[ B npenenax Tteppuropun KpacHomapckoro kpas
MPENIOCTaBICHUS JTOKYMEHTOB Ha OyMaXXHBIX HOCHTENAX, €CIU HHOE HE

MpeaycCMOTpeHO  ¢efepalbHBIM  3aKOHOJATEILCTBOM,  PETIAMEHTUPYIOIIAM
MIPEIOCTaBICHNE MYHHUIIUTIAIBHBIX YCIYT.
2.19.2. [Tpu peA0CTaBICHUN MYHULIAMATIBHOM yCIIyru no

HKCTEPPUTOPHATHPHOMY TPUHIIMITY 3aIBUTEIM UMEIOT MPaBO Ha oOparieHue B 000
M®I] B npenenax tepputopun KpacHomapckoro Kpasi, HE B 3aBUCHMOCTH OT MECTa
pErucTpaluu 3asiBUTENsI 1O MECTy JKUTEIbCTBA, MECTa HAXOXKJIEHUS OOBEeKTa
HEJIBUKHUMOCTHU B COOTBETCTBHUU C IEUCTBUEM SKCTEPPUTOPHUATBLHOTO TPUHIIMIIA.



2.19.3. Jlns nonyvyeHusi MyHULIIMIIAJILHOM YCIIYTH 3asiBUTEISIM MIPEAOCTaBISAETCSA
BO3MOKHOCTh IPEACTaBUTD 3aABJIICHUE O MPEIOCTABICHUH MYHUIIUITAIBHON yCIIYTU U
JIOKYMEHTHI (COAEpKaIlllhecss B HUX CBEICHUS), HEOOXOUMBbIE JJIS MPEJOCTaBICHUS
MYHULIUMTAIBHOW YCIYTH, B TOM YUCIie B JOPME JIEKTPOHHOTO JOKYMEHTA:

B YIIOJJHOMOYEHHBIN OpraH;

yepe3 MOLI B YIOTHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HCMOJB30BaHUA  HMH(POPMAITMOHHO-TEICKOMMYHUKAIITMOHHBIX
TEXHOJIOTUH, BKJIIoUas ucrnosib3oBanue Equnoro noprana u PeruonansHoro nopraina,
C NMPUMEHEHUEM OHJICKTPOHHOM MOINUCH, BUJl KOTOPOM JOHKEH COOTBETCTBOBATH
TpeboBaHusiM noctaHoBieHus: [IpaButensctBa Poccuiickoit denepanuu oT 25 uoHS
2012 Ne 634 «O Bumax »>JIEKTPOHHOM IOANMCH, HCHOJb30BAaHUE KOTOPBIX
JOTMyCKaeTcs MpU OOpaIieHrH 3a MOJTYyYeHUEM TOCyIapCTBEHHBIX U MYHHITUTIATBHBIX
ycayr» (anee — 3JeKTpOHHAas OJIIUCh).

J11st osTydeHuss MyHUITUIAIBHOM YCIYTH 3asBUTENh BIIPaBE HATIPABUTD 3asIBJICHUE
O TIPEIOCTABJICHUH MYHUIIMIAIBLHON YCIYTH B (pOpMe JIEKTPOHHOTO JTOKYMEHTa uepe3
Enuubli mopran win PervoHanbHBIM TOpPTAl IYTEM 3allOJHEHUSA CHEUAJIbHOU
MHTEPAKTUBHON (hOPMBI (C UCTIOTIB30BaHUEM «JIMUHOTO KaOUHETAY).

[Ipu HampaBieHUW 3asBICHUA U JOKYMEHTOB B JJIEKTPOHHOU (Qopme
c wucnojb3oBanueM EpmHoro mnoprana, PerwmonanpHOro moprana, OQUIMAIBHOTO
caiiTa YTNOJTHOMOYEHHOTO OpraHa, 3asBJIEHUEC U JOKYMEHTBI JIOJKHBI OBITh
MOJAMUCAHBl AJICKTPOHHOM TMOAMUCHIO, BHJI KOTOPOW JOJDKEH COOTBETCTBOBATH
TpeOOBaHUAM B COOTBETCTBUHU C TpebGoBaHusiMU DenepaibHOrO 3aKOHA OT 6 ampens
2011 Ne 63-®3 «OO0 »neKTpOHHOW MOANMCH» W TOCTaHOBIeHUs I[IpaBuTenbcTBa
Poccuiickoit ®@eneparuu ot 25 utoHs 2012 roga Ne 634 «O Buagax 3JI€KTPOHHOU
HOJTNCH, UCIIOJIb30BaHUE KOTOPBIX JOMyCKaeTcs npu oOpalieHuu
3a MOJIyY€HUEM FOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT».

B cnyuyae HampaBiieHusi 3asBICHMI U JTOKYMEHTOB B DJIEKTPOHHOM (opme ¢
ucnois3oBanueM EauHoro mnoprana u PermoHanpHOro mnoprana, 3asBICHUE U
JTOKYMEHTBI JTOJDKHBI OBITh TTOJITUCAHBI YCUJICHHON KBAJTU(UITMPOBAHHOMN AJIEKTPOHHOM
HOJIITUCKHIO.

3asiBUTEINb, ABISIOMUNACA (GU3MUECKUM JIMIIOM, BIIPABE MCIIOJIB30BATh MPOCTYIO
AJIEKTPOHHYIO TOANUCH B CIydasiX, NPeaycMOTpeHHbIX MyHKToM 2 (1) IlpaBun
ONpeNIeNICHNs] BUJIOB AJIEKTPOHHOW MOAMMCH, MCHOJb30BAaHUE KOTOPBIX JOMYCKAETCs
npu  o0palieHnu 3a TOJYYCHHEM MYHHUIMNAIBHBIX  YCIYT, YTBEPXKIEHHBIX
noctanoBnenueM [IpaBurensctBa Poccuiickoii @enepaunu ot 25 urons 2012 roga Ne
634 «O BuAax 3IEKTPOHHOM MOANMUCH, UCIIOJB30BAHUE KOTOPBIX JOIYCKAETCS MpPHU
oOpalieHuu 3a MOoJy4YeHUEeM roCyJapCTBEHHBIX U MyHUIIUIAIBHBIX YCIYT.

2.19.4. 3asgBuTensM oOecreurBaeTCss BO3MOXKHOCTh TOJTY4YeHUsT WHGOPMAIHH O
MPENOCTABIIEMO MYHUIMIIANBHOW yciyre Ha EauHom moprane m PernonansHOro
rnoprania.

Jlis monmy4yeHus JocTyna K BO3MOXKHOCTSIM MOpTajla HE0OXOIMMO BbIOpATh
cyobekt Poccuiickoit deneparmuu W TOCIE OTKPBHITUS CIHCKA TEPPUTOPHATBHBIX
denepanbHBIX OpPraHOB HCIIOJHUTENBHONW BJIACTH B 3TOM CyObekTe Poccuiickoii
denepany, OpraHOB HCIOJHMUTENILHON BiacTu cyObekTta Poccmiickoit deneparuu u
OpPraHOB MECTHOT'O CaMOYIIPaBJICHUS BbBIOpaTh YTOJIHOMOYEHHBIM opraH (yka3aTh
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HAaUMEHOBaHHE YTIOJTHOMOYEHHOIO OpraHa corjiacHo Ycrtara) KpacHomapckoro kpas ¢
MEPEYHEM OKA3bIBAEMbBIX MYHHUIIMTIATBHBIX YCIYT U HHGOpMaIUEn 1o KaXKI0M yciyre.

B kaprouke KaxIol YCIyrH CONEPXKUTCS ONUCAaHUE YCIyTd, HOApOoOHas
nHpopMalusg 0 HOPSAKE U croco0ax oOpallleHus 3a YCIIyToH, NmepeueHb JOKYMEHTOB,
HEOOXOUMBIX ISl TOTYUYEHHSI YCIYTH, HHPOPMAIKs O CPOKAX €€ UCTIOTHEHHUS, a TAKKe
OnaHky 3asBiICHUM M (HOpM, KOTOpble HEOOXOJUMO 3allOJIHUTH JUIsi OOpallleHus 3a
YCIIYTOMH.

[lomaua 3asBuUTENnEM 3ampoca ¥ HHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPEJIOCTABJICHUS MYHUIIUNIATBHOW YCIYTH, U MPUEM TaKUX 3alpOCOB U JOKYMEHTOB
OCYILIECTBIIETCS B CIEIYIOIIEM TOPSIZIKE:

nojilaya 3ampoca Ha TPEJOCTaBICHUE MYHHUIMIAIBLHOW YCIYTH B AJIEKTPOHHOM
BUJIC 3asBUTEJIEM OCYILECTBISICTCS 4Yepe3 JUYHbIN KaOumHeT Ha EnuHoM mopTtane u
PernonansHom noprazie;

st oopMIieHUsT JOKYMEHTOB TIOCpeACTBOM cetu «lMHTepHeT» 3asBUTEINIO
HEOOXOAMMO TPOUTH Mpoleaypy (IeHcTBus) aBTOpu3alMu Ha EauHOM moprane u
PernonansHom noprazie;

JUIST  aBTOpHW3allUM  3asABUTEII0 HEOOXOJMMO BBECTH CTPAaXOBOM  HOMEpP
WH/IMBHUTYaJIBHOTO JIMIIEBOTO CUETa 3aCTPaXOBAaHHOTO JIMIA, BEITAaHHBIN [IeHCHOHHBIM
donmom  Poccuiickoit  ®denepanu  (TOCYTapCTBEHHBIM  YUPEKACHHEM) IO
Kpacnomapckomy kparo (CHUWJIC), u maposib, TOMYyYEHHBINM TOCIE pPErucTpaiuu
EnunoMm noprane u PernonanbHOM nopranie;

3asBUTEIb, BHIOPAB MYHUIIMMIAIBHYIO YCIYTY, TOTOBUT MAaKEeT JOKYMEHTOB (KOMTUHU
B DJIEKTPOHHOM BUJI€), HEOOXOAUMBIX IS €€ MPEIOCTABICHHS, U HAIIPABIISIET KX BMECTE
C 3asBJICHUEM Yepe3 JTUUHbIN KaOuHeT 3asBuTess Ha Equnom noprane u PernonansHom
noprarne;

3a8BJICHUE BMECTE C DJEKTPOHHBIMM KOINUSMH JOKYMEHTOB IMONAJacT B
MHQOPMAIIMOHHYIO CHCTEMY YIIOJIHOMOYEHHOTO OpraHa, OKa3bIBAIOUIETO BHIOPAHHYIO
3asBUTENIEM YCIYTY, KOTOpasi 00eCIIeYrBAET MPUEM 3aIIPOCOB, OOPAIICHNH, 3asIBICHUIN U
UHBIX JOKYMEHTOB (CBElI€HHI), MoCcTynuBIIMX ¢ EanHoro moprana u PernonansHoM
nopraie W (WIM) Yepe3 CUCTEMY  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMOJICHCTBHS.

2.19.5. Jlna 3asButrenedd oOecrmeunBaeTCs BO3MOXKHOCTb OCYIIECTBIATH C
ucnons3oBanueM Epumnoro moprana u PervonanbHOro moprana Kpasi MHOJy4eHHUE
CBEJICHHI O X0JI€ BBIMOJHEHHUS 3aMpoca O MPEAOCTABICHUU MYHULIMIAIIBHON YCITYTH.

CBeneHuss o0 XoA€ W pe3yJbTaTe BBIINOJHEHHUS 3ampoca O MPEIOCTaBICHUH
MYHULIUMAIIBHOW YCIYTHW B 3JIEKTPOHHOM BHJIE 3asIBUTEIIO MPEJICTABISIIOTCS B BHJIE
YBEJIOMJICHUS B TUYHOM KaOwHeTe 3asBuTeNs Ha EnuHom moprane u PerrmonambHOM
nopTale.

2.19.6. Ilpu HampaBiIeHUUW 3asBICHUS U JOKYMEHTOB (COAEpXAIIMXCA B HHUX
CBeJcHUI) B (opMe IJIEKTPOHHBIX JTOKYMEHTOB, O0ECIEYMBACTCS BO3MO>KHOCTH
HaIpaBJICHUs 3aABUTENIO0 COOOIIEHHS] B JIEKTPOHHOM BHJIE, MOATBEPKAAIOLIETO UX
MIPUEM U PETUCTPAIUIO B YCTAHOBJICHHOM MOPSIIKE.

2.19.7. MO®I] mnpenocraBieHrss MYHHUIMMAIBHBIX YCIyr TpPU OOpalieHun
3asBUTENIS 3a MPEIOCTABICHHUEM MYHUIUIIAIBHONW YCIYTHM OCYHIECTBIISIIOT CO3/IlaHHE
AJIEKTPOHHBIX 00pa30B 3asBICHUS U JOKYMEHTOB, MPEACTABISIEMbIX 3asBUTEIEM U
HEOOXOJUMBIX Ji TMPEJOCTaBICHUS MYHHUIUMIAIBLHOM YCIYTd B COOTBETCTBUU C



PernamMeHTOM, 1 UX 3aBEpPEHNUE C LIEJBIO HAIIPABICHUS B Y IOJJHOMOYEHHBIN OpraH.

2.19.8. MO®IL mnpu oOpaumieHud 3asBUTENS 3a  MNPEJOCTABICHHUEM
MYHHULUIIAIIBHON YCIIYTH OCYILIECTBIIAIOT:

dbopMupoBaHuEe JJIEKTPOHHBIX JOKYMEHTOB U (WJIM) 3JEKTPOHHBIX 00pa3oB
3asBJICHUs, JOKYMEHTOB, IMPUHATBIX OT 3asBUTEISA, KOINHMM JOKYMEHTOB JIMYHOIO
XpaHEHHUs, MPHUHATBIX OT 3asiBUTENs, oOecneuuBasi MX 3aBEPEHHE DJIECKTPOHHOU
MOANMUCHIO B YyCTAHOBJIEHHOM IOPSIKE;

HAIpaBJICHUE C MCHOJb30BAHMEM HH()POPMALMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJOTUN 3JIEKTPOHHBIX TOKYMEHTOB U (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX Y IOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIOM MO, B YNOJIHOMOYEHHBIN
OpraH.

Pasnen I1I. COCTAB, IIOCJIEJJOBATEJILHOCTh I CPOKH
BBITIOJITHEHUS AIMUHUCTPATUBHBIX ITPOLIEAYP (JIEMIC TBUN),
TPEBOBAHUS K ITOPAJIKY UX BBITIOJITHEHHS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOIEJIYP
(IEMCTBUI) B DJIEKTPOHHOI ®OPME

IToxgpaznen 3.1. COCTAB U ITOCJIIEAJOBATEJIbHOCTD, U S?POKI/IU
BBITIOJIHEHUA AIMUHUCTPATHUBHBIX ITPOUEAYP (IEUCTBUN),
TPEBOBAHUS K TTOPA 1KY BBITIOJIHEHM A

3.1.1. [IpenocraBieHne MyHUITUTIATBHOM YCIYTH BKIIIOYAET B ce0s CIEAYIOIINe
aIMUHUCTPATUBHBIE NPOLEAYPHI (AEHCTBHS):

1) mpuem 3asiBI€HUS M NOPWIATaeMbIX K HEMY JOKYMEHTOB, PErucTpalus
3asBJICHUS U BbI/IaYa 3asBUTEIII0 PACIIMCKH B MTOJTYYEHUH 3aABJICHUS U JOKYMEHTOB;

2)  dopmupoBaHME UM  HalpaBieHUE  YTOJIHOMOYEHHBIM  OPraHOM,
MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aluu), Y4YacTBYIOIIUE B
PEAOCTABICHUN MYHHUIIUIIAJIBHON YCIYTH (B CIy4ae HEMPEICTaBICHHS TOKYMEHTOB,
yKa3aHHBIX B moApaszaene 2.7 pazaena II PernamenTa, 3asBUTEIEM CaMOCTOSTENIBHO);

3) paccMOTpeHME 3asBICHUS M TMPUIIATaeMbIX K HEMY JOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM U (HOpPMHUPOBAHME pe3yiabTaTa MPEAOCTABICHUS
MYHHUITUTIATBHONW YCIYTU B COOTBETCTBUU C 3asBICHUEM JINOO MIPUHITUE PEIICHHS 00
OTKa3€ B MPEAOCTABICHUN MYHULIMIIATBHON YCIYTH;

4) Bbl1aua 3asBUTEIIIO pe3yJibTaTa MIPEeJOCTaBICHUS MYHHUIIMIATBHON YCIYyTH.

AJMHUHHCTPATUBHBIE TPOLIEAYPHI (IEUCTBUS):

3.1.2. Tlpuem 3asBIEHUA U MPUIATAEMbIX K HEMY JOKYMEHTOB, PETHUCTpPAIIHS
3asBJICHUS U BbIIaya 3asBUTEINII0 PACIIMCKU B MOJTYYECHUU 3aBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBanueM I Hadajga aMHUHUCTPATUBHON MPONENYpPHI (ACHCTBUA)
ABJISIETCS OOpallleHHe TpaKJaHWHA B YTOJIHOMOYEHHBIM OpraH, B TOM YHCIIE
MOCPEICTBOM VCTIOJIb30BAHUS UH()OPMAITMOHHO-TEJIEKOMM YHUKAITHOHHBIX
TE€XHOJIOTHH, BKJIIOUYAs UCNIOJb30BaHue EnqnHoro noprana, PernonansHoro noprana, ¢
3asBJICHUEM M JOKYMEHTaMH, YKa3aHHbIMU B IyHKTe 2.6.1. mogpasnena 2.6 pasaena
Il Pernamenra.

B wmensax mpegocTtaBieHUs MYHULMNAIbHOM YCIyrM, B TOM YHUCIE

OCYILIECTBIIAECTCS MPUEM 3asIBUTEJEN MO MPEABAPUTEIBHON 3aUCH.



3anMch Ha NpUEM  MPOBOAUTCSA  mocpeacTtBoM  EnumHoro  moprana,
PernonansHoro nopraia.

3asiBUTEIIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIIMCHU B JIFOObIE CBOOOIHBIE TS
npuemMa JaTty U BpeMs B Ipejesiax YCTAaHOBJIEHHOI'O B YIOJIHOMOYEHHOM OpIaHe,
MOI] rpaduka npuema 3asBUTEIEH.

VYnonHomoueHHsli opran, M®IL] He BmpaBe TpeOOBaTh OT 3asBUTENSA
COBEpIIEHUSI HWHBIX JEHUCTBHI, KpPOME MPOXOXKACHUS HIACHTUPUKAUUU U
ayTeHTU(UKAUMM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMH
Poccuiickon ®denepanuy, ykKaszaHWs LEId IpUEMa, a TaKXKe IPEAOCTaBICHUS
CBEJICHUHM, HEOOXOAMMBIX JUIsl pacuera JJIUTEIbHOCTH BPEMEHHOIO HHTEpBaJa,
KOTOPBII HEOOXO0UMMO 3a0pOHUPOBATH AJIs IPUEMA.

3.1.2.2. TIlpu oOpamenun 3asBUTENsl B  YIOJIHOMOYEHHBIM  OpraH,
OTBETCTBEHHBIN CIIEHUATUCT IPU MPUEME 3asIBICHUS:

YCTAHABJIMBAET JIMYHOCTH 3asBUTENS, B TOM YHUCJIE MPOBEPSET TOKYMEHT,
yIOCTOBEPSIONINI JUYHOCTh, MPOBEPSET IOJIHOMOYMS 3asBUTENsS, B TOM 4YHUCIE
NOJIHOMOYUSI MIPEACTABUTEINS IEUCTBOBATH OT €r0 UMEHH;

YCTaHABJIMBAET MpPeaAMET 0OpaIieHUs;

IPOBEPSIET COOTBETCTBHE IMPEACTABICHHBIX JTOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUSAM, YIOCTOBEPSISACH, UTO:

JOKYMEHTBbl B YCTAaHOBJIEHHBIX 3aKOHOJATENHLCTBOM CIIy4asiX HOTAapUaJIbHO
yIIOCTOBEPEHBI, CKPEIJICHBI MevaTaMu (MpU HAIWYUU TeYaTH), UMEIOT HaJJIexalliue
HOJIKCH CTOPOH WM OIIPENEIECHHBIX 3aKOHOIATEIbCTBOM JOKHOCTHBIX JIULL;

TEKCThI JOKYMEHTOB HaIllMCaHbl pa300pUMBO;

(damminy, UMeHa U OoT4ecTBa (U3UYECKUX JIMII, aJpeca UX MECT >KUTEIbCTBA
HAaIMCaHBbI IIOJTHOCTHIO;

B JIOKYMEHTaxX HET IOJYUCTOK, IPUIHUCOK, 3a4YECPKHYTBIX CIOB U HHBIX HE
OTOBOPEHHBIX B HUX UCIIPABJICHUI;

JOKYMEHTBI HE UCIIOJIHEHBI KapaHaIloM;

JOKYMEHTBl HE HMEIOT CEPbE3HBIX IIOBPEXKACHUI, HAJIAYUE KOTOPBIX HE
NO3BOJIIET OJHO3HAYHO UCTOJIKOBATh UX COAECPIKAHUE;

CPOK JIEHCTBHS IOKYMEHTOB HE UCTEK;

JOKYMEHTBI cojepxkaT HH(pOpMalHio, HEOOXOAMMYIO IJIsl IpPErOCTaBICHUS
MYHHUIMITAIIBHON yCIIYTH, YKa3aHHOU B 3asIBJICHUU;

JOKYMEHTBI IIPEJICTABJICHBI B IIOJHOM 00BEME;

OCYIIECTBIISIET KONUPOBAHKUE (CKAHUPOBAHUE) TOKYMEHTOB, IPETYCMOTPEHHBIX
nyakramu 1-7, 9, 10, 14, 17 u 18 gactu 6 crateu 7 ®enepanbpHoro 3akona Ne 210-
@3 (manmee - JOKYMEHTBHI JIMYHOTO XPAaHEHUS) W MPEJCTABICHHBIX 3asBUTEIEM, B
Cllydae, €CIM 3asgBUTENIb CaMOCTOATEIBHO HE MPEACTaBWJI KOIUU JOKYMEHTOB
JUYHOIO XpaHEHWs, & B COOTBETCTBUU C PermameHToM, AJid €€ MpPEeNOCTABICHHUS
HEOOXOAMMO MPEACTaBICHUE KOMNH TOKyMEHTa JUYHOTO XPAHEHUS;

dbopMHUpYET DJIEKTPOHHBIE JOKYMEHTBHI U (WJIM) DJIEKTPOHHBIE O0O0pa3b
3asIBJICHMS], JTOKYMEHTOB, IMPUHATBIX OT 3asBUTEJNS, KONUW JOKYMEHTOB JIMYHOI'O
XpaHeHUs, MPHUHATHIX OT 3asgBUTENs, OOEcmeumBas HMX 3aBEPEHHUE 3ICKTPOHHOU
MOJNKCHIO B YCTAHOBIIEHHOM HOPSJIKE;

€CIM TPEJCTABIECHHBIE KONUU JOKYMEHTOB HOTapHaJlbHO HE 3aBEPEHBI,
CJIMYAeT KONUHU JAOKYMEHTOB C MX MOJJIMHHBIMHM 3K3EMIUIIpAMH, IOCIE YEro HHKE
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pekBH3UTa JOKyMeHTa «lloanucey mpocTaBisieT 3aBEpUTENIbHYIO HAAMUCh: « BepHoy;
JOJDKHOCTh ~ JIMLA, 3aBEPUBLIETO  KOMHMIO  JOKYMEHTA; JIMYHYIO  MOJIUCH;
pacuindpoBky mnoAnucu (MHULUANGI, (QamMuaus); AaTy 3aBepeHus; mneyatb. [lpu
3aBEPEHUN KOMUN JOKYMEHTOB, 00BEM KOTOPBIX MpEBbIIaeT 1 (0AUH) JTUCT 3aBEpSIET
OTIAEABHO KXl JIUCT KOMMM TaKUM K€ CIocoOoM, JMOO MpOCTaBIseT
3aBEpUTEIbHYIO HAJNUCh, HAa OOOPOTHOM CTOPOHE TWOCJIEIHEro JIMCTa KOIMUU
MPOLIMTOr0, MPOHYMEPOBaH JOKYMEHTa, MpUYEM 3aBEpPUTENIbHAs  HAJIUCh
JOTIOHSETCS yKa3aHUEM KOJMYECTBA JIUCTOB KOMHMM (BBIMUCKU W3 JIOKYMEHTA):
«Bcero B komuM __ J.» M CKpEIUISIETCS OTTUCKOM TedaTH (3a HCKIOYEHUEM
HOTApUaJIbHO 3aBEPEHHBIX JOKYMEHTOB);

OpU YCTaHOBJIEHMM (AKTOB, yKa3aHHBIX B mnoxapasnene 2.9 pasgena |l
Pernamenra, yBeqomMiIsieT 3asBUTENSI O HAIMYMU MPEMSITCTBUN B IpUEME JJOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEJOCTABICHHS] MyHUIIUNIATBHOW YCIyTH, OOBICHSET 3asiBUTEIIO
collepKaHHe BBISIBJICHHBIX HEJIOCTATKOB B TMPEACTABICHHBIX JOKYMEHTax U
npearaeT NpuHAThL MEPHI M0 UX YCTPAHEHUIO;

pU OTCYTCTBMM OCHOBAaHUU IS OTKa3a B MpUEME JTOKYMEHTOB PErUCTPUPYET
3asiBJICHHE M BBIJAET 3asIBUTENI0 KOMHIO 3asiBICHHUS C OTMETKOM O MPUHATUU
3asBJICHUS (J1aTa MPUHSATHUS U MOJIUCH CIICIUATUCTA Y TIOJIHOMOYCHHOT'O OpraHa).

3.1.2.3. Cpox aAMUHUCTPATUBHOW TMpOUEAYpbl (IEHCTBUSA) MO MpPHUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTPAIINM 3asBJICHUS U Bblaue
3asIBUTENII0 PACIIUCKHU B TIOJYYCHHUH 3asiBICHHUS U JOKYMEHTOB — 1 (oauH) paboumii
JIEHb.

3.1.2.4. Pe3ynbTatroM aJIMUHUCTPATUBHOW MPOLEAYpPHI (ACUCTBUSA) MO MPUEMY
3asBJICHUS W MPUJIAraéMbIX K HEMY JOKYMEHTOB, PETUCTPALIUM 3asBJICHUS U BblIaye
3asBUTEIII0 PACNHMCKHA B TOJYYEHUHU 3asBICHHUS U JOKYMEHTOB SIBIISIETCS IPUEM U
perucTparus 3asBJICHUS U MPUIAraeMbIX K HEMY TOKYMEHTOB (mpuioxkeHue Ne 3 k
Pernamenty).

3.1.2.5. Cnocobom ¢ukcanuu pesynbrata aAMUHUCTPATUBHOW MPOIEAYPHI
(meiicTBUsA) SIBIAETCS pErucTpauus 3asBICHUS W MPUIAraéMblX JOKYMEHTOB B
NOpSIIKE, YCTAHOBJIEHHOM IpaBWJIaMH  JEJIONPOU3BOJICTBA Y TIOJTHOMOYEHHOTO
oprasa.

3.1.3. ®opMupoBaHHWE U HaNPABICHUE MEXBEIOMCTBEHHBIX 3alpoCOB B
OpraHbl (OpraHM3alyM), y4acTBYIOUIUME B MPEIOCTABICHUN MYHUIUIIAIbHOU YCIyTU
(B cimydae HenmpeACTaBICHUS 3aIBUTEIEM CAMOCTOSITEIbHO JOKYMEHTOB, YKa3aHHbBIX B
nonpaszaene 2.7 pasnena I Pernamenra).

3.1.3.1. OcHoBaHueM AJisl Hayana NpoueAypsl (AEHCTBUS) SBIAETCS MOTyUYECHHUE
nakera JokymMeHTOB n3 M®I] nmubo peructpaiys OTBETCTBEHHBIM CIICIIUATUCTOM
Y0THOMOYEHHOTO0 OpraHa, 3asBJICHUS C NPEJAOCTABICHHBIM 3asBUTEIEM MNaKETOM
JOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHOro) paboyero AHS MpU MOJYYEHUHU JTIOKYMEHTOB U
3asIBJIEHUS] OTBETCTBEHHBIN CIIELUAIUCT OCYLIECTBISET CIECYIOUIUE TEHCTBUS:

1) BbBIABISIET OTCYTCTBHE JOKYMEHTOB, KOTOpblE B COOTBETCTBHH C
nogpasznenom 2.7 pasgena Il Permamenta HaxomsTcs B pacHOpsKEHUH
FOCYJApCTBEHHBIX M HWHBIX OPraHoB, VYYaCTBYIOUIMX B  MPEJOCTaBICHUU
MYHULIUMAIILHOW YCITYTH, HE MPEJICTABICHHBIX 3asIBUTEJIEM CAMOCTOSITEIIHHO;

2) MOArOTaBIMBAET W HAIPABISAET B JIEHb PETUCTpallMU 3asiBJICHUS B paMKax



MEKBEJIOMCTBEHHOT'0 MH(POPMAITMOHHOTO B3aUMOJICHCTBUS B OpPraHbl, Y4aCTBYIOIINE
B TIPEJOCTABICHUU MYHUIIUNATBLHON YCIYTH, MEXBEIOMCTBEHHBIE 3alpOChl O
MPEACTaBICHUNU JOKYMEHTOB M HMH(pOpMAIMU, HEOOXOAUMBIX JisI MPEIOCTaBICHUS
YCIyI'M, a Takke O TMpEeJCTaBICHUN 3alpallMBacéMbIX CBEACHUH B ¢opme
AIEKTPOHHOTO JOKYMEHTA, COTJIACHO YTBEPXACHHBIM (opMaM 3ampoca, KOTOPbIU
MOJANKCHIBAETCA 3JEKTPOHHOM ULU(POBOM MOANMUCHIO, WM MEXBEAOMCTBEHHBIN
3ampoc O MPEACTAaBICHUM 3alpallMBaeéMbIX CBEJEHUH Ha OyMa)XHOM HOCHUTEIE,
CorjacHO TpeOOBAHMSIM, MPEIYCMOTPEHHBIM HyHKTamu 1-8 wactu 1 crtateu 7.2
®enepanbHOro 3akoHa Ne 210-03 .

[ToaroroBneHHbIe MEKBEJIOMCTBECHHBIE 3ampOChl HaITPaBIIIOTCS
OTBETCTBEHHBIM CHELUATUCTOM YTIOJHOMOYEHHOIO OpraHa, € MCIOJIb30BAHUEM
€UHON CHUCTEMBl MEXBEJIOMCTBEHHOI'O  3JIEKTPOHHOTO  B3aMMOJICUCTBUS U
NOJKIIIOYAaEMbIX K HEW PErMOHAJIbHBIX CHUCTEM MEXKBEAOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aUMOJICHCTBUS (MPU HAJTUYMM TEXHUYECKONW BO3MOXKHOCTH) C HCHOJb30BAHUEM
COBMECTUMBIX CPEJCTB KpUNTOrpauiecKkon 3anuThl HHPOPMAIIMN U IPUMEHEHUEM
AIEKTPOHHOM MOJNUCH COTPYJHHUKOB YIIOJHOMOYEHHOIO OpraHa, B TOM YHCIE
MOCPEJICTBOM DJICKTPOHHBIX CEPBHUCOB, BHECEHHBIX B EJIUHBIA PEECTp CHUCTEM
MEXBEJIOMCTBEHHOTO D3JIEKTPOHHOr0 B3amMojenctBus (manee - CMDB), nubo Ha
OyMa)KHOM HOCUTEJE, Y TTOJTHOMOYEHHBIM JOHKHOCTHBIM JIUIIOM Y TIOJIHOMOYEHHOTO
opraHa, IO II0YTE, KyphepOM WM TMOCPEACTBOM (AKCUMUIBLHOW CBSI3HM, TPH
OTCYTCTBUM TEXHMYECKOW BO3MOXXHOCTH HANpaBJICHUS MEXKBEIOMCTBEHHOTO
3amnpoca.

Hampagiienne 3anpocoB JOMyCKaeTcs TOJIBKO C LEIbIK0 MPEIOCTaBICHUS
MYHULUNATBHONU YCIYTH.

B cnyuae ecim B Tedenwe 5 (msATH) pabouuMx JHEW OTBET Ha 3ampoc,
NepelaHHbIi ¢ UCToJib30BaHueM cpeactB CMOB, He mocTynuia B YTIOJIHOMOYEHHBIM
OpraH, HampaBJ€HHE NOBTOPHOro 3ampoca mo kaHaiam CMOB He pomyckaercs.
[ToBTOPHBII 3amIpoC TOKEH OBITH HANpPaBJIeH HA OYMa)KHOM HOCHUTEJE.

3.1.3.3. OtBeTHl Ha 3ampoChl, HAMpPaBJICHHbIE B MUCbMEHHOU (hOpME, OpraHbI
(opranuzanuu), y4yacTBYIOIIME B MPEJOCTaBICHUM MYHULMNAIBHON YCIYTH,
HAMpaBJISIIOT B MpeAeiaX CBOCH KOMIIETCHIIMU B Y IOJITHOMOYEHHBIA OPraH.

3.1.3.4. Pe3yiapTaToOM HCIOIHEHUS aIMUHUCTPATUBHON IIPOLeAYphI (AeHCTBHS)
aBisgeTcss CHOPMHUPOBAHHBIM TMAKET JOKYMEHTOB [IJIi PACCMOTPEHHUS 3asBIICHUS
YTOTHOMOYEHHBIM OPTraHOM.

3.1.3.5. Cmoco0 dukcamuu pe3yibTaTa aJIMHHUCTPATUBHOW TIPOIEIYPHI
(meiicTBusi): TPUOOIIEHWE TMOCTYNUBIICH WHPOPMAIMA K TMAKETy JOKYMEHTOB,
MIPEACTABICHHBIX 3aIBUTEIIEM.

3.1.3.6. Cpok agMUHUCTPATUBHOW Mpouenypsl (AeHCTBUS), (GOpPMUPOBAHUE H
HanpaBJICHHE  MEKBEJIOMCTBEHHBIX  3alpOCOB B  Opranbl  (OpraHu3aium),
YYaCTBYIOIIME B  MPEAOCTABICHUM  MYHUIMOAIBHOM  yciayru (B clydae
HETMPEJICTABIICHHUS]  3aBUTEIEM CaMOCTOSITENIbHO JOKYMEHTOB, VyKa3aHHBIX B
noapasnene 2.7 pazaena Il PernamenTa) - 7 (cemb) paboumnx qHEH.

3.1.4. PaccmoTpeHue 3asBICHMS W NPWIATa€MbIX K HEMY JOKYMEHTOB
YrnonHoOMOYeHHBIM OpranoM ©  (GOpPMUpOBaHUE pe3ysibTaTa MPEJOCTABICHUS
MYHULIUNTAIILHOW YCIIYTU B COOTBETCTBUU C 3asIBJICHUEM JIMOO MPUHSITUE PELICHUS 00
OTKa3€ B MPEJAOCTABICHUN MYHULIUTIAIBHON YCIyTH.


javascript:;
garantf1://12084522.21/

3.1.4.1. OcHoBaHMeM AJi1 Hayaia aJMUHUCTPATUBHON Ipoueayphl (AeicTBuUsA)
ABJIAETCS MOJIy4YeHHE OTBETCTBEHHBIM CIELMAIIMCTOM 3asBICHUS U NPHIAraeMoro K
HEMY IIOJIHOTO ITaKeTa JOKYMEHTOB, MPENYCMOTPEHHBIX MyHKTOM 2.6.1. moxpasnena
2.6 paznena |l Pernamenta u noapasnenom 2.7 paznena Il Pernamenra.

3.1.4.2. JlomxHOCTHOE JINIIO, OTBETCTBEHHOE 3a BBITIOJTHCHUE
aMUHUCTPATUBHOW TpPOLEAYpbl (IEHUCTBUA) — CHEUUATUCT YTOJIHOMOYEHHOTO
oprasa.

Cnenpanuct YNOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a MOJATOTOBKY
pe3ysibTaTa MPEJOCTABICHUS MYHUIUINAIBHONW  yCIYrd, TMOCJIE€ MNPOBEACHUS
AKCIEPTU3bI TOTOBUT MPOEKT:

1) uadopmanuu 00 00BEKTaX KyJbTYpPHOTO HACIEAUs MECTHOTO 3HAYCHMS,
HaxXoAsIMXCd Ha TeppuTopun HEKpacoBCKOro CEIbCKOro0  IMOCEJNEHUs Y CTh-
JlabuHCKOTO pailoHa M BKIIFOYEHHBIX B €IMHBIA TOCYJapCTBEHHBIN peecTp 0OBHEKTOB
KyJIbTypHOTO Hacieaus (MaMsSTHUKOB MCTOPHHM U KYJIbTYpbl) HapoaoB Poccuiickoii
Oenepaunu;

2) MMCbMEHHOTO YBEIOMIICHHs 00 OTKa3e B Bbljaye MHpoOpMaIuu 00 00beKTax
KyJbTYpPHOTO HACJE€AUs MECTHOTO  3HAYCHMS, HAXOMSIIUXCS Ha TEPPUTOPHUU
HexkpacoBckoro cenbckoro mnocesnaeHus: Y crb-JJaOMHCKOro paiioHa M BKIIIOUEHHBIX B
€IUHBIN TOCYJapCTBEHHBI peecTp OOBEKTOB KYJIBTYPHOTO Hacieaus (MaMsITHUKOB
UCTOPUHM W KYyJNbTypbl) HaponoB Poccuiickori ®enepanuu (mpunoxenue Ne 2 K
Pernamenry).

Kpurepuem npunHsATHS pelieHUs MO JaHHOW aJIMUHHUCTPATUBHOW MpOLENype
(meiicTBUSI) SIBISIETCS HANIMYKE PE3YNbTAaTa MPEOCTABICHUS MYHUIIMITAIbHON YCITYTH,
KOTOPBIH ITPEIOCTABIISETCS 3asIBUTEIIO.

3.1.4.3. Ha ocHOBaHMH pacCMOTPEHHUS JTOKYMEHTOB, IPEICTaBICHHBIX
3asBUTEJIEM M IOJIYYCHHBIX OT OpraHHU3alui, y4acTBYIOLIMX B MPEAOCTaBICHUU
MYHULIMIIAJBHOW yCIYTH B IOPSAJKE MEXBEIOMCTBEHHOTO B3aUMOJIEUCTBUS,
OTBETCTBEHHBIN CIIELIMAIUCT Y IOJIHOMOYEHHOI'O OpraHa:

IIPM HaJW4YMA OCHOBAHUM U1 OTKa3a B MPEAOCTABICHUM MYHULMNAIBHOU
yCiIyru, yka3zanHbix B nyHkTe 2.10.2 moapazaena 2.10 pasmena II Permamenrta, B
TeueHre 3 (Tpex) pabouyux AHEW CO JHS PErHMCTPALUHU 3asBICHUS TMOATOTAaBIMBACT
NPOEKT TMHCHbMEHHOTO YBEJAOMJICHUS YTOJHOMOYEHHOTO opraHa o0 OTkase B
MPEIOCTABICHUA MYHULIUNIAIBHON YCIYTH 3asiBUTEII0 C YKA3aHUEM BCEX OCHOBAaHUU
JUI OTKa3a Y IOCJIe MOANMUCAaHUs €ro riaBod HekpacoBCKOTO CEIbCKOro MOCENEHUs
Ycrh-JlabuHCcKoTO paiioHa B TeueHue 1 (0gHOTO) paboyero JHS CO JTHS TOITUCAHHMS
YBEJIOMJICHHUS 00 OTKa3e HampaBisieT 3asBUTEIIO MOYTON MO0 BBIAACT HA PYKH, WU
[IEPEIAET C COMPOBOAUTENBbHBIM ITUCbMOM B M®II 11t BeIjaum 3asiBUTEIIO;

IIPU OTCYTCTBMM OCHOBAaHUM ISl OTKa3a B MPEJOCTABICHUU MYHULMNAIbHOU
yCIyTH, yka3aHHbIX B myHkre 2.10.2 moapasnmema 2.10 pasgena II Pernamenra,
MOATOTAaBIMBAET, WH(pPOpMaIuio 00 00BEKTaX KyJIbTYPHOTO HACIEIUS MECTHOTO
3HAYEHUsI, HAXOIAIIMXCS HAa TEeppUTOpUH HEKpacCOBCKOro CENbCKOTO  IOCENIECHUS
Ycrp-JlabuHckoro paiioHa W BKIIOUYEHHBIX B €IUHBIA TOCYIApCTBEHHBIM PEECTp
00BEKTOB KYJIBTYpHOTO Hacienus (MaMATHUKOB HMCTOPUU WM KYJIbTYpPbl) HApOJIOB
Poccuiickoit @enepanuu.

3.1.4.4. Cpok HCHONHEHHS aJIMUHHUCTPATUBHON mporeaypsl (neicTBus) — 6
(mectp) paboumx IHEW, 3a UCKIIOYCHHUEM CiIydYas, YKa3aHHOTO B a03ame BTOPOM



noanyHkra 3.1.4.3 noapasaena 3.1 pasgena Il Pernamenra.

3.1.4.5. Pe3ynbraToM aAMUHUCTPATUBHOM MPOLETYPHI (IEUCTBUS) SABISACTCS:

1) undopmanus 06 0O0BEKTaX KyJIbTYPHOTO HACJEIHUs MECTHOIO 3HAYCHMS,
HaxoIsIIMXCsl Ha TeppuTopur HEKpacOBCKOro CembCKOro  IMOCENECHHs Y CThb-
JIabuHCKOTrO pailoHa M BKIIOYEHHBIX B €UHBIN rOCYJapCTBEHHBIH peecTp 0OBEKTOB
KyJbTYpHOTO Hacienus (MaMsITHUKOB UCTOPUM U KYyJIbTypbl) HapoaoB Poccuiickoii
Odenepaunu;

2) yBenomieHue o0 OTKa3e B Bblgaue MHMopManuu 00 00beKTaxX KyJIbTYPHOTO
Hacileauss MECTHOTO  3HAuyeHMs, HaxXOoJAIIMXCs Ha Tepputopun HekpacoBckoro
CeNbCKOro  moceneHust Ycrb-JlabMHCKOro paiioHa W BKJIIOYEHHBIX B €IUHBIN
rOCY/IapCTBEHHBIN peecTp 0ObEKTOB KyJIbTYPHOTO Hacieaus (MaMsITHUKOB UCTOPHUH U
KyJbTYphl) HapoJ10B Poccuiickoit dexnepanuu.

3.1.5. Bplgaua 3adBUTENIO0 pe3yibTaTa IPEJOCTABICHUS MYHHIUIAIbHOU
YCIIYTH.

3.1.5.1. OcHoBaHueM il Hayajga aAMUHUCTPATUBHON MpoLENypbl (1eHcTBUS)
ABJISIETCSI TOTOBBIN K BbIAAYE PE3YJIbTAT NPEAOCTABICHUS MyHULUIIAIBHON YCIYTH.

B kauecTBe pe3ynpTaTa NpeaOCTaBICHUS MYHULMNAIBHOW YCIYTH 3asBUTEIIb
0 €r0 BHIOOPY BITpaBe MOJYUHTh:

1) undpopmanuo 00 00bEKTax KyJIbTYPHOTO HACJIEIUS MECTHOIO 3HAYCHUS,
HaxOJAIIUXCA Ha TeppuUTOpun HEKpacOBCKOro CEIbCKOro  IMOCEIEHUs Y CTh-
JlabuHCcKOTO paiioHa M BKIIOYEHHBIX B €IUHBIN rOCYJapCTBEHHBIN peecTp 00BEKTOB
KyJIbTYpHOrO0 Hacieaus (MaMsITHUKOB HCTOPUM U KyJIbTYpbl) HapoaoB Poccuiickoii
®denepanuu, B popme 3JIEKTPOHHOTO TOKYMEHTA, MOJAMUCAHHOTO Y TOJTHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM YTIOJJHOMOYEHHOTO OpraHa, ¢ HCHOJb30BaHUEM YCUJIEHHOMU
KBAJIM(DUIIMPOBAHHOM 3JIEKTPOHHOM MOIMUCH;

2) unpopmaimo 00 00BEKTaX KYJbTYPHOTO HACJICIUS MECTHOIO 3HAUCHHS,
HaxXOJAIIUXCA Ha TeppuTOopur HEKpacOBCKOrO0 CEIbCKOrO  IMOCEIEHUs Y CTh-
JlabuHCKOTO paiioHa M BKIIFOYEHHBIX B €JIMHBIA TOCYJapCTBEHHBIN peecTp 0OBEKTOB
KyJbTYpHOTO Haciienus (MaMsATHUKOB MCTOPUU M KYJbTYpbl) HaponoB Poccuiickoi
®denepanuy Ha OyMa>KHOM HOCHUTEIE, TOATBEPKIAIONIYIO COJECPKAHUE DIIEKTPOHHOTO
JIOKYMEHTA, HAIIPaBJIEHHOTO Y TOJJTHOMOYEHHBIM opranom B M®IJ;

3) urdopmarmo 00 00beKTaX KYJIbTYPHOIO HACJIEIUS MECTHOIO 3HAYCHUS,
HaxoNdIIMXCs Ha TeppuTopuu HEKpacOBCKOro CEmbCKOro  IOCENEeHHsT Y CThb-
JlabuHCKOTO paifioHa W BKIIOYEHHBIX B €UHBIN TOCYIapCTBEHHBIN peecTp OOBEKTOB
KyJbTYpPHOTO Hacienusi (MaMsITHUKOB UCTOPUU U KyJIbTYyphbl) HaponoB Poccuiickoit
denepanuu Ha OyMa)KHOM HOCHTETIE.

Kpurepuem npuHsATHS pelieHHs MO JaHHOW AaJIMUHHUCTPATUBHOW MpOLENYype
(meicTBuUsA) SABISETCA HAIMYUE PE3yJIbTaTa NPEIOCTABICHHS MYHULIUITAIIBHOW YCIYTH,
KOTOPBIN MPEIOCTABIIAECTCS 3asIBUTEIIIO.

3asBUTENb BIpPaBE MOJYYUTh PE3yJbTaT MPEIOCTABICHUS MYHULMNAIHHOMN
ycayru B (hopMe 3JIEKTPOHHOTO TOKYMEHTA MM JOKyMEHTa Ha OyMa)KHOM HOCHUTENe
B TEUEHHE CPOKA NEUCTBUSA PE3yJIbTaTa MPEIOCTABICHNAS MyHULUIIAJIBHON YCIYTH.

3.1.5.2. OTBETCTBEHHBIN CIEIUATUCT Y TOJTHOMOUYEHHOTO OpraHa:

Bpy4yaeT  (HampaBisieT)  3asBUTEIIO COOTBETCTBYIOIIMM  pE3yJbTAT
MPEeAOCTABICHUS MYHUIIMTIATBHON yCIIYyTH;

IIpU  BbIJAY€  JOKYMEHTOB  HAapOYHO  OTBETCTBEHHBIM  CHELHAINACT



YCTaHAaBIMBAET JIMYHOCTh 3asABUTENS, 3HAKOMUT 3asBUTENd C COJAEpKAHUEM
JOKYMEHTOB U BBIJAET UX;

3asiBUTENIb MOATBEPKIAET TMOIYyYEHUE JIOKYMEHTOB JIMYHOM MOANHCHIO C
pacm(ppoBKOi B COOTBETCTBYIOUIEH rpade )KypHaaa perucTparim.

[Ipy monyuyeHum pe3ynabTaTta MPEAOCTABICHUS MYHHIMNAIBHOW YCIyTH IO
BBIOOPY 3asBUTENS B (JOpME 3IEKTPOHHOI'O JIOKYMEHTa OTBETCTBEHHBIN CHEIUATHCT
yBEIOMIIICT 3asBUTENE B Cpok 1 (omHOro) pabouero AHS CO JHS IOJATOTOBKH
pe3ysbTaTa NpeoCTaBICHNUs] MyHULIUTIATbHON YCIYTH.

3.1.5.3. OOpauienue 3asBUTENS C JOKYMEHTaMH, MPEAYyCMOTPEHHBIMU
noapasnenom 2.6 pasnena Il Perimamenra, He MoOXeT OBbITh OCTaBIE€HO 0e€3
pacCMOTpEHHUsT WJIM PAcCMOTPEHO C HApyIIEHHWEM CPOKOB MO  MPUYMHE
OPOJOJIKUTENIBHOTO OTCYTCTBHSI (OTHYCK, KOMaHAMPOBKA, OOJ€3Hb WU T.A.) WIU
YBOJIbHEHHSI OTBETCTBEHHOI'O CIIEIIMANMCTA Y TOJITHOMOYEHHOI'O OpraHa.

3.1.5.4. Cpok uUCHOJIHEHUS AJMUHUCTPATUBHOW NpPOLENYpbl (IEHCTBUS) MO
BBIJIAUC 3asIBUTEIIO PE3yJIbTaTa MPEJOCTABICHUS MyHUIIUIIAIBLHON yeiyru - 1 (ouH)
pabounii 1eHb.

3.1.5.5. Pe3ynbratoM aJMHHHUCTPATUBHOHN Mpoueaypbl (AEHCTBUS) SBISETCS
BbI/1aya (HampaBJIeHNUE) 3asIBUTEINIO:

1) undopmaruun o0 00bEKTaX KyJIbTYpPHOTO HAacleAusi MECTHOTO 3HAYCHMS,
HaxXOASAIIMXCA Ha TeppuTopun HekpacoBCKOro CeabCKOTO — MOCENEeHHS Y CTh-
JlabuHCcKOTO paiioHa M BKIIOYEHHBIX B €IUHBIN rOCYJapCTBEHHBIN peecTp 00BEKTOB
KyJbTYpHOTO Hacliequs (MaMATHUKOB HCTOPUU U KYJIBTYpbl) HaponoB Poccuiickoii
denepanuu;

2) yBenoMyeHus: 00 OTKa3e B BblIaue MHGOpMAIMH 00 00bEKTaX KyJIbTYPHOTO
HacleIus MECTHOTO  3HAueHHUs, HaXOJSAIIMXCS Ha Tepputopuu HekpacoBckoro
CeNIbCKOT0  moceseHus: Ycrb-JlabuMHCKOro palioHa W BKJIIOYEHHBIX B EIUHBIM
rOCY/IapCTBEHHBIN peecTp 0ObEKTOB KyJIbTYPHOTO Hacienus (MaMsTHUKOB UCTOPHUH U
KyJbTYphl) HapoaoB Poccuiickoit Deneparum.

3.1.6. 3asgBuTens BIpaBe OTO3BaTh CBOE 3asBIICHHE Ha JIFOOOW CTaauu
pPacCMOTpEHHSA, COTJIACOBAHMS WM TMOATOTOBKUA JOKYMEHTa YTOJTHOMOUYEHHBIM
OpraHoM, OOpAaTUBIIMCH C COOTBETCTBYIOIIMM 3asiBICHUEM B YTIOJIHOMOYCHHBIH
OpraH, B TOM YHUCJI€ B JIEKTpOHHOH popme, 6o B MDII.

3.1.7. [Ipu IIPEOCTaBICHUA MYHULIMTIAJIbHOU YCIYTH
I10 SKCTEppUTOpUAIbHOMY npuHunny MOII;

1) mpuHuUMaeT OT 3asBUTENs 3asBICHUE M JOKYMEHTBHI, IpEACTaBICHHbIC
3asBUTEJIEM;

2) OCYILIECTBIISIET KOIIMPOBAaHUE (cKaHUpPOBaHMUE) JIOKYMEHTOB,
MpeayCMOTpeHHBIX myHKTamu 1 - 7, 9, 10, 14, 17 u 18 vactm 6 crateum 7
OenepanbHoro 3akoHa Ne 210-P3 (manee - AOKYMEHTHI JIMYHOTO XPaHEHHs) M
IIPE/ICTABICHHBIX 3afBUTEJIEM, B CJIydae, €CJIM 3asiBUTEIb CaMOCTOSTEIBHO HE
NpPEICTaBMWJI KOMHUU JIOKYMEHTOB JIMYHOTO XpaHEHHWs, a B COOTBETCTBUU C
aJIMMHUCTPATUBHBIM PETJIaMEHTOM MPEOCTABICHHUS MyHUIIUIAIBHON yCIyru AJs ee
[IPEIOCTABICHUSI HEOOXOAMMAa KONUS JIOKYMEHTa JIMYHOINO XpaHeHus (3a
UCKJIIOYCHHEM CITy4asi, KOrJla B COOTBETCTBHM C HOPMATUBHBIM MIPABOBBIM aKTOM ISt
MPEIOCTaBICHUS] MyHUIIUTAIBHON yCIyTd HEOOXOAUMO MPEAbIBICHUE HOTApUATHHO
YIOCTOBEPEHHOW KOIUH JOKYMEHTA JINYHOTO XPAHEHUS );
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3) dopMupyeTr 3M€KTpOHHBIE AOKYMEHTHI W (WJIM) JJIEKTPOHHBIE OOpa3bl
3as1BJICHUS, JIOKYMEHTOB, NPHUHSTHIX OT 3adBUTEINA, KOMUWA JOKYMEHTOB JIMYHOTO
XpaHEeHUs, TPUHATHIX OT 3asBUTENsI, OOecleurBasi UX 3aBEPEHUE DJIECKTPOHHOMU
MOJIHKCHIO B YCTAHOBIEHHOM HOPSIAKE;

4) ¢ ucnoap30BaHUEM UH(OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHI
HaIpaBJIIeT dJEKTPOHHBIE JOKYMEHTHI W (WJIM) SJEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE Y TIOJTHOMOUYEHHBIM JOJKHOCTHBIM JULIOM MO®I] B YHOIHOMOYEHHBIN
Opras.

Honapasaen 3.2. COCTAB, IIOCJIEJOBATEJIBHOCTH I CPOKU
BBITIOJITHEHUS AIMUHUCTPATUBHBIX ITPOLIEYP (JIEMCTBHUI),
TPEBOBAHUU K ITOPSAIKY UX BBITTOJHEHUS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX ITPOLIE/LY P
(IEMCTBUIN) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSIJIOK OCYIIECTBJIEHUS B IIEKTPOHHON ®OPME, B TOM
YUCJIE C UCTIOJBL30BAHUEM EJMHOTO TIOPTAJIA TOCYIAPCTBEHHBIX
1 MYHULIMTAJIBHBIX YCIVT (GYHKIN), AIMUHUCTPATUBHBIX
MTPOLIEAYP (IEUCTBUIT) B COOTBECTBWU C OJOXKEHUSIMU CTATbU
10 ®EJIEPAJILHOT'O 3AKOHA OT 27 UIOJIS 2010 TOJA Ne 210-®3 «OB
OPTAHU3AITMN MTPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULIMOAJIBHBIX YCIIVD»

3.2.1.1. [IlpemocraBneHue MYHUIMIAIBHON YyCIyrd BKJIIOYaeT B cels
CJIeIyIoIIe aIMUHUCTPATUBHBIC MTPOLIETYPHI (IEMCTBUS) B 3JIEKTPOHHOU (popme:

1) mnonydeHue wuHPOpPMAUM O TOPANKE U CpPOKaxX MPEeAOCTaBIICHUS
MYHULUNAIBHONU YCIYTH;

2) 3amKch Ha TpUeM B YIIOJIHOMOYCHHBIH opran, M®ILI mnpemocraBieHus
MYHULUNATBHBIX yCIIyT JUIS nojauu 3amnpoca
O MPEIOCTABIICHUH MYHUIIUIIAJbHON YCIYTH;

3) dbopmupoBaHUe 3ampoca O MPEAOCTABICHUN MYyHHUIIUTAIBHON YCIIYTH;

4) npueM W  peructpauus  YINOJHOMOYEHHBIM  OpraHoB,  3ampoca
Y UHBIX JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABICHUS MYHUITUTIATHFHON YCIYTH;

5) ormiara rocyJapCTBEHHOM MOIUIMHBI 3a MPEIOCTaBICHUE MYHHUIIUIIAIbHOMN
yCIIyTu u ymiaTa MHBIX IJIaTeXEH, B3UMaeMBbIX
B COOTBETCTBHUH C 3aKOHOAATENbCTBOM Poccuiickont denepannu;

6) nmonyyeHue pe3ysbTata NpeloCTaBICHHUS MyHUIIUNIAIbHOW YCIYTH;

7) moydeHHe CBEJICHUM O XOJI€ BBITIOJTHEHUS 3aIpoca;

8) oCylIECTBICHUE OLIEHKH KaYeCTBA MPEIOCTABICHUS YCIIYTH;

9) mocyneOHoe (BHecyneOHOE) oOKaloBaHWE pemieHWH W (WIK) JEUCTBUHN
(Oe3meiicTBuil opraHa (opraHW3anyH), JOJDKHOCTHOTO JIMIIA OpraHa (OpraHHM3aIlim)
MYHULIUMAIBHOTO CITYKaIIEro.

He nonyckaeTcst oTka3 B mpuemMe 3anpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIsl TIPEIOCTaBIICHUST YCIYTH, a TaKK€ OTKa3 B MPEJOCTaBICHUM YCIYTH B Clydae,
€CJIM 3alpoc M JOKYMEHTbI, HEOOXO/IUMbIE ISl MPEJOCTABICHUS YCIYyTH, MOJAaHbl B



COOTBETCTBMM C HMH(pOpMalMed O CpoKax M MOPSAJIKE MPEAOCTaBICHUS YCIYTH,
onyonukoBaHHOM Ha EquHom noprane, PernonanbHOM mnopraie.

3asiBUTENb BIIpaBE OTO3BATh CBOE 3asiBJICHUE HA JIO0OW CTaUMHU pacCMOTPEHMS,
COTJIACOBAHMS WM  TNOJATOTOBKM  JIOKYMEHTa  YTIOJIJHOMOYEHHBIM  OpIaHOM,
0OpaTUBIINCH C COOTBETCTBYIOIIMM 3asBJICHUEM B YTIOJTHOMOYEHHBIH OpraH, B TOM
qucIie B AIEKTpOoHHOU dopme, b0 B MDII,

3.2.1.2. Tlonyyenue uHPOPMALMH O TOPSAAKE U CPOKAX MPEIOCTABICHHUS
MYHULHUNAJIBbHON YCIIYTH.

WNudopmarust o npegocTaBlieHUd MYHUIIMNAIBHOW YCIYT'M pa3MellaeTcs Ha
EnunoMm noprane, PernonanbHom noprasie, a Takke Ha OQUIIMATBHOM caiTe.

Ha Ennnom mnoptane, PermoHambHOM mOpTaje pa3MelacTcs CIEeAYyroas
uHbOopMaLHS:

1) VCYEPTBIBAOIIHM nepevYeHb JOKYMEHTOB, HEOOXOTUMBIX
TUISL MIPEAOCTABIECHUS MYHULIMTIATBHOM YCIIYTH, TpeOoBaHMUs
K 0(OPMIICHHIO YKa3aHHBIX JIOKYMEHTOB, a TaKXe NMEpPEeueHb JOKYMEHTOB, KOTOPbIE
3asiBUTENIb BIPABE MPEJICTABUTH 110 COOCTBEHHOW MHUIIMATHBE;

2) KpyT 3asiBUTEJIEH;

3) cpOK IpeaoCTaBIEHN MYHUIIMIIATBHON YCIYTH;

4) pe3ynprarhl NPENOCTABICHHUS MYHUIMINAIBHOM  YCIYrd, MOPSAOK
OPEACTaBICHUS  JOKYMEHTA,  SIBIISIIOLIErOCs  pe3yJbTaTOM  IPEAOCTAaBICHUS
MYHULUNAIBHON YCIYTH;

5) pa3Mep TOCyAapCTBEHHOW IONUIMHBI, B3UMAaeMOW 3a MPEIOCTaBICHUE
MYHULUNAIBHONU YCIYTH;

6) rcueprbIBalONIMN NEpeUYeHb OCHOBAHUMN I TPUOCTAHOBJICHUS WJIM OTKa3a
B [IPEJOCTABIEHUY MYHULIMNIAIBHON YCIyTH;

7) o mpaBe 3asBUTENS Ha nocyneOHoe (BHecyaeOHoe) 00KaloBaHUE PEIIeHU
nercTBuil (0e34eiCTBUSA), TPUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEIOCTABICHHUS
MYHHIIATNAJIBHON YCIIYTH

8) d¢opmbl 3asBieHW  (YBEAOMIICHHMH, COOOIICHHI), HCIOJb3yeMbIC
IPU IPEIOCTABICHUN MYHULIUIIAIBHON YCITYTH.

Nudopmanus na Equnom moprane, PerumonansHoM mopTtaiie, oduimaibHOM
caiite YTOJTHOMOYEHHOTO OpraHa MpeI0CTaBIsSETCS 3asiBUTEINI0 OECIIaTHO.

He nomyckaeTcst oTka3 B mpueMe 3arnpoca U UHbIX JTOKYMEHTOB, HEOOXOJUMBIX
InIE: IIPEI0CTABICHUS MYHHULIUIIAJIBHON YCIIYTH, a TaKXKe OTKa3
B IIPEJOCTABICHUNA MYHULUNAIBHOM YCIYyIW B CIIy4ae, €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOMUMBIE IS TPEJOCTABICHUS MYHHUIMIAIBHOM  YCIyrd, TOJaHBl B
COOTBETCTBMM C uHpoOpManmueil O CpoKax U TMOpSJKE MPeJOCTaBICHUS
MYHHUITUTIAIBHOW yCIyTH, OMyOJuKoBaHHON Ha EmmHoM moprane, PernonanpHOM
noprajsie MHPOpPMAIMM O CpPOKax MW TMOPSAKE MPEAOCTABICHUS MYHHIIMIIAIbHON
YCIYTU OCYIIECTBISIETCSl O€3 BBIMOJIHEHUS 3asgBUTEIEM Kakux-InOo TpeOoBaHMIl, B
TOM 4ucie 0€3 UCIOJIb30BAHMS IPOrPaMMHOTI0 00eCeYeH s], YCTAaHOBKAa KOTOPOIro Ha
TEXHUYECKUE CPEJCTBA 3asiBUTENSI TPEOyeT 3aKIIOUCHHS! JIMIEH3UOHHOTO HJIM MHOTO
COTJIALICHUS c npaBooOIaiaTenemM MPOrPaMMHOTO oOecrieueHus,
IIPEAYCMATPUBAIOIIETO  B3MMAHMWE IUIAThI, PETHCTPALMIO WM  ABTOPU3ALMIO
3asBUTENS, WIH NPENOCTABICHUE UM NEPCOHAIIBHBIX JaHHBIX.

3.2.1.3. 3anuce Ha mpueM B YNOJIHOMOYECHHBIH opraH, M®Il mis momaum



3ampoca O MPEAOCTABICHUN MYHULIIMIIAIBHON YCIIyTH.

B nensx mnpemocraBieHUss MYHULMNAIBHOW YCIYTM, B TOM YHCIE
OCYILIECTBIIACTCS IPUEM 3asABUTEIIECH 110 NPEABAPUTEIBHON 3aIIUCH.

OcHoBaHueM [ Hayaja aJIMHHHCTPATUBHOM mpoueaypbl (AeicTBuUs)
aBisieTcss oOpanieHue 3asBuTenss Ha Enusbeiii moprtan, PeruonanbHbli mopTan ¢
LIEJIbIO TTOTYYEHUS] MYHULIMNIAIBHOW YCIIYTH MO MPEIBAPUTEIBHON 3aMHCH.

3anuch Ha OpUEM  MPOBOAUTCS  MOCpeacTBoM  EnwHOro  moprana,
PernonansHoro nopraia.

3asiBUTEINIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIIMCHU B JIFOObIE CBOOOIHBIE IS
npuemMa JaTty M Bpemsi B IpeefiaX YCTaHOBJIEHHOTO YIOJHOMOYEHHBIM OpPraHOM,
MOI] rpaduka npuema 3asBUTEIEH.

VYnonHomoueHHslt opran, M®IL] He BmpaBe TpeboOBaTh OT 3asBUTENS
COBEpIICHUSI HHBIX JEHUCTBUH, KpOME TIPOXOXKACHUS  UJICHTHUPUKAIUU U
ayTeHTU(UKAUM B COOTBETCTBUM C HOPMATHUBHBIMU TPABOBBIMH  aKTaMU
Poccuiickot ®depnepanuu, ykazaHuds L[EJIM TPUEMA, A TAKKE IMPEAOCTABICHUS
CBEJICHHUM, HEOOXOIUMBIX I pacuera JUIUTEIbHOCTU BPEMEHHOIO0 HWHTEpBala,
KOTOPBI HEOOX0IMMO 3a0POHUPOBATH JIJIsl ITpUEMa.

Kputepuem npuHsTHS pelieHUs MO JaHHOW aJMUHHUCTPATUBHOW Mpoleaype
(me¥cTBUA) SABISICTCS HAIMYKME CBOOOIHBIX IS MpHEMa JaThl M BpEMEHHU B Mpejieniax
yctaHoBlieHHOTO B MOI] rpaduka npuema 3asButenei.

PesynbTaToM = aIMUHHUCTPATHUBHOW  MpoUEAypbl  (AEUCTBUS)  SBISCTCS
NOJIyYEHUE 3asIBUTEIIEM:

C HCIIOJIb30BaHUEM CpeAcTB PernoHanbHOro moprana, B JUYHOM KaOMHETeE
3asBUTENS YBEIOMIIEHUs O 3anucy Ha npueM B MOII;

C wucnonp3oBaHueM cpeacts EpuHoro mnoprama MODL[  yBemomuieHus
0 3anucu Ha npueMm B M®I] Ha naHHOM TIOpTAase.

CnocoboMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MpoLEaypbl (IeHCTBUS)
SBISIETCS CPOPMHUPOBAHHOE YBEJIOMIICHHE O 3amycu Ha nmpueMm B ML,

3.2.1.4. ®opmupoBaHHe 3ampoca 0 MPEIOCTABICHUH MYHUIIUIIATBLHON YCIYTH.

OcHoBaHuWeM JUIsi Haudajlla aJMUHUCTPATUBHOM mpoueAaypbl (IercTBHS)
SBJISICTCSl aBTOPU3ALMS 3asBUTENSI C MCIIOJb30BAHUEM YYETHOW 3amucu B EnuHOU
cuctemMe HaeHTU(UKAIMU U ayTeHTHuKanuu Ha ExnHom moprane, PernonaiasHOM
ropraje, ¢ LEJIbI IMO0Jadyd B YIIOJHOMOYEHHBIM  OpraH, MpeIOCTABISIONINN
MYHULIMNAIBHYIO YCIYTY, 3anpoca (3asBIEHHUsI) O MPEAOCTaBICHUA MYHHUIIUIIATbHON
YCIIYTH B 3JIEKTPOHHOM BHJIE.

dopmMUpOBaHUE  3alpOca  3asABUTEIIEM  OCYIIECTBIAETCA  MOCPEACTBOM
3amoJHEHUs] AJIEKTPOHHOW (opMbl 3ampoca (3asBieHus) Ha Eaunom moprare,
PernonansHoM moprazne, 6€3 HEOOXOAMMOCTH TOTOJHUTEIBHONW MOJAYM 3ampoca B
KakoH-1mb0 nHou hopme.

Ha Enunom mnoptane, PernonanbHOM mopTane, pa3MemiaroTcsi oOpasilbl
3aMoOTHEHUS JIEKTPOHHOW (POPMBI 3arpoca (3asBICHU).

dopmMaTHO-JIOTHYECKas MPOBEpPKa CPOPMHUPOBAHHOTO 3ampoca (3asiBICHUSA)
OCYIIECTBIIAETCS ABTOMAaTUYECKHU NOCJE 3aNOJIHEHUS 3asIBUTEIIEM KaXXIOTO U3 IOJEN
ANEKTPOHHON (opmbl 3ampoca  (3asBieHus). [lpu BBISIBICHHMM HEKOPPEKTHO
3al0JIHEHHOTO TOJISl  AJEKTPOHHOW (GopMbl 3ampoca (3asiBJIEHUSA) 3asiBUTEIb
YBEIIOMJISIETCSI O XapakTepe BBISIBICHHOW OIIMOKM U TOPSAJIKE €€ YCTPaHCHHs



MOCPEACTBOM HH(GOPMAIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B JJIEKTPOHHOU
dbopme 3ampoca.

[Tpu hbopmupoBaHum 3amnpoca 3asiBUTEIIO 00ECTICUNBACTCS

a) BO3MOXKHOCTb KOTIMPOBAHUS M COXPAHEHHMS 3aMpoca M UHBIX JIOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.1. monpasnena 2.6 pazaena |l Pernamenrta, HE0OX0IUMBIX
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

0) BO3MOXKHOCTh  3aIllOJJHCHHS  HECKOJBKUMH  3asBUTCISIMH  OJIHOM
AIEKTPOHHON (OpMBI 3ampoca Mpu OOpalleHUH 3a yCIyraMu, IpearoJiararonuMu
HaIpaBJIEHHE COBMECTHOTIO 3aMpoca HECKOJIbKUMU 3asIBUTEIISIMHU

B) BO3MOXXHOCTh T€4aTH Ha OyMa)XHOM HOCHUTEJE KOIMHUHU DJIEKTPOHHOM
dbopmbI 3ampoca;

I') COXpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3ampoca 3HAYEHUN
B JIFOOOM MOMEHT MO JKEJaHWIO TOJIb30BaTElisl, B TOM YHWCJE MPU BO3SHUKHOBEHHUU
omuOOK BBOJIa U BO3BpATE ISl IOBTOPHOTO BBOJIA 3HAUYCHUM B AJIEKTPOHHYIO HOpMY
3anpoca;

1) 3aroJIHEHUE TOJIed JJIEKTPOHHOM (opMBI 3ampoca J0 Haudajda BBOJA
CBEJICHHI 3asBUTEJIEM C UCIIOJIb30BaHUEM CBEJCHUH, pa3MEIICHHBIX B (eaepaibHON
rocyJapcTBeHHOM WHGOpManMoHHOU cucteMe «EnuHas cucreMa uAeHTU(DHUKAIIUM
U ayTreHTuukanuu B uUHOpacTpykTrype, obecrneunBaromei WHPOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBUE HWH(GOPMAIIMOHHBIX CHCTEM, HCIIOIb3YEMBIX
JUISL TIPEJIOCTABICHUS TOCYAApPCTBEHHBIX W MYHHIUIIAIBHBIX YCIYT B AJICKTPOHHOM
dopme» (mamee — enuHas CcUCTeMa WACHTU(GUKAIMA ¢ ayTCHTU(QUKAIUH), H
CBeJieHUH, onmyO0IMKOBaHHBIX Ha EnnHom mopTtaie, PernonansHoM moprane, B 4acTH,
Kacarollelcss CBEICHUM, OTCYTCTBYIOIIMX B €IMHOW CHUCTEME HACHTU(DHUKAIUU U
ayTeHTu(uKanuu;

€) BO3MOXHOCTh BEPHYThCS Ha JIIO0OM U3 3TANOB 3aMOJHEHUS AJIEKTPOHHOMN
¢dbopMeI 3arpoca 0e3 moTepy paHee BBeICHHON HH(GOpMAIIHH;

) BO3MOKHOCTb JIOCTYTIa 3asBUTeNd Ha EquHoM moprane win oQuimaibHOM
caiiTe K paHee MOJAaHHBIM KM 3alpocaM B TEUCHHE HE MEHEE OJHOIrO T0fa, a TaKXKe
4acTHYHO C(HOPMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHUE HE MEHEe 3 MECSIIEB.

CdopMupoBaHHBIN ¥ TIOANMMCAHHBIN 3a1poc (3asABJIEHNE), U UHBIE JOKYMEHTHI,
yKazaHHble B MyHKTe 2.6.1. moapa3nena 2.6 pazgena |l Permamenta, HeoOXoaumble
JUIsl IPEIOCTABICHUS MYHUIMIIATIbHOW YCITyTH, HAPaBISIOTCS B YTOJIHOMOYEHHBIN
opra, nocpeAacTsoM EnuHoro noprana, PernoHanbHOro noprania.

Kpurepuem npuHsATHS pelieHHs MO JaHHOW AaJIMUHHUCTPATUBHOW MpOLENYype
(meiicTBUsA) SIBIAETCS KOPPEKTHOE 3allOJIHEHUE 3asBUTENIEM IMOJEH 3JIEKTPOHHOU
dopMbl 3ampoca (3asBIEHUS) O TMPEJOCTABICHUM MYHUIIMNAIBHOW YCIyTH B
AIEKTPOHHOM BUJIE.

®opmupoBaHnue  3ampoca  (3asBI€HUs)  3asBUTENIEM  OCYIIECTBISETCS
MOCPEJICTBOM 3aIOJIHCHUS JJIEKTPOHHOW ¢opMbl 3ampoca Ha EamHom moprare,
PernonansHoM noprazie.

PesynbTaToM  agMUHHUCTPATHUBHOM  Mpoueaypbl  (A€UCTBUS)  SBISETCS
MoJyyeHrWe YTOJHOMOYEHHBIM OpPraHoOM, MPEJOCTAaBISIONIMM MYHUIUNAIBHYIO
yCIIYry, B 3JEKTPOHHOM (popMe 3asBICHUS W MPUIATa€MbIX K HEMY JOKYMEHTOB
nocpencrsom Enunoro noprana, PernonaneHoro noprana.



Cnocobom ukcaruu pe3yiabTaTta aIMUHUCTPATUBHOM MIPOLIEAYPHI (IEeHCTBUS )
ABIIAETCS perucTpauus 3ampoca (3asBieHHus) nocpeAcTBoM EnuHoro mnoprana,
PermonanpHOro moprtaza W TOJYYEHHE  3asBUTEJIEM  COOTBETCTBYIOILIETO
YBEJOMJICHUS B JINYHOM KaOUHETE.

3.2.1.5. Tlpuem u peructpaiusi YOJTHOMOYEHHBIM OPraHOM, 3alpoca U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX JJIs IPEAOCTABIECHUSI MyHUIIUIIATbHON YCIYTH.

OcHoBaHueM [ Havaja aJIMMHMCTPATUBHOM mpoueaypbl (AeicTBus)
ABIIAETCS  MOJy4YeHUe YIOJIHOMOYEHHBIM ~ OPraHOM, MPEJOCTABIIAIOIINM
MYHULUMAIIBHYIO YCIIYTy, 3asBICHUS U TMpUIaraeMbIX K HEMY JOKYMEHTOB,
HaIlpaBJICHHBIX 3asBUTENEM TmocpenctBoM Eaunoro mnoprana, PerunonansHOro
noprana.

YnonHOMOYEHHBIH OpraH, oOecrneyruBaeT MpUeM JOKYMEHTOB, HEOOXOJIHUMBIX
JUTSL IPEIOCTABICHUSI MYHULIMIIAIBHON YCIIYTH, U PErUCTpalrio 3arnpoca (3asBiIeHus)
06e3 He0OXOJUMOCTH MOBTOPHOI'O MPE/ICTABIICHUS 3asIBUTEJIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabounii 1eHb.

IIpu ortnpaBke 3ampoca (3asBiI€HUsA) MOCPEACTBOM EnuHOro mnoprana,
PernonanbHOro mnopranga aBTOMAaTHYECKH OCYILIECTBISETCS (HOpMaTHO-TOTHYECKAs
npoBepka CcGhOPMHPOBAHHOTO 3ampoca (3asBiICHHUS]) B TOPSIKE, OINPEAesIsieMOM
YTOJIHOMOYEHHBIM OPraHOM, Ha MPEAOCTABICHUE MYHUIIUIIAIBHON YCIYTH OpraHOM,
nocjie 3amoJIHEHUs 3asgBUTENIEM KaXXIOro W3 ToJield 3JEeKTPOHHOU (OpMBbI 3ampoca
(3asiBnienust). [Ipu BBISIBIEHWHM HEKOPPEKTHO 3alOJHEHHOTO TIOJs AJIEKTPOHHOU
dbopMbI 3ampoca (3asBIEHUS) 3asIBUTEIb YBEAOMIIIETCA O XapaKTepe BBISBICHHOU
OIIMOKU W TOPSAKE €€ YCTPaHEHHs MOCPEACTBOM HH(MOPMAIMOHHOIO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM QopMe 3ampoca (3asBlICHUS).

[Ipu ycremHo#i oTmpaBKe 3ampocy (3asBICHUIO) MPUCBAWBACTCS YHUKAIbHBIN
HOMEp, IO KOTOPOMY B JIMYHOM KaOWHETe 3asBUTENsl MOCpeACTBOM EnuHOro
noprana, PernonaiapHOro mopraia, 3asgBUTENIO OyJeT MpeacTaBlieHa HHPOPMAILUS O
X0/J1€ BBIMIOJTHEHUS YKa3aHHOTO 3aIpoca (3asBJICHUA).

[Tocne mpuHATHS 3ampoca AOJKHOCTHBIM JIMLIOM, YTOJHOMOYEHHOTO OpraHa,
Ha TPENOCTaBICHHE MYHHIMNAIBHON YCIyTH, 3amnpocy (3asBI€HUI0) B JIMYHOM
KaOuHeTe 3asgBUTENs mocpeactBoM Epumnoro mnoprama, PernonanpHOro mopTtania
MIPUCBANBAETCS CTATYC, MOATBEPKIAIOIINN €r0 PErUCTPALIHIO.

[Tpu mony4yeHun 3ampoca B AJIEKTPOHHON (opMe B aBTOMATHYECKOM PEXKHME
OCYHIECTBIISIETCS] (POPMATHO-JIOTUIECKUN KOHTPOJb 3ammpoca, MPOBEPSETCS HAIHUNE
OCHOBAaHUU JUIsl OTKa3a B MpPUEME 3arpoca, yKa3aHHbIX B noapaszzaene 2.9 pazngena Il
PermamenTa, a Takke OCyLIECTBISAIOTCA CIEAYIOIINAE ICHCTBUS:

1) mpu Hanuuuu XOTsi OBl OJTHOTO W3 YKA3aHHBIX OCHOBAHWI IOJKHOCTHOE
JUIO0  YIOJHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 32  NPEJOCTABIICHHE
MYHULIUNAIIBHOM YCIYyTrd, B CpPOK, HE MPEBBIMIAIONUNA CPOK MPEIOCTaABICHUS
MYHULIUNAIIBHOM ~ yCIyrd,  MNOATOTaBIMBA€T MHCBbMO O  HEBO3MOXKHOCTH
MPEAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

2) TpW OTCYTCTBUM YKa3aHHBIX OCHOBAHHWM 3asBUTEIIO COOOIIAETCS
MIPUCBOCHHBIN 3aMIpOCy B AJIEKTPOHHOU (hOopMEe YHUKAIbHBIM HOMEpP, O KOTOPOMY B
COOTBETCTBYIOIIEM pazfenie Enunoro noprana, PernoHanbHOro moprana 3asiBUTEIIO
OyJer npejcTaBiieHa HHPOpMAIIUs O XOJI€ BBITIOJIHEHUS YKa3aHHOTO 3aIpoca.



[Ipy Hamuuuu XoTd OBl OAHOIO M3 OCHOBAHMWA JOJDKHOCTHOE JIUIIO
YIIOJTHOMOYEHHOT0 OpraHa, OTBETCTBEHHOE 3a IPEAOCTABICHUE MYHULHANAIBHON
YCIIYTH, B CPOK, HE MPEBBIIIAIOIINAN CPOK MPENOCTABICHUS MYHUIMIIAIBHON YCIIYTH,
MOATOTABIMBAET YBEIOMJIEHHME 00 OTKaze B MpHEMe JIOKYMEHTOB s
MIPENOCTABIEHUS MYHUIIMIIATbHON yCIIYTH.

I[IpueM w© peructpauus 3ampoca  OCYLIECTBIAIOTCA  OTBETCTBEHHBIM
CIEHHUAINCTOM Y IOJTHOMOYEHHOTO OPraHa.

Ilocne MIPUHATHS 3amnpoca 3asBUTEIIS JOJKHOCTHBIM JULOM
YIIOTHOMOYEHHOT0 OpraHa, ¥ IOJHOMOYEHHBIM Ha IPEAOCTABICHNE MYHULIUIAIBHON
yCIyTH, CTAaTyC 3ampoca 3asBUTENS B JMYHOM KaOuHeTe Ha EnunHom moprare,
PernonansHoM noprasne 0OOHOBJISIETCS O CTAaTyca «IIPUHITOY.

B cnyyae noctymiieHus 3asBieHHs U JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.
nonpasnena 2.6 pasnena |l PernmamenTa, B 35IeKTpOHHOU (OpME C HUCTIONB30BAHUEM
Enunoro moprana, PernonanpHOro moprana, IOANUCAHHBIX  YCUJIEHHOMU

KBaJIM(DUIIMPOBAHHOMN AIEKTPOHHOMN NOJAMUCHIO, JOJKHOCTHOE U0
YIIOTHOMOYEHHOTO OpraHa, OTBEYaroUlee 3a MPEAOCTABICHUE MYHULMNAIbHON
YCIIyTH:

MPOBEPSIET ACHCTBUTEIHBHOCTh YCHJICHHOW KBATU(PUIIUPOBAHHON 3JIEKTPOHHOU
MOJAMUCU C HKCIOJIb30BAHUEM CPEJCTB HMHOOPMAIIMOHHOW CHCTEMBI TOJIOBHOTO
yYIOCTOBEPAIONIETO0 IIEHTpa, KOTOpas BXOJUT B COCTaB HMHMPACTPYKTYPHI,
oOecreunBaroen MH(}OPMAIMOHHO-TEXHOJIOTUYECKOe B3aUMOJICHCTBUE
JNEUCTBYIOIIMX U CO3/1aBa€MbIX HMH(POPMAIMOHHBIX CHUCTEM, HCIOJIb3yeMbIX JIf
IPEAOCTABICHUS YCIYT.

dbopMUpYET BJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JOKYMEHTOB, IMPUHATBHIX OT 3asBUTEJNI, KOMHI JTOKYMEHTOB JIMYHOIO
IIPOUCXOXKIEHUS, IPUHATHIX OT 3asBUTENS, OOECIIEUNBAs UX 3aBEPEHHUE IEKTPOHHOMN
HNOAMKUCHIO B YCTAHOBIEHHOM MOPSIIKE.

Pe3ynapratoM aaMHHUCTPATUBHOW MpOLEAYpbl (ICHUCTBUS) MO MPUEMY
3asBJICHUS U MPUJIAaraéMbIX K HEMY JOKYMEHTOB, PETMCTpallMU 3asiBJICHHUS U BblJayue
3asBUTEIII0 PACIUCKU B MOJIYYEHUU 3aIBJICHUA U JOKYMEHTOB C HCMOJIb30BAaHUEM
Enunoro mnoprama, PermoHaibHOro mnopTana SBISETCS NPUEM U PErucTpanus
3asIBJICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboMm (ukcamuu pe3yiabTaTa aAMUHUCTPATUBHON MPOLEAYPHI (IEHCTBUS)
ABJISIETCS. IPUCBOEHUWE PETUCTPALIMOHHOTO HOMEpa MOCTYNHMBIIEMY 3alpocy

(3asBJICHUIO) 17005 c(hopMUPOBAHHOMY Y NOJHOMOYEHHBIM OpraHom,
MPEIOCTABISAIONIEMY MYHHIIMIAIBHYIO YCIYTY, YBEAOMIICHHIO 00 OTKa3e B MpUEMe
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHasi TOINUIMHA WM WHAs ITUlaTa 3a MPEIOCTaBJICHHE
MYHULIUNAIIBHOW yclIyru He B3umaetcs. [IpenoctaBieHre MyHULMIAIbHOW YCIYyTH
OCYIIIECTBIIACTCS O€CIIaTHO.

3.2.1.7. TlonyueHue pe3ynbTara MpeaoCTaBICHUS MyHUIIATIATLHON YCIYTH.

OcHoBanveM sl Hayajla aJMUHHCTPATUBHOM mpoueaypsl (IelCTBUS)
SIBJISIETCSI TOTOBBIM K BbIJJa4€ pe3ysbTaT MPEAOCTABICHUS MyHULIUTAIIBHON YCITYTH.

B kauecTBe pesynbpTaTa mpeaoCTaBICHUS MYHULMNAIBHOM YCIYTU 3asiBUTEIIb
10 €ro BHIOOPY BIPABE MOIYUYUTH:



1) unpopmanuio 06 00beKTax KyJbTYPHOTO HACIEAUS MECTHOTO 3HAYCHMS,
HaxoIsIIMXCsl Ha TeppuTopur HEKpacOBCKOro CembCKOro  IMOCENEHHs Y CThb-
JIabuHCKOTrO paiioHa M BKIIOYEHHBIX B €IUHBIM rOCYJapCTBEHHBIN peecTp 00BEKTOB
KyJbTYpHOrO Hacienus (MaMATHUKOB MCTOPUM MU KYJbTYpbl) HapoaoB Poccuiickoii
®denepanuu, B (HopMe 3JIEKTPOHHOIO JOKYMEHTA, MOJIMUCAHHOTO Y IOJIHOMOYEHHBIM
JOJKHOCTHBIM JIMIIOM YTIOJJHOMOYEHHOTO OpPraHa, C HCHOJb30BaHUEM YCUJIEHHOMU
KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOM MOJIIMUCH;

2) undopmanuio 00 00bEKTax KyJIbTYpHOTO Haclielusd MECTHOIO 3HayeHus,
HaxoIsIIMXcsl Ha TeppuTopur HEKpacOBCKOro CembCKOro  IMOCENEHHsS Y CThb-
JlabuHCKOTrO paiioHa M BKIIIOYEHHBIX B €UHBIM rOCYJapCTBEHHBIN peecTp 00BEKTOB
KyJbTYpHOTO Hacliequs (MaMATHUKOB HCTOPUU U KYJIBTYpbl) HaponoB Poccuiickoi
Qenepanuy, Ha  OyMaXHOM  HOCUTEJE, TMOJTBEPKAAIOIIYI0O  COJIEp)KaHUe
AJIEKTPOHHOT'O JOKYMEHTA, HAIIPABJICHHOTO Y IOJIHOMOYEHHBIM opraHoM B M®DI1;

3) undopmanuio 06 00BEKTaX KyJIbTYpPHOTO HACJEAUs MECTHOTO 3HAYCHUS,
HaxXOJAIIUXCA Ha TeppuUTOpun HEKpacoOBCKOro CEIbCKOro  IMOCENEHUs Y CTh-
JlabuHCKOTrO paiioHa W BKJIIOYEHHBIX B €UHBIM rOCYJapCTBEHHBIN peecTp 00BEKTOB
KyJIbTYpHOrOo Hacieaus (MaMsITHUKOB MCTOPUM M KyJIbTypbl) HapoaoB Poccuiickoii
®denepanuu, Ha OyMa>)KHOM HOCHTETIE.

3asgBUTENb BIPaBE MOJYYUTh PE3YIbTAT MPEAOCTABICHUS MYHUIUIIAJIBbHOU
yciyrd B GOpMe AIIEKTPOHHOTO JTOKYMEHTA WM JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE
B TEYEHUE CPOKA JEHUCTBUS PE3YbTaTa MPEAOCTABIECHUS MYHUIIMIIATbHON yCIIYTH.

[Ipn nopmade 3asBIEHUS] B SJIEKTPOHHOM BHJE [JIsl MOJYYEHUS MOIJIMHHUKA
pe3ynbTrata MPEJOCTABICHHUS MYHHUIIMMAIBHONW YCIYTH 3asgBUTENb MPUOBIBAET B
YTOTHOMOYEHHBIN OpraH, JIUYHO C JOKYMEHTOM, YJIOCTOBEPSIOIINM JTUYHOCTD.

Kpurepuem npuHSATHS pelleHUs MO JaHHOMW aJMUHHUCTPATUBHOW IMpOLEAype
(meiicTBUSI) SIBISIETCS HANIMYKE PE3YNIbTAaTa MPEOCTABICHUS MYHUIIMITAIbHON YCITYTH,
KOTOPBIW MPEIOCTABISAETCS 3aABUTENIO.

Pe3ynsraroM agMUHUCTPATUBHOW MNpOUEAYPHI (IECUCTBUS) SIBISETCS BblAaya
(HampaBieHUE) 3asIBUTEIO JOKYMEHTOB, SIBJSIOIIMXCSA PE3YIbTaTOM MPEAOCTABICHUS
MYHULUNAIBHON YCITYTH.

CnocoboM  ¢ukcanmu  pe3ynbraTa  BBIMOJIHEHUS  aJIMUHUCTPATHUBHOM
npouenypsl (AeicTBHs) (IONIyYEHUE pE3yJibTaTa MPEIOCTABICHUS MYHULMNAIbHOMN
ycayru B (opMe  DIEKTPOHHOTO  JIOKYMEHTa, IOAMNHUCAHHOTO  YCHJIEHHOM
KBATU(DUIIMPOBAHHON  DIEKTPOHHOW  MOAMKHCHIO  YIMOJIHOMOYEHHOTO  OpraHa
JNOJDKHOCTHOTO — JIMIIA), SIBJIETCS  YBEJOMIIECHHE O TOTOBHOCTH  pe3yibTaTa
MPEIOCTaBICHUS] MyHULIMTIIAIBHON YCIIyTH B IMYHOM KaOuHeTe 3asBuTess Ha Ennnom
nopraie, PernonansHoM noprazie.

3.2.1.8. IlomyueHue CBeIEHUI O XO/I€ BBHITTOJTHEHHS 3ampoca.

OcHoBanveM Jisi Hayajla aJMUHHCTPATUBHOM mpoueaypsl (IelcTBUS)
ABJISIETCS oOpallleHne 3asiBUTeNss Ha Enusblii mopTan, PervoHanbHbId mOpTani, ¢
LIEJIBIO MOJY4YEHUSI MYHUIIMIIAIBHON yCIIYTH.

3agBUTENhr HMMEET BO3MOXHOCTH MONy4YeHHs HHGPOpPMaLUMU O  XOJe
MIPEAOCTABICHUS MYHAIIMIIAIBHON yCIIYTH.

WNudopmarnus o xoae NpeaocTaBIeHUs] MyHULIMIAIBHON YCIYTd HalpaBIIseTCs
3asBUTENIIO YIIOJTHOMOYEHHBIM OpraHaM, B CpPOK, HE NPEBBIMIAIONIMNA OJHOTO
paboyero JHs IOCJE 3aBEPIICHHs BBITOJHEHHS COOTBETCTBYIOLIETO JIEUCTBUS, Ha



aZpec SJEKTPOHHOM MOUTHl WM C HCMOJb30BaHUEM cpenacTtB EguHoro moprana,
PervonansHOro noprajia mo BeIOOpY 3asiBUTEIIS.

[Ipu mnpemocTraBieHUUM MYHUIMIAIBHOW YCIYTd B DJJIEKTPOHHOU (opme
3asIBUTENII0 HAIPABIISAETCS:

a) yBEJIOMJICHHE O 3alUCH Ha MpUeM B YTOJIHOMOYEHHBIH opraH win MOII,
coJieprKalliee CBEeJIEHUs O 1aTe, BPEMEHU U MECTE IPUEMa;

0) yBemoMmIJIeHHE O TPUEME U PETHCTPAIMH 3arpoca (3asBICHUS])) U HHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl IPEOCTABIICHUS YCIYTH, COJIEpXKalllee CBEICHUS O
dakTe nmnpuema 3ampoca (3asABIEHUA) M JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABICHUS MYHUIIMNAIBLHONW YyCIYrd, W Hayajae Npoueaypsl (IercTBuUs)
PEIOCTABICHUSI MYHULIUTIAIBHOW YCIYyTH, a TaKkKe CBEJICHHUS O JaTeé U BPEMEHHU
OKOHYAHUS TPEJOCTABICHUS MYHUIIUTIAIBHOW YCIYTrd JUOO0 MOTHBUPOBAHHBINA OTKA3
B TIpueMe 3amnpoca (3asBJICHUS) U HHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
PEIOCTABICHUSI MYHUIIUIIAIBHOUW YCIYTH,

B) yBelloMJieHHE O (aKTe MOTydeHHs] HHPOPMAIUH, MTOTBEPKIAIOIICH OTUIaTy
MYHUIIUANIAIBHON YCITYTH;

I') YBEIOMJIGHHE O pe3yJbTaTaX PacCMOTPEHUS JTOKYMEHTOB, HEOOXOIMMBIX
JUTISL TIPEIOCTABJICHUST MYHHUIIMIIAIBHONW YCIIYTH, COJACpIKaIee CBEACHUS O MPUHSATUU
MOJIOKUTEILHOTO PEIICHUS O TMPeJOCTaBICHUU MYHUIIUTIAIBHOW  YCIYTH U
BO3MOKHOCTHU TIOJTYUUTh PE3YJbTAT MPEJOCTABICHUS MYHUIIUMIAIBHOW YCIyTH JUO0
MOTHUBHUPOBAHHBINA OTKa3 B MPEIOCTABIICHUU MYHHUIUIIAILHON YCITYTH.

Kpurepuem npuHATHS pelleHUs MO JaHHOM aJMUHHUCTPATUBHOW IMpOUEAypE
(me¥icTBuUsA) sBIAETCS OoOpalleHue 3asBuTels Ha Enunplid mopran, PermoHanbHBIN
nopTall, ¢ UEJIbI0 MOJYYEHUSI MyYHULIMITAIBHON YCITYTH.

Pe3ynbTaToM  agMUHHUCTPAaTHMBHOM  NpoUEaypbl  (HEUCTBUSA)  SABIAETCS
NOJIyYEHUE 3asBUTEJIEM CBEJICHMII O XOJE BBINIOJIHEHUSI 3ampoca B BUIE
yBEJAOMJICHUN Ha aJipec 3JEKTPOHHOW MOYTHI WU B JIMYHOM KabuHeTe Ha Ennnom
nopraie, PernonanbHOM mopTase, 1o BbIOOPY 3asiBUTEIS.

Cnocobom (ukcanum pe3yiabrata aJIMUHUCTPATUBHON MPOLEAYPHI (IeHCTBUS)
ABIIIETCS OTOOpaKEHUE TEKYIIETO CTaTyca MPeI0CTaBICHUSI MYHUIIUIIAILHON yCIyTH
B JMYHOM KaOuHere 3asBuTens Ha Exunom moprtane, PernonanpbHOM mopTtaine, B
AIIEKTPOHHOM opme.

3.2.1.9. OcymiecTBiIeHHE OIIEHKHA KAYECTBA MPETOCTABICHUS MYHHUIUTIATHHOM
YCIIYTH.

OcHoBanveM Jisi Hayajla aJMUHHCTPATUBHOM mpouenypbl (IeWCTBUS)
SBJISIETCS. OKOHYAHUE MPEOCTABICHNUSI MYHULIUITAIIBHOW YCIYTH 3aBUTENIO.

3asBuTeNnsiM 00€CTeunBaeTCs BO3MOKHOCTh OIICHUTH JTIOCTYIHOCTh U KA4€CTBO
MYHUIMIIAIBHON yciayrn Ha EnuHOoM moprane, PermonanbHOM mopTane B cCiiydae
dbopMupoBaHUS ~ 3asBUTENEM ~ 3ampoca  (3agBIEHWS) O  MPEAOCTaBICHUU
MYHHUITUTIATHGHON YCIIYTH B DJIEKTPOHHOU (opMme.

Kpurepuem npunsATHS pemieHds MO JTaHHOW aJMUHHUCTPATUBHOM NIpoLEAYype
(meiicTBUsA) SABISIETCS COTJIACHUE 3asiBUTENSI OCYLIECTBUTH OLEHKY JOCTYHMHOCTH H
KauecTBa MYHULMMAIBHON YCIYyTH, C UCIOJIb30BaHHEM cpeAcTB EquHoro moprana,
PernonansHoM noprazie.



Pe3ynbTaToM agMUHUCTPATUBHOW MpouLeaypbl (ACHCTBUS) SIBISETCS OLICHKA
JOCTYMMIHOCTH M KauecTBa MYHUIUMNAIBbHOW yciayru Ha Enudom mnoprarne,
Pernonansnom noprasne.

Cnocobom ¢ukcanuu pe3yibrata aIMUHUCTPATUBHONU MPOUEAYpHI (IeUCTBUS)
SBJISIETCS. YBEJOMJICHHE 00 OCYIIECTBICHUU OLIEHKUW JOCTYMHOCTH M KaudecTBa
MYHULMIIAJIIBHOMN yciyrd Ha EquHoM noprane, PernonansHOM noprase.

3.2.1.10. [HocyneOHoe (BHecyneOHOe) o0oOKaloBaHHE pEIICHUH U (W)
nevictBuil (0e3aedcTBUs) YTIOJIHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JUIa JHU0O
MYHULIUITAIBHOTO CITYKaIEero.

OcHoBaHueM Juisi Hayaja aJMUHUCTPATUBHOW Mpouenypbl (AeicTBuUs)
SBJISIETCS OOpallleHue 3asBUTENE B YTIOJHOMOYEHHBIH OpraH, MpeaoCTaBISIONINI
MYHUIIUNIAJIBHYIO YCIIYTY C HEJIbI0 TMTOJIYUYEeHHSI MYHUITUITAIbHOW YCITYTH.

3asBUTEIIO 00ECIIEUYNBACTCS BO3MOKHOCTh HaIlpaBJIEHUS *Kajlo0bl Ha pelIeHUS
u geuctBus (Oe3nedicTBre) YTMOJHOMOYEHHOTO OpraHa, MpeIO0CTaBIISIONIETO
MYHUIUINIAIBHYIO  YCIIYTY, JOJDKHOCTHOTO  JIMIIa  YTIOJHOMOYEHHOTO OpraHa,
MPEAOCTABIISIIONIET0 MYHHUIIUNAIBHYIO YCIYTy, MYHHIIMIAIBLHOTO CIY)Kalllero B
cooTBeTcTBUHM cO cTaThel 11.2 denepanbHoro 3akona Ne 210-D3 ¢ ucnosnb3oBaHUEM
roprana benepanpHOI roCy1apCTBEHHOM uH(OPMaIIMOHHON CHUCTEMBI,
oOecrieunBarolel Mmpoiecc 10cyaeOHoro (BHECY1IeOHOr0) 00XKaoBaHUsl PEIICHU U
(unu)  peiictBuit  (Oe37EHCTBHUSI),  COBEPLICHHBIX  MpPU  MPEAOCTABICHUU
MYHUIIMNIAJIBHBIX ~ yCIYT  YIIOJHOMOYEHHBIM  OpPraHOM,  IPEJOCTaBIISIFONTAMHU
MYHULUINAIbHBIE YCIYTHM, WX JOHKHOCTHBIMH JIMIIAMU W MYHUUUIAIBHBIMU
CIy)KalllUMH C MCIOJIb30BaHUEM HWH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH
«MHTepHeT» (nanee - cucreMa J0CyJIeOHOro 00KaloOBaHus).

[Ipu HampaBieHHH >KamoObl B DJIEKTPOHHOM BHUJE MOCPEICTBOM CHUCTEMBI
I0CyAeOHOTO 00>aT0BaHUS c UCIIOJIb30BAHUEM uH(GOPMAITMOHHO-
TEJIEKOMMYHHKAalIMOHHOW ceTh «HHTepHeT», OTBET 3asBUTENI0 HAIpPaBIAECTCS
MIOCPEJICTBOM CHUCTEMBI JOCYJAeOHOTO 00KaJIOBaHMS, a TaK)Ke CIIOCOOOM, YKa3aHHBIM
3asIBUTEJIEM TIPH TT0/1aUe KaIOObI.

Kpurepuem npuHATHS pemieHWs MO JTAaHHOMW aJIMHUHUCTPATUBHOM IPOLEAYpE
(meiicTBUsA) SBASIETCA HEYIOBIECTBOPEHHOCTh 3asIBUTEJNSI PEIICHUSMH U JIEUCTBUSMU
(Oe3meiicTBUsIMU) YTIOTHOMOYEHHOTO OpraHa, peIoCTaBIsIONIEro MyHHUIIUIIATBHY IO
yCIYTry, JOJKHOCTHOTO JIMIA YTOJHOMOYEHHOTO OpraHa, MpegoCTaBISIOIIETO
MYHULHNAIBHYIO YCIYTY, MyHHIIUIIAIBHOTO CIIYKaIlIeTo.

PesynbTaToM  agMUHHUCTPAaTHUBHOM  MpoUEaypbl  (IEUCTBUSA)  SBIAETCS
HampapjeHUE Xajao0bl 3aABUTENISI B YTOJTHOMOYEHHBIA OpraH, MpeaoCTaBIISIONIUN
MYHHUIIUTIATBHYIO YCIYTY, MOJAHHOW C HCIOJIB30BAHUEM CHUCTEMBI JOCYAEOHOTO
00>KaJI0BaHMsI B JIEKTPOHHOM BHJIE.

CnocoboMm ¢ukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOIEAYPHI (ICHCTBUS)
SABJISIETCS. PETUCTpallvs KanoObl 3asBUTENS, a TaKXKE pe3ylbTaTa pPacCMOTPEHHUS
’Kaj00bI B CHCTEME JI0CYACOHOTO 00KaJIOBAHMS.

3.2.2. TIOPAAOK UCTIPABJIEHMA JONIYIIEHHBIX OITEHATOK U
OIIMbOK B BbITAHHBIX B PE3VJIbTATE IIPENOCTABJIEHUA
MVYHULUITAJIBHON YCIIYI'Y JOKYMEHTAX
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3.2.2.1. B cnyuyae BBISIBJICHUS 3asBUTEIEM B BBIJIAHHBIX B peE3yJbTaTe
MPEOCTaBICHUS MYHUIIMIAIBHON YCIYyTd JOKYMEHTAaX OMNEe4YaToK M (WUJu) OIIHOOK,
JOMYIIEHHBIX Y TIOJTHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIUIIOM Y TIOJTHOMOYEHHOTO
OpraHa, MyHUIIUNTAJIIbHBIM CITYKaIlUM, 3asiBUTEIb MPEIACTABIACT B YOJIHOMOYECHHBIN
opran, M®I] 3asiBiienre 00 UCTIPABICHUHU TAKUX OMEYATOK U (MJIU) OLIHUOOK.

3asiBeHME TOJKHO COJIEPKATh:

1) damunuio, uMs, OTYeCTBO (MOCIEAHEE — MPU HATWYUM), KOHTAKTHAsS
uH(pOopMaIus 3asiBUTEIS;

2) HauMEHOBaHME YTIOJHOMOYEHHOTO OpraHa, BBIJIABIIETO JOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISIBUJI ONI€YaTKU U (WUJIK) OMIUOKHY;

3) pEeKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asBUTEIb BBISBUJI ONEUATKU U (HJIH)
OIINOKHU;

4) onucaHue OMevaToK U (WJIM) OITUOOK, BHISIBIICHHBIX 3asiBUTEIIEM;

5) ykazaHnue crnoco0a WHGOPMHPOBAHUS 3aASIBUTENS O XOJAE€ PACCMOTPEHUs
BOIIpOca 00 MCIPaBICHUU OMEYATOK W (MJIM) OIIMOOK, BBISIBICHHBIX 3asBUTEIIEM, U
3aMeHe JOKYMEHTOB, a TakXKe MpeJCcTaBiIeHusl (HampaBjieHHUs) pe3yJibTara
paccMOTpeHus 3agBlIeHUs 00 YBEOMIICHHS 00 OTKa3e B MCHPABICHUHU ONEYATOK U
(unn) ommoOOoK.

3asBUTENb TpUJAracT K 3asBJICHUIO KOMUHU JIOKYMEHTOB, TPEOYIOIIUX
UCIIPABJICHUS W 3aMCHBI.

3.2.2.2. OcHoBaHWEM I Havajla aJIMUHUCTPATUBHON MPOIEAYpHI (IeHCTBUSA)
ABIIAETCS OOpallleHHe 3asBHUTENsE B YTOJIHOMOYEHHBI oOpraH, 00 HCIpaBIeHUU
JOMYILIEHHBIX Y TIOJITHOMOYEHHBIM OPraHOM, JOJKHOCTHBIM JIULIOM Y TIOJTHOMOYEHHOIO
opraHa, MyHHUIIMITAJIbHBIM CITY>KallliM OTNI€YaTOK U OITMOOK B BBIJIAHHBIX B PE3yJIbTaTe
IPEAOCTABICHUS MYHULIUIAIBHON CIYyTY JOKYMEHTaX.

3.2.2.3. OTBETCTBEHHBIN CHNENHUATUCT YTOJIHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBblmaronmi 3 (Tpex) pabouux MHEH cO JTHS MOCTYIJIEHUS COOTBETCTBYIOUIETO
3asBJICHUS], IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEIACHUM.

3.2.2.4. B cnydae noarBep kIeHus aKTa HATHYMS ONEYaToOK U (MJIM) OMHOOK
B BBIIAHHBIX B PE3YJIbTATE MPEIOCTABICHHS MYHULHUNAIBHON YCIYrM TOKYMEHTaxX
OTBETCTBEHHBIN CHENUATUCT YIIOJIHOMOUYEHHOTO OpraHa, OCYIIECTBISET UX 3aMEHY B
CPOK, HE TMpeBBIMNAIMN 5 (maTH) paboyux [THEH CcO JHA TOCTYIUICHHS
COOTBETCTBYIOILIETO 3asIBICHUSI.

B cnyuyae HemonTBepxkaeHHsS (akTa HAIMYUS ONEYATOK U (WJIM) OIMUOOK B
BBIJJAHHBIX B PE3YyJbTaT€ MPEJOCTABICHUS MYHUUMUIAIBHOW YCIYyTH JIOKYMEHTax
OTBETCTBEHHBIM CHEIUATUCT YTIOJTHOMOUYEHHOTO OpraHa, TOTOBUT YBEIOMJICHHUS 00
OTKa3e 3asBUTEIIO B UCIPABICHUH OIMEYAaTOK M (WJU) OIMUOOK B CpPOK, HE
MPEeBBIIAMNNA 5 (TATH) pabodnx AHEH CO JHS TMOCTYIUIGHHS COOTBETCTBYIOIIETO
3asBJICHUS, W TIOCJE €ro MOJNUCAHUS YTOJHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM
YIOJTHOMOYEHHOTO OpraHa, HalpaBIIAET 3asABUTEIIO0 B CPOK, HE NPEBBIIAOMIMN 2
(1ByX) pabouux AHEH CO IHS MOAMKUCAHUS U PETUCTPAIUU YBEIOMIICHUSI.

3.2.2.5. Pe3ynpTaTOM aJAMUHUCTPATUBHOW MPOIEAYPHl (IEHCTBUSA) SIBISICTCS
UCIIPaBJICHHE YTIOJIHOMOUYEHHBIM OpPraHOM, JIOMYIIEHHBIX UM OINEYaTOK U OIIUOOK B
BBIJJAHHBIX B PE3yJIbTaTe MPEIOCTABICHUSI MyHUIIMIIAIBHOW YCIYTH TOKYMEHTaX U UX
3aMeHa.

3.2.2.6. 3asgBuTenb BhpaBe O0O0XKaloBaThb B JIOCYJACOHOM TOPSIIKE OTKa3



YIIOJIHOMOYEHHOTO OpraHa, JOJLKHOCTHOrO JIMIA Y IOJIHOMOYEHHOTro oprana, M®I],
pabotHuka M®I] B wucnpaBieHUMM OONYIIEHHBIX HMH ONEYAaTOK U OIIHMOOK B
BBIJAHHBIX B pe3yJIbTaTe IPEIOCTABICHUSA MYHULUIIAIBHON YCIyTM IJOKYMEHTax
aub0 HapylIeHHE YCTAaHOBJIEHHOIO CpOKa TaKMX MCHPABICHUN B MOpPSJKE,
YCTaHOBJIEHHOM pa3zaenoM V Pernamenra.

Pazpen IV. ©OPMbI KOHTPOJIA 3A UCIIOJIHEHMEM PEI'NTAMEHTA

ogpaznen 4.1. IIOPAJOK OCYIIECTBJIEHUA TEKYIIEI'O
KOHTPOJIA 3A COBJIIOAEHUEM 1 UCITOJTHEHMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMHU JIMITAMM TIOJIOXXEHUI AIIMUHUCTPATUBHOT'O
PETJTAMEHTA U MHBIX HOPMATHUBHBIX [TPABOBBIX AKTOB,
YCTAHABJIMBAIOIIINMX TPEBOBAHIMA K ITPEJOCTABJIEHUIO
MYHUIUIIAJIBHOMN YCIIVTU, A TAKXXE IIPUHATUEM VMU PEILIEHUIA

4.1.1. JIOJDKHOCTHBIE JHUIA, MYHUIMMAIbHBIE CIIy)Kalye YTOTHOMOYEHHOIO
OpraHa,  y4yacTBYWOIIME B  TPEJOCTABICHUU  MYHHUIIUMIAIBHOW  YCIYTH,
PYKOBOJICTBYIOTCS TIOJIOKeHUsIMU Pernamenra.

B nmomxHOCTHBIX periamMeHTax JOJDKHOCTHBIX JIMI YTIOJIHOMOYEHHOTO OpraHa,
YYacTBYIONIUX B TPEAOCTABICHUNA MYHUIMIAIBHON YCIYTH, OCYIIECTBIISIONINX
GyHKIIMM  TI0 MPEJOCTaBICHUIO MYHHIIUIIAIBHONW  YCIYTH, YCTaHABIUBAIOTCS
JOJIKHOCTHBIE ~ O0SI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM U
KBaJIM(DUKALIUN CTICIIUATTUCTOB.

JIOJDKHOCTHBIE ~ JMUa  YTHOJHOMOYEHHOIO  OpraHa, ydacTBYIOUIME B
IPEAOCTABICHUN MYHULMNAIBHON YCIYI'M, HECYT NEPCOHAIBHYI) OTBETCTBEHHOCTD
3a HUCIMOJHEHHE aJIMUHHMCTPATUBHBIX MpOILEAyp (IeHCTBUII) U COOIIO/IEHHE CPOKOB,
yCTaHOBJIEHHbIX Permamentom. Ilpu mnpeaocTaBieHUM MYHULHUNAIBHOW YCIyTH
rpaXJaHUHY TapaHTUPYeTCs MpaBO Ha IMOJy4YyeHHWE HHQPOpPMAlMM O CBOMX IpaBax,
00SI3aHHOCTSIX M YCIOBHUSAX OKa3aHUS MYHUIIMIAIBHOW YCIYTH; 3alIUTy CBEICHUN O
NEPCOHAIBHBIX JAHHBIX; YBAXKUTEIbHOE OTHOIIEHUE CO CTOPOHBI TO>KHOCTHBIX JIULI.

4.1.2. Texymuii KOHTPOJb U KOOPAMHAILIMS TOCIEIOBATEILHOCTH JIEUCTBUIA,
ONpeIeJICHHBIX aAMUHUCTPATUBHBIMU npoleaypamu (mecTBUAMM ) 1o
IPEI0CTABICHUIO MYHULHATIAIBHOM YCIIYyTH JTOJKHOCTHBIMH JIULAMH
YHOTHOMOYEHHOTO  OpraHa, OCYIIECTBISETCS  MOCTOSSHHO  HEMOCPEICTBEHHO
JOJKHOCTHBIM JTUIIOM YTIOJIHOMOYEHHOT'O OpraHa, IyTeM MpOBEACHUS TPOBEPOK.

4.1.3. IIpoBepku NOJHOTHI W KauyecTBa MPEAOCTABICHUS MYHULMNAIbHOMN
YCIYyTH BKIIOYAIOT B ceOs TMPOBENCHHE NPOBEPOK, BBIABICHHE M YCTPAHEHHE
HAapyLIEHUN TpaB 3asBUTEIICH, PACCMOTPEHHE, NPUHATHUE PEUICHUU U MOATOTOBKY
OTBETOB Ha OOpalieHus 3asBUTENCH, COAEp)KalIUX IKAIOObl Ha JEHCTBUA
(Oe3neiicTBHe) W peNICHHS JOJDKHOCTHBIX JIMI  YTIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 32 MPEJAOCTABICHUE MYHULIMTIAIBHON YCITYTH.

Ionpaznen 4.2. ITOPAJOK U ITEPUOINYHOCTD OCYILIECTBJIEHUA
IIJTAHOBbBIX 1 BHEIIJTAHOBBIX ITPOBEPOK IIOJIHOTBI 1 KAYECTBA
ITPEJIOCTABJIEHUSI MYHUILIUTIAJIBHON YCJIYTU, B TOM UHCJIE
TTIOPAJOK 1 ®OPMBI KOHTPOJIS 3A TIOJITHOTOM U KAYUECTBOM



IIPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCIIYT U

4.2.1. KoHTpoJIb 32 OJIHOTOM M KaYECTBOM MPEIOCTABICHHS MYHULIUIIAIBbHON
YCIIYTH BKJIIOUYAET B c€0s1 MPOBEICHUE MIIaHOBBIX U BHEIUIAHOBBIX MTPOBEPOK.

4.2.2. 1lnaHoBble ¥ BHEIUJIAHOBBIE TPOBEPKH MOTLYT MPOBOAUTHCS
JOJKHOCTHBIM JIMIIOM Y TIOJTHOMOUYEHHOT'O OpraHa, yepe3 KOTOPOe MPEeIOCTABIISIETCS
MYyHHIMIAIbHAS YCIYTa.

4.2.3. IlpoBeneHue TMJIAHOBBIX MPOBEPOK, TOJHOTHI M  KayecTBa
MPENIOCTaBICHUS! MYHHUIIMNAIbHOW YCIYIM OCYUIECTBISIETCS B COOTBETCTBHM C
YTBEPKJIEHHBIM rpa)KOM, HO HE pe’e OJIHOTO pa3a B TO/I.

4.2.4. BHeriaHOBbBIE MTPOBEPKU MPOBOJATCS MO OOpALIEHUSM IOPUIUYECKUX U
(duznUecKuX JUI] ¢ xKanobaMu Ha HapylLIEeHUE UX MPaB U 3aKOHHBIX UHTEPECOB B XO€
NPEIOCTaBICHUS] MYHUIMIIAJIBHON YCIYrM, a Tak)Ke Ha OCHOBAaHUHU JIOKYMEHTOB U
CBEJICHUH, YKa3bIBAIOLMX HA HApYILIEHUE UCTIONHEeHHs PernaMmenra.

4.2.5. B xo/1€ TJIaHOBBIX U BHEIJIAHOBBIX MPOBEPOK:

IpoBEpsieTCs 3HAHWE OTBETCTBEHHBIMU JiMLlaMH TpeOoBaHuii Pernamenra,
HOPMATUBHBIX MPABOBbIX aKTOB, YCTAHABIMBAIOIIMNX TPEOOBAHUS K MIPEIOCTABICHUIO
MYHUIIUTAIBHON YCIIyTH;

poBEpsieTCs COONIIOIGHHE CPOKOB U TMOCIEAOBATENbHOCTH HUCIOJHEHHUS
aIMUHUCTPATUBHBIX Npoueayp (AeicTBuil);

BBISBJISIOTCS HApYIIECHUS MPaB 3asBUTENEH, HEIOCTAaTKH, JOMYIIEHHbBIE B XO/€
IPEJOCTABICHHUS] MYHUIIUIIAIBHON YCIYTH.

ITonpaznen 4.3. OTBETCTBEHHOCTbDH JOJDKHOCTHBIX JIML] OPT"AHA
MECTHOT'O CAMOVYTIPABJIEHHS 3A PELIEHUA U IEUCTBUA
(BE3JIEVICTBUE), IPUHUMAEMBIE (OCYILECTBJISIEMBIE) UMM B XOJIE
MIPEJJOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTU

4.3.1. Ilo pe3ynbraTaM NPOBEACHHBIX MPOBEPOK, B CJIydac BBISBICHUS
HapyILICHUs MOPSAKAa MPEAOCTABICHUS MYHUIMIAIBHON YCIYrd, MpaB 3asiBUTEIIEH,
BUHOBHBIE JIMI[a [PUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOAATeNbCTBOM Poccuiickoii ®Denepauuu, W NPUHAMAKOTCSI MEPBI IO
YCTPAHEHUIO HAPYIICHUU.

4.3.2. JIOJDKHOCTHBIE JHUIA, MYHULMMNAIbHBIE CIYyKAlllKe Y TIOIHOMOYEHHOIO
OpraHa, Yyd4yacTBYIOUIME B MPEIOCTABICHUU MYHUIUIAIBHONW YCIYrHM, HECYT
MEPCOHATIFHYIO0 OTBETCTBEHHOCTD 3a MPUHSATUE PEIICHHs U JehCcTBUsA (0e3/eiicTBHe)
MIpU IPEAOCTABICHUN MYHULIMIAIIBHOM YCIYTH.

4.3.3. IlepconanbHasi OTBETCTBEHHOCTh YCTAHABIMBAETCS B JOJLKHOCTHBIX
periaMeHTax B COOTBETCTBHHM C TPEOOBAHMSIMHU 3aKOHOAATENbCTBA Poccuiickoit
denepanun.

Tonpaszen 4.4. IOJIOKEHU S, XAPAKTEPU3YIOIIVE TPEFOBAHUS
K TIOPSIIKY Y1 ®OPMAM KOHTPOJIS 3A TIPEJJOCTABJIEHUE
MYHULMIIAJIBHON YCJIYTH, B TOM YUCJIE CO CTOPOHBI

TPAXJIAH, UX OB LEAUHEHNI U OPT AHU3ALTUN



4.4.1. KoHTpOJIb 32 MIPEIOCTABICHNE MYHUIIMIAIBHON YCIIYTH OCYIIECTBIISETCS
B (hopMe KOHTPOJIA 3a COOJIIOIEHUEM MOCIIEI0BATEIbHOCTH JEMCTBUM, ONPEEIICHHBIX
aJMUHUCTPATUBHBIMU HpoLEeTypaMHU (1eficTBUAMM ) 1o UCIIOJIHEHUIO
MYHUIUOAIBHOW YCIAYTM, W TPUHATHEM PEIICHUA JIOJDKHOCTHBIMHM JIMLIAMU
YHOTHOMOYEHHOTO OpraHa, @yTeM MPOBEACHUS MPOBEPOK COONIOACHUS H
WCIIOJIHEHUS JOJDKHOCTHBIMU JIMIAMHU Y IOJTHOMOYEHHOTO OpraHa, HOPMAaTHUBHBIX
paBoBbIX akTOB Poccuiickoit @enepanmn, KpacHogapckoro kpas, a TakKe MOJ0KEHUN
Periamenra.

4.4.2. TlpoBepka TaKXe€ MOMKET MNPOBOAUTHCA MO KOHKPETHOMY OOpPAILEHUIO
rpa’kAaHUHA WIN OpraHu3aluH.

4.4.3. Tlopsok u (HopMbI KOHTPOJIA 32 MPEAOCTABICHUE MYHUIIUITAIBLHON YCIyTH
JOJKHBI OTBEYaTh TPEOOBAHUSAM HETPEPHIBHOCTH U AEUCTBEHHOCTH (3PPEKTUBHOCTH).

4.4.4. T'paxnane, ux OObEIMHEHUS] M OpraHU3alMd MOTYT KOHTPOJIHMPOBATH
NpEeAOCTABIEHUE MYHUIIMIAIBHOW YCIYTH MyTEM IOJIyYE€HUS MUCBbMEHHOM U YCTHOM
UHQOpPMAILIMKA O pe3yJbTaTax MPOBEACHHBIX MPOBEPOK W MPHUHSATHIX MO pe3yJsibTaTaM
POBEPOK Mepax.

Pasnen V. JOCYJIEBHBIN (BHECY IEBHBIN) ITOPSJOK OBXXAJIOBAHUA
PELIEHWI U (MJIW) JEMCTBUM (BE3JIEMCTBYS) OPTAHA,
[IPEJJOCTABJIAIOLIETO MYHUITUITAJIBHYIO YCIIVTY,
A TAKXKE UX JOJDKHOCTHBIX JIULL JIMBO MYHUITUTIAJIBHBIX
CJIYKALIAIIUX

TMoxpaszaen 5.1. UHOOPMALMS JUUISI BAMHTEPECOBAHHBIX JIML] OB UX

TIPABE HA JJOCYJEBHOE (BHECY/JEBHOE) OBXXAJIOBAHUE JENCTBUIA

(BE3JIEMCTBUS) U (WJIM) PELLEHU, TIPUHSTBIX (OCYILECTBJIEHHBIX)
B XOJIE ITIPEJIOCTABJIEHUS] MYHULIMIIAJILHOM YCIIYTU

5.1.1. 3aumnTepecoBaHHOE MO (Jajiee — 3asABUTENb) HMMEET IMPaBO Ha
nocyneoHoe  (BHecyaeOHoe) oOkamoBaHME perieHud W (WIW)  JICUCTBUH
(6e3nericTBHs), TNPUHATHIX (OCYIIECTBICHHBIX) YIIOJTHOMOYECHHBIM  OPTaHOM,
JTOJKHOCTHBIM ~ JIMIIOM ~ YTIOTHOMOYEHHOTO OpraHa, Ju00 MyHUIIMIATbHBIM
CIIy’KalllUM B XOJI€ TPEIOCTABICHUS MYHUIIMIIAIBLHOW yCIyrH (manee — mocyneOHoe
(BHECyneOHOE) 00KaIOBaHUE).

ITonpaznen 5.2. OPTAHBI MECTHOI'O CAMOYIIPABJIEHUA, OPT"AHU3AILTNN
N YIIOJITHOMOYEHHBIE HA PACMOTPEHMUE XAJIOBbI JIMIA, KOTOPBIM
MOJXET BbITb HAITPABJIEHA JKAJIOBA 3AABUTEJIA B JOCYJEBHOM
(BHECYJEBHOM) [TOPAIKE

5.2.1. ’Kanoba Ha pemenuss u (Wiam) aercTBus (Oe3aelCTBHUE) AOTKHOCTHBIX
U1 YTIOJTHOMOYEHHOTO OpraHa, MYHHIIMIAIBHBIX CIY)KAIlUX, MPEIOCTaBISIONIAX
MYHUIIUTIATHHYIO YCIIYTy, TIOJAaeTCs 3asBUTEIEM B YTOJTHOMOYCHHBIM OpraH,
MPEIOCTABISIONINNA MYHUIIMTIATBHYIO YCIYyry Ha w#MsS TiaBbl HekpacoBcKoro
CeJIBCKOro nocelsieHus Y crb-Jlabunckoro paiioHa.



Honpazzen 5.3. CIIOCOEBI THOOPMUPOBAHNS 3ASBUTEJIEN O TIOPSIKE
IHOJAYUN 1 PACCMOTPEHHMA )KAJIOBBI, B TOM UUCIIE C
NCIIOJIb3OBAHUEM EJMHOI'O IIOPTAJIA TOCYAAPCTBEHHBIX 1
MYHUIUTIAJIBHBIX VCIYT (®YHKIIMI) U TIOPTAJIA
I'oOCYIAPCTBEHHBIX U MYHUIHUITAJIBHBIX YCIIVI' KPACHOAAPCKOI'O
KPASA

5.3.1. Uudopmanuio o mopsijike mojgayu U pacCMOTPEHUS KaloObl 3asBUTEIN
MOTYT TIOJIYyYUTh Ha HWH(POPMAIIMOHHBIX CTEHAAX, PAaCIOJIOKEHHBIX B MeCTax
PEIOCTABICHUS MYHHUIIMIIAIBHON YCIYTM HEMOCPEACTBEHHO B YTOJIHOMOYEHHOM
opraHe, MPEIOCTaBIAIONIEM MYHHUIIUMNIAIBHYIO YCIYry, Ha O(QUIMaIbHOM cailTe
YNOJTHOMOYEHHOTO OpraHa, NPEeJOCTaBIISIONIETO MYHUIUNAIbHYIO YCIyTy, Ha
Ennnom Iloprane u PernonansHOM moprane.

[Monpaznen 5.4. IEPEUEHb HOPMATUBHBIX [TPABOBbBIX AKTOB,
PEI'YJIMPYIOINX HOPAIOK NOCYAEBHOI'O (BHECYJIEBHOFO)
OBXAJIOBAHMS PEINIEHWI U (MJIW) JEMCTBUM (BE3JIEMCTBUS)
YITOJIHOMOYEHHOI'O OPT'AHA, ITPEJJOCTABJIAIOLIETO
MVYHUIUITAJIBHYIO YCIIVTY, A TAKXE JOJDKHOCTHBIX JIML U
MYHUIUITAJIBHBIX CJIY2KAIIMX

5.4.1 HopMmaTuBHBIMM TPaBOBBIMU AaKTaMH, PETYIUPYIOIMIUMH MOPSIAOK
nocynedHoro (BHecyneOHOro) oOKaJloBaHUSI pelieHud U (WJIn) JenCTBUIN
(Oe3nmeiicTBUs) YTIOJIHOMOYEHHOIO OpraHa, MPeJOCTaBJISIONIEr0 MYHHUIHUIAIBHYIO
yCIYTY, JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa, MpeJoCTaBISIOIIETO
MYHUIIUTAIBHYIO YCIYTY, THO0 MYHUIIUIIAIBHBIX CIY>KAITUX SBIISIOTCS

1) ®enepanphbiil 3axK0H Ne 210-D3.

PA3JIEJI. VI OCOBEHHOCTH BbINIOJIHEHWA AIMUHUCTPATHUBHBIX
I[MPOLUEAYP (AEMUCTBMN) B MHOI'O®YHKIIMOHAJIBHBIX IIEHTPAX
IMPEAJOCTABJIEHUA I'OCY JAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIIVT

[Monpaznen 6.1. IEPEHEHb AJIIMUHUCTPATUBHBIX ITPOLEAYP
(IEVCTBUI), BBITTOJITHAEMBIX MHOT' O®YHKIIMOHAJILHBIMU
HEHTPAMMU ITPEJOCTABJIEHUA T'OCYJAPCTBEHHBIX 1
MYHUIUITAJIBHBIX YCIIVT

6.1.1. [IpenocraBnenue MYHHIUITAIBHON YCIIyT1 BKJIFOYAET
B ce0s cleayroume aJMUHUCTPATUBHBIE MPOLEAYyphl (IEUCTBUSA), BBIMNOJHIEMBIC
MOII;

6.1.1.1. HupopmmpoBaHue 3agBUTEII O TOPSJAKE MPEAOCTABICHUS
MyHUIMIIAIbHOM  ycinyru B M®PI[, o0 Xxoae  BBINOJHEHUS  3ampoca
O MPEIOCTABICHUH MYHUIHUIIAIBHOM YCIYTd, IO HHBIM BOIPOCAaM, CBSI3aHHBIM C
MPEIOCTABICHUEM MYHHUIUNAIBHON YCIIYTH, @ TAKXKE€ KOHCYJIbTHUPOBAHUE 3ASIBUTEIS
0 MOPSIAKE MPEAOCTABICHUS MyHUIMIIAIIbHOM yciyru B M®L;



6.1.1.2. Tlpuem 3ampoca (manee - 3asiBICHHUE) 3asBUTENIA O TMPEIOCTABICHUU
MYHHUIUTATBHON yCIyTH U UHBIX JOKYMEHTOB, HE0OXOIMMBIX
JUTSL IPEIOCTABICHHUSI MYHULIUIIAJIbHON YCIyTH;

6.1.1.3. llepemauy oprany, NpeaOCTaBIAIOIIEMY MYHHIMIIAIBHYIO YCIYTY,
3asBJICHUS O MPEAOCTABICHUM MYHUIMNAIBHOM YCIYTM WU MHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MYHUIIMNIATBHONW YCIYTH;

6.1.1.4. Ilpuem pe3ynpTata MNPEIOCTABICHUS MYHHIUIAIBHON YCIYTH OT
oprasa, NpeJOoCTABIIAIONIET0 MyHUIIMITAJIBHYIO YCIYTY;

6.1.1.5. Beimady 3asBuTENIO pe3ysibTaTa MNPEAOCTABICHHUS MYHUIUNAIbHOMN
yCIyrd, B TOM YHUCJIE€ BbIJayy JIOKYMEHTOB Ha OyMaXHOM HOCHTEIE,
HNOJTBEPKAAIONINX  COACPKAHUE  DJIEKTPOHHBIX  JOKYMEHTOB, HAalpaBJIEHHbBIX
B M®I[ no pesynpraTaM MNpeAOCTaBICHUS MYHUIUNAIBHON YCIYIM OpraHoM,
NPEIOCTaBISAIONIMM MYHUIMOAIBHYIO YCIYry, a TaKXe BbIJady JOKYMEHTOB,
BKJIIOYas COCTaBJIECHUE Ha OYMa)XHOM HOCHUTEJe M 3aBEPEHUE BBIMUCOK U3
MH(GOPMAIIMOHHON CUCTEMBI OpraHa, Mpea0CTaBIsOIIEer0 MyHUIIMIAIbHYIO YCIYTY;

6.1.1.6. nble neiicTBus, HEOOXOAUMBIE IS MPEAOCTABICHUS MyHUIIUTIATBHOM
yCIyTU, B TOM YHCIE CBSI3AHHBIE C MPOBEPKOM JEHCTBUTEIBHOCTH YCUICHHOM
KBAJIM(DUIIMPOBAHHON JJIEKTPOHHOW TOJIUCU 3asiBUTEJNSI, MCIOJIb30BAHHON TIpH
oOpalieHnu 3a NoJy4eHUEeM MYHULIUIIAIbHON YCIYTH.

[Moapaznen 6.2. [IOPAJOK BBIITOJIHEHUA AIMUHUCTPATUBHBIX
ITPOLIEAYP (JEMCTBUIT) MHOI' O®YHKIIMOAJIBHBIMU LIEHTPAMU
IMPEAOCTABJIEHUA TTOCYJAPCTBEHHDBIX
N MYHUIUITAJIBHBIX YCIIVI

6.2.1. VHdopMmupoBaHue 3asBUTEIEH  OCYIIECTBISETCS MOCPEACTBOM
pa3MellleHrs aKTyalbHOW W HcUeprbiBaroniell uHbopMaluu, HEOOXOIUMOW s
MOJIYYeHUS MYHHUIUNAIBHOW YyCIyrW Ha HMHQOPMAIMOHHBIX CTEHIAX WJIM HWHBIX
UCTOYHMKAaX WHOOpPMUpPOBaHUS, a Takke B oOkHe MODI] (MHOM crHenuasabHO
obopynoBaHHOM pabodeMm Mecte B M®DII), nmpeqnazHaueHHOM 1711 HHOOPMUPOBAHUS
3asBUTENIEd O TOPAIKE NPEAOCTABICHUS MYHUUUNAIBHBIX YCIYyr, O XOJE
paccCMOTPEHUS 3aMPOCOB O MPEAOCTABICHUHA MYHHUIIMIAIBHBIX YCIYT, a TakKe s
MPEeNIOCTaBICHUST MHOW HMH(OpMAIMK, B TOM YHCIE YKAa3aHHOW B MOAMYHKTE «a»
nyHkra 8 IlpaBun  opranumzamuu  pestenbHoct  M®I]  nmpenmocraBieHus
TOCYJApCTBEHHBIX M MYHULHUINAIBHBIX YCIYT, YTBEPKICHHBIX IOCTAHOBJIECHUEM
[IpaButenscTBa Poccuiickoii denepamuu ot 22 nexabps 2012 roma Ne 1376 «O6
yTBepkneHun [lpaBunm  opraHu3anuu  JAeATEIBHOCTH  MHOTO()YHKITMOHAIBHBIX
LEHTPOB MPENOCTABIEHHUS TOCYIAPCTBEHHBIX U MYHUIUIIATBHBIX YCIYI).

6.2.2. OcHOBaHMEM /JisI Hayaja aJMUHHCTPATHUBHON Mpoueaypsl (AeHCTBUS)
saBisieTcs oOpamieHue 3asButenass B MODI[ ¢ 3asBieHueM H JIOKyMEHTaMH,
HEOOXOIUMBIMU [IJIS1 TIPEAOCTABIICHUS MYHHIIMITAIBHON YCIYTH, B COOTBETCTBUU C
nyHkToM 2.6.1. moapasznena 2.6 pazaena |l Permamenra.

IIppuem  3asBneHuss u  gokymeHToB B MOI[  ocymecrBisercs
B coorBercTBUU C DenepanbHbiM 3aKOHOM Ne 210-D3, a Takke C yCIOBUSMH
coryamenus o B3aumozerctBun M®PI| ¢ YmomHoMoOueHHBIM oOpraHom (janee -
COIJIANICHUE O B3aUMOJICHCTBUN).
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Paborauk MO®L] npu npueme 3asdBlIeHUs O NPEAOCTABICHUN MYHULIUIAIbHON
yciyry 0o 3ampoca O IMPeJAOoCTaBICHUU ABYX U 0ojee roCylapCTBEHHBIX U (WJIN)
MYHULIHANAIBHBIX ycayr B M®Ll, npegycmorpenHoro cratbeid 15.1 ®enepanpHOro
3akoHa Ne 210-D3 (anee — KOMIUIEKCHBIH 3ampoc):

YCTaHABIIMBAET JIMYHOCTh 3asBUTEIS HAa OCHOBAHMM IACHOpPTa TPaKJaHWHA
Poccuiickonn ®depepauu U HMHBIX JOKYMEHTOB, YAOCTOBEPAIOLIUX JIMYHOCTH
3asBUTEIIS, B COOTBETCTBUHU C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

IPOBEPSIET HAJWYUE COOTBETCTBYIOLIMX ITOJIHOMOYMH Ha IOJy4YECHHUE
MYHUIMOAIBHOW YCIYTH, €ClId 3a MOJY4YEHUEM pe3ysibTaTa YCIyr' oOpaiaercs
MIPEACTABUTEIb 3asBUTENS;

IPOBEPSIET  MPABUIBHOCTH COCTaBJIEHUS KOMILIEKCHOTO 3amnpoca,
a TaKKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUMU C MYHKTOM
2.6.1. nogpaznena 2.6 pa3zaena |l Pernamenra, s npeaocTaBaeHuss MyHUIUTIATBHOM
YCIIYTH;

IPOBEPSIET HA  COOTBETCTBHE KOMUM  MPEICTABISEMBIX  JOKYMEHTOB
(32 MCKJIIOYEHHEM HOTapHaJibHO 3aBEPEHHBIX) UX OpPHUTMHAajIaM (Ha MpeaMeT HaJIUYus
NOJYUCTOK (OCHOBHBIMM TMPHU3HAKAMHM TOJYMUCTOK SIBJISIOTCA: B3bEPOIICHHOCTD
BOJIOKOH, M3MEHEHHE TJISHIIA TOBEPXHOCTHOTO CJIOS OymMaru, yMEHbIIIEHUE TONIIUHbBI
OymMaru B MeCT€ MOAYMUCTKH, HapylieHue (HOHOBOM CETKH) WM JOMNEeYaToK
(OCHOBHBIMHU TIPU3HAKAMHU TPHUIHCOK SIBISIOTCS HECOBNAJCHUE TOPU30HTAIBHOCTU
pPACIIONIOKEHHSI TEYATHBIX 3HAKOB B CTPOKE, pa3IMuMs pa3Mepa M pHUCYHKa
OIHOMMEHHBIX [I€YAaTHBIX 3HAKOB, pPa3JW4yusi HHTEHCUBHOCTU HCIOJIb30BAaHHOIO
Kpacuresi). 3aBepsieT KONUU JOKYMEHTOB, BO3BpAIaeT MOJJIMHHUKH 3aBUTEINIO;

OCYLIECTBIISIET KOMMUPOBAHKE (CKAHUPOBAHUE) JOKYMEHTOB, IPEYCMOTPEHHBIX
nyakrtamu 1 - 7, 9, 10, 14, 17 u 18 vactu 6 crateu 7 PenepanpHoro 3akona Ne 210-
@3 (manee - JOKYMEHTHI JIMYHOTO XPAaHEHMs) U TMPEACTABICHHBIX 3asBHUTENIEM, B
ClIy4yae, €ClIM 3asBUTENIb CAaMOCTOSITEIbHO HE MPEACTAaBWI KOIMUH JOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBHM C aJMUHUCTPATUBHBIM PErIAMEHTOM
NPEIOCTaBICHUS MYHUIIMIIATLHOM YCIyTH HJisi €€ TMPEeJOCTAaBICHUS HEo0XoauMma
KOIKS JOKYMEHTa JIMYHOTO XpaHEHHs (3a UCKIIOYEHUEM ciy4as, Korjga B
COOTBETCTBUM C HOPMATHBHBIM IMPAaBOBbIM aKTOM JUIsl  [PEJOCTaBJICHUS
MYHUIIUTIAIBHON YCITYTH HEOOXOIUMO MPEAbSIBICHHE HOTAPUATIBLHO yIOCTOBEPEHHOM
KOIIMM JOKYMEHTa JIMYHOI'O XPAaHEHHs). 3aBEpsieT KOMHUHM JOKYMEHTOB, BO3BpAIlACT
MOJJIMHHUKH 3asIBUTEIIIO;

IpU OTCYTCTBUM OCHOBAaHMM i1 OTKa3a B IpPHUEME JOKYMEHTOB, B
COOTBETCTBUM ¢ moapazfeiaom  2.9. paspgena |l Pernamenra, peructpupyer
3asiBJICHHE U JOKYMEHTBHI, HEOOXOIUMbIC /I TPEIOCTABICHHS MYHUIIUIATHHOM
ycIyru, GOpMUPYET MaKEeT TOKYMEHTOB.

[Ipy mpueme KOMIUJIEKCHOTO 3arpoca y 3asBurensi pabotHuk MOI] obs3an
npouHGOPMUPOBATH €r0 000 BCEX MYHHIMINAIBHBIX YCIyrax, ycilyrax, KOTOpbIE
SBJITFOTCSI HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJISI IPE0CTABICHUS MYyHHUITUTATBHBIX
YCIIYT, MOJYYEHHE KOTOPHIX HEOOXOAUMO [JIsl MOJTYYEHUS MYHULHUNAIbHBIX YCIVT,
YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce.

B cnmyyae HeECOOTBETCTBHS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMAaTUBHO YCTAaHOBJIEHHBIM TpeOOBaHUSIM WJIM €ro OTCYTCTBUS — PaOOTHUK
M®Il wundbopmupyer 3asBUTENsI O HEOOXOIMMOCTH MPEABSIBICHUS JTOKYMEHTA,


http://mobileonline.garant.ru/#/document/71912496/entry/1000
http://mobileonline.garant.ru/#/document/12177515/entry/1510
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

YAOCTOBEPSIOIIETO JIMYHOCTh, Ui IPEIOCTABICHUS MYHULUINAIBHOW YCIYTH U
npeanaraet oopatutbesi B M®L| nocne npuBeneHusi B COOTBETCTBUE C HOPMATHUBHO
YCTaHOBJIEHHBIMU TPEOOBAaHUAMHU JIOKYMEHTA, YIOCTOBEPSIIOLIETO JUYHOCTb.

IIpn npenocraBleHMHM MYHUUMIIAJBHONW YCIYTH MO HSKCTEPPUTOPHATBHOMY
npuHiuny MOII:

1) mpuHMMaeT OT 3asBUTENs 3asBICHHE M JOKYMEHTBI, IPE/ICTaBICHHBIE
3asBUTEJIEM;

2)0CyIIeCTBISCT KOIIUPOBAHUE (ckaHMpOBaHMUE) JIOKYMEHTOB,
npenycMoTpeHHbix nyHkramua 1 - 7, 9, 10, 14, 17 u 18 wactu 6 cratbu 7
®enepanbHoro 3akoHa Ne 210-O3 (masnee - JOKYMEHTHI JMYHOIO XPAHEHUS) H
IPEACTABICHHBIX 3asBUTENIEM, B CIIy4ya€, €CJIM 3aiABUTEIb  CAMOCTOSITEJIbHO HE
OPEACTaBUI KONUU JOKYMEHTOB JIMYHOIO XPAaHEHUS, a B COOTBETCTBUM C
aIMUHHUCTPATUBHBIM PETJIAMEHTOM MPEAOCTABIEHUS MYHULIMIIAIBHON YCIyTH IS €€
OpeloCTaBlICHUs] HeoOXoauMa KOMMS  JOKyMEHTa JIMYHOTO XpaHeHus (3a
UCKIIFOUEHUEM Cllydasi, KOrJla B COOTBETCTBMU C HOPMAaTUBHBIM MPABOBBIM aKTOM ISl
NPEIOCTaBICHUS] MYHULIUNTAILHON YCIyTd HEOOXOIUMO MpeIbsBIEHNE HOTApUATbHO
yIIOCTOBEPEHHON KOIMUU JOKYMEHTA JINYHOTO XpaHEHUS );

3)bopMupyeT 3NIEKTPOHHBIC JAOKYMEHTHI M (WJIH) OSJCKTPOHHBIC 00pa3bl
3asBJICHUSI, JIOKYMEHTOB, MPUHATBIX OT 3asBUTENS,, KOMUN JOKYMEHTOB JIUYHOTO
XpaHEHHUs, TPHUHATBIX OT 3asiBUTENs, OOecneurBasi MX 3aBEPEHHE DJICKTPOHHOU
NOANKUCHIO B YCTAHOBIEHHOM HOPSIJIKE;

4) ¢ ucnosib30BaHNEM MH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHI
HAIPABJISIET AJIEKTPOHHBIE JOKYMEHTHI M (WUJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM M®IL], ynoJiHOMOYEHHBIM
NOJKHOCTHBIM ~ JIUIIOM  YTIOJITHOMOYEHHOTO oprasa, MPEAOCTABIISIOLINE
COOTBETCTBYIOIIYIO MYHULIUIIAIIBHYIO YCIIYTY.

Kpurepuem npuHATHS pelIeHUS MO HACTOSIIEH aJIMUHUCTPATUBHOU IPO-
HeAype SBISETCS OTCYTCTBHE OCHOBAHMUM JIJISl OTKa3a B IPHEME TOKYMEHTOB, HE00XO0-
OUMBIX I  TPENOCTAaBICHUS  MYHUIUMIIAJBHOM  YCIYTH, B  COOTBETCTBHE
noapasznaesiom 2.9. paznena I Permamenra.

PesynpraTroM HMCHONHEHHMS aAMUHUCTPATUBHON MpOULEAYphl  (IE€HUCTBUS)
ABJISIETCS. pErucTpanusi 3amnpoca (3asBICHUsS) W BblJaya 3asgBUTEIIO0 PACIHCKUA B
MOJIYYCHUH JIOKYMEHTOB JHMOO OTKa3 B MpHEME JOKYMEHTOB, MPH BBISBICHUU
OCHOBAaHUU JJIsl OTKa3a B MPUEME JOKYMEHTOB (IO JKEJIaHUIO 3asBUTEIISI BbIAAETCS B
MMCbMEHHOM BHJIE C YKa3aHHEM MPUYHUH OTKa3a).

Hcnonnenue naHHON aJMHUHUCTPATUBHOW MpoOLEAyphl (AEHCTBUS) BO3JIOKEHO
Ha pabotHuka MOILI.

6.2.3. OcHOoBaHuEM MJis Hayana aJMUHHCTPATHUBHON Mpoueaypsl (AEHCTBUS)
apisiercss npuHsaTeie MOIL[ 3asBieHue M npuiiaraemMble K HEMY JOKYMEHTBI OT
3asBUTENA (MTAKET JOKYMEHTOB).

Ilepenaua mnakera pgokymeHTOB u3 M®DI[ B YNOJIHOMOYEHHBIM OpraH,
IIPENOCTABISAIOMNNA MYHHULIMIIAIBHYIO YCIYry, OCYLIECTBISIETCS B COOTBETCTBHU
C YCJOBHUSIMH COTJIAIIEHHS O B3aMMOJIEMCTBMM HA OCHOBAaHUU PEECTPA, KOTOPBIH
COCTaBJISIETCA B JIBYX IK3EMILISIPAX U COACPKUT AaTy U BpeMs Mepeaadn, 3aBeprOTCs
MOANUCSAMU CIIeIUAINCTa OpraHa, MPEJOCTABIAIONIEr0 MYHULIMIAIBHYIO YCIYTy U
pabotHuka MOII.
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Kpurepusimu aaMuHUCTpaTUBHOM MPOIIEAYPHI (IEUCTBUS) MO TIepeaade Mmakera
JOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, IPEAOCTaBIAIOIIAN MYHUIUIAIBHYIO
YCIIYTY, SIBIISIFOTCS:

COOJIIOJIEHNE CPOKOB IMEpefaud 3asBJICHUHM M M[pUIaraéMblx K HHUM
JOKYMEHTOB, YCTAHOBJICHHBIX 3aKIOYEHHBIMH COTVIAIIEHUSMH O B3aNMOJECHCTBUH;

aJpECHOCTb HallPaBJIECHNUS;

cOOJII0/IeHNE KOMIUIEKTHOCTH MEPEeNIaBaeMbIX JOKYMEHTOB U MPEIbSIBISEMbIX
K HUM  TpeOoBaHMil  odopmieHHs, OPEIyCMOTPEHHBIX  COIJIALICHUSMU
0 B3aUMOJICUCTBUH.

Cnocobom  (Qukcammu  pe3yiabTaTra  BBIMNOJHEHUS — aJIMUHUCTPATUBHOU
POLETYPBI (meicTBUsL)  ABISETCA HaJIU4Yue  NOANMUCEHN crienuanucTa
YIIOTHOMOYEHHOTO OpraHa, MpPEeJOCTaBIIAIONIEN0 MYHULMNAIbHYIO YCIYIy U
pabotHuka M®I] B peectpe.

PesynpTaToM HCHOMHEHWS] aJIMUHUCTPATUBHOW MpOIEAYphl  (IEHUCTBUS)
ABJSIETCS ~ TOJIydYEHHWE  MaKeTa  JOKYMEHTOB  OpPraHoM,  IPEAOCTABIISIOLIAM
MYHULUIAIBHYIO YCIIYTY.

Hcnonnenne naHHOW aJMUHUCTPATUBHOM MpOIEAYpHl (IEWCTBHSI) BO3JIOKEHO
Ha padoTHrKa M®I] u cnenuanucta Y moJHOMOUYEHHOTO OpraHa, MmpeaoCTaBIsoIIEro
MYHULUIAIBHYIO YCIIYTY.

6.2.4. OcHoBaHMeM JUIsl Hayalla aJIMUHUCTPATUBHOMN Mpoleaypsl (IeicTBHs)
ABJISIETCS NOATOTOBJIEHHBIN pe3yabTar YHOIHOMOYEHHBIM OpraHoM,
OPEAOCTABISIIOIIAM  MYHHULIMNAIBHYIO  YCIYry, JJs  BblAa4d  pe3yJbTara
IPEAOCTABICHUS MYHULUIIAIIBHOW YCIYTd, B Clydae, €ClIu MyHUUUIAJIbHas yclIyra
IpeIOCTaBIsIeTCs TOCPECTBOM oOparieHus 3asButens B MO,

Ilepenaya [IOKYMEHTOB, SBISIOMIMXCS  PE3yJbTATOM  MPEIOCTABICHUS
MYHULHUINAIBHONW YCIYTH, U3 OpraHa, IpeJI0CTaBISIONIEr0 MyHUIIMIIAIbHYIO YCIYTY, B
M®I[ ocymecTBisgeTrcss B COOTBETCTBUM C  YCIOBUSIMU  COIVIAIIEHUS O
B3aMOJICHICTBH.

Ilepeqaya [IOKYMEHTOB, SBISIOMIMXCS  PE3yJbTATOM  IMPEIOCTABICHUS
MYHULUNAIBHOW YCIYTH, U3 OpraHa, IpeJI0CTaBISIONIEr0 MyHHIIMIIAIbHYIO YCIYTY, B
M®I[ ocymecTBisieTcss B  COOTBETCTBUM C  YCJIOBMSIMH  COIJIALICHUA O
B3aUMOJCHCTBUM HAa OCHOBAaHHUM pEECTpa, KOTOPBIMA COCTAaBIsETCS B JBYX
JK3EMIUISIpaX, U CONEPXKUT JaTy U BpeEMs IIepellaud JOKYMEHTOB 3aBEPSIOTCSA
MOAINUCSIMH  CHEUHUAINCTAa  YIIOJHOMOYEHHOTO  OpraHa, IPEeAOCTaBIISIOIIETO
MYHHUITUTIATBHYIO YCIayTy U pabotarka MOLI.

Pe3ynbTaToM WCHONHEHUS aJIMHUHUCTPATUBHOM mMpouenypbl (IeicTBUA)
aBisercss noiydyenue MOIL pesynbpraTta mpenocTaBlieHUsST MYHUIMIIAJIBHOM YCIIYTU
JUISL €70 BBIJIAYU 3asIBUTEIIIO.

CrmocoboM  ¢ukcamuu  pe3ynbTara  BBIIIOJIHCHHUS  aIMUHUACTPATUBHOMN
MPOLEYPBI (meiicTBUA)  SABISETCA ~— HAJIMYME  TMOJIUCEH CIIeIMaInCTa
YIOJTHOMOYEHHOTO OpraHa, NPEAOCTABISIIOMIETO MYHULIHMNAIBHYK YCIYTY, H
paborHuka M®I] B peectpe.

Kpurepussmun npuHATHS pemieHUuss N[O HACTOSUIEW aAMHUHUCTPATUBHOM
npoueaype (IeUcTBUSI) SIBIASIETCS TOTOBHOCTh — pe3ysibTaTa MPEJOCTaBICHUS
MYHHUIUITAIIBHON YCIYTH K BbIJIAY€ 3asIBUTEIIIO.

HcnonHneHnne  JaHHOW — aJIMUHUCTPATUBHOW  mporeaypbl  (mercTBus)



BO3JIOKEHO Ha CIIENMAIMCTA OPraHa, MPEJOCTABISAIOMIEr0 MyHUIIMIIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHoBaHMeM JUisl Hayalla aJMMUHHCTPATUBHOMN Mpolenypsl (IeicTBHs)
saBigeTcs nonydenne MOIL] pesynbraTta NmpeaoCcTaBICHUS MYHULUMIIAIBHOW YCIIYTH
JUIS1 €rO BBIJIAYU 3asiBUTEIIIO.

M®I[ ocymiecTBiaseT BblIAady 3asBUTENIO JOKYMEHTOB, IOJYYEHHBIX OT
VYIIOTHOMOYEHHOTO OpraHa, NPEeJOCTaBISIOMIET0 MYHUUMIIAJBHYIO YCIYTy, IO
pe3yapTaTaM IMpPeJOCTaBICHUsS MYHHIMIAIBHOM YCIYI'M, a TaKXe IO pe3ylbTaTaM
MIPEAOCTABIEHUS MYHULIUIIAJIIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIIpoCce, €CIu
MHOE HE IIPENYCMOTPEHO 3aKOHOAATENIbCTBOM Poccuiickoit denepanuu.

Bblmaua  1OKYMEHTOB,  SBJISIOIIMUXCSA ~ PE3YJNbTATOM  MPEAOCTaBICHUS
MYHULUNAIBHOW yciyrd, B M®I[ ocymecTBisieTcsi B COOTBETCTBUU C YCIOBHUSIMH
COTJIALIEHHUS O B3aUMOJICHCTBUH.

Pabotauk M®I] npu Bblgaue JOKYMEHTOB, SBISIOMIMXCA PE3yJIbTaTOM
IPEAOCTABICHUS MYHULIMTIATBHON YCIIYTH:

YCTaHABIIMBAET JIMYHOCTh 3adABUTEIS HAa OCHOBAHMM IACHOpPTa TPaKJaHWHA
Poccuiickoii ®enepauui M HMHBIX JOKYMEHTOB, YIOCTOBEPSIOIIMX JIMYHOCTb
3asBUTENIS, B COOTBETCTBUU C 3aKOHOAATENBCTBOM Pocculickoit denepanuu;

IPOBEPSIET HAJWYUE COOTBETCTBYIOUIMX IIOJIHOMOYMU Ha TOJIyYEHUE
MYHUIIMTAIBHON YCIIYTH, €CIU 3a MOJydeHHEeM pe3yJbTaTa yCIyrd oOpaiaercs
NpeICTaBUTENb (PU3NUECKOTO WIH FOPUIUYECKOTO JIUIIA;

BBIJACT  JOKYMEHTBI,  SBISIIOLIMECS  PE3yJbTaTOM  IIPEIOCTaBIICHUS
MYHULMIIAJBHOW  YCIIYIM,  IIOJy4Y€HHbIE OT  OpraHa, IIPeIOCTaBIISIOLIETO
MYHULIUIIAJIBHYIO YCIYTY.

Pabotnuk MO®IL] ocymecTBisieT COCTaBI€HHE | BbIJayy 3asBHUTEIIO
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, TOJITBEPKAAIOUIUX COJIEPKAHHE IIEKTPOHHBIX
JOKYMEHTOB, HampasiieHHbIXx B MO®DI[ 1o pe3ynpratam npeaoCTaBIICHUs
MYHULIMIIAJIBHOW YCIYTH, OPraHOM, MPEAOCTABISAIOIIMM MYHULUIIAIBHYIO YCIYIy, B
COOTBETCTBHHM C TPEOOBaHUSAMH, YCTaHOBJICHHBIMH IIpaBuTenbcTBoMm Poccuiickoii
denepanum.

Kputepuem aamMuHHCTpaTHBHOM Tpolenyphl (I€HCTBUS) IO  BblJaue
JOKYMEHTOB, SIBJISIFOIIMXCS PE3YIbTATOM IPEAOCTABICHUS MYHUIMIIAJIBHON YCIIYIH,
SABJISICTCS:

COOJIIO/ICHHE YCTAHOBJICHHBIX COTJIAIIEHUSIMH O B3aUMOJCHCTBUM CPOKOB
MOJYy4YEHUsT U3 OpraHa, NPEeNOCTAaBIIAIOIIETO MYHULIMNAIBHYIO YCIYTy, pe3yibTara
MIPEIOCTABIIEHUS YCIIYTH;

COOTBETCTBHE  IIEPEIAHHBIX HA  BbLAAYY JOKYMEHTOB,  SIBIISIIOILIMXCS
PE3YNIBTATOM TPEIOCTABICHUS MYHHUITUTIAIBHONU YCIIYTH, TPEOOBAaHUSIM HOPMATHUBHO-
MIPaBOBBIX aKTOB.

Pe3ynbTaToM agMUHUCTPATUBHON Mpoleaypbl (IEHCTBUS) SIBISETCS BblIaya
3asIBUTENIO JOKYMEHTOB, ABJISFOIIUXCS pe3yJIbTaTOM MIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

CnocoboMm (ukcaruu pe3yabTaTta aAMUHUCTPATUBHON MPOLETYpPHI (IEHCTBUS)
SBJISIETCSL JIMYHAS MOJIIUCH 3asiBUTENSL C pacIuPPOBKON B COOTBETCTBYIOIIEH rpade
paclucky, MOATBEPKAAIOIIAsT ~ TOJYYEHHE  pe3yJibTaTa  INPEIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH 3aABUTEIIEM.



HcnonHeHne naHHOW aJMUHUCTPATUBHOW MPOUEAYPHI (IEUCTBHSI) BO3JI0KEHO
Ha pabotHuka MOILI.

6.2.6. nble aeiicTBUs, HEOOXOAUMBIE JUIsl MPEAOCTABICHUS MYHULIMIIATbHOM
YCIyTH, B TOM YHUCJIE CBSI3aHHBIC C IIPOBEPKOM IEUCTBUTEIBHOCTU YCUIICHHOMN
KBATU(UIIMPOBAHHON JJICKTPOHHOM TMOAMHUCHU 3asBUTENSI, MCMIOJb30BAaHHOM TMpHU
oOpalieHnu 3a NOoJyYeHUEM MYHUILIUNIATbHON YCIYTH.

Honapasaen 6.3. JOCYAEBHbBIN (BHECY JEBHBIN) IIOPSJIOK
OBXAJIOBAHUS PENIEHUSA U (UJIN) JEUMCTBUS (BE3JJEMCTBI)
MHOTI'O®YHKIIMOAJIBHOI'O LIEHTPA, JIOJDKHOCTHBIX JINI]
MHOTI'O®YHKIIMOAJIBHOI'O LIEHTPA JIUBO PABOTHUKOB
MHOI'O®YHKIIMOAJIBHOI'O IIEHTPA

6.3.1. OOxanoBanue pemieHus u  (uwnu) gedctBus (6esneiictBusi) MOII,
noJKHOCTHBIX Jul M®L] mubo pabotHukoB M®IL[ npou3BoAUTCS B COOTBETCTBUU C
NOpSAJIKOM, onpeieeHHbIM riaaBoit 2.1 denepanbHoro 3akoHa Ne 210-D3.

6.3.2. JKamoba nHa pemenus u (wim) paekctBus (Oe3neiicteue) MODI],
noJbKHOCTHBIX Jinil MOI] u pabotaukoB M®II nogaercs 3asBurenem B MOII nu6o B
aenapraMeHT uHdopmaTuzauuu W cBA3M  KpacHomapckoro kpasi, SBISIOLIUHCSA
yupenureneMm MOLI.

Cnenuanuct 2 KaTeropuu

oOuiero otaena aJAMUHUCTPALIMH

HekpacoBckoro ceiabckoro

noceseHust Y crhb-JIabuHCKOTO paiioHa [ITakuposa E.H.
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[MTPUIJIOKEHUE Ne 1

K aIMUHHCTPATUBHOMY pETrJIaMEHTY MPEI0CTaBICHUS

MyHULMNATBHON yenyru «lIpempoctaBinenne nHpopManuu

00 00BeKTaxX KyJbTYPHOTO HACIEUs MECTHOTO

3HAYCHUS, HAXOSAIINUXCS Ha TeppuTopuu HekpacoBckoro

CeNbCKOro mnoceneHust Y crb-JIabuHCKOro paifoHa U BKIIFOUEHHBIX B €IMHBIN
rOCyJIapCTBEHHBII peecTp 00BEKTOB KYJIbTYPHOTO

Hacyenus (MaMATHUKOB UCTOPUU U KYJIBTYPBI)

HaponoB Pocculickon @enepanuu»

I'maBe HekpacoBCKOro CebCKOro MOCEIEHUs
VYerp-Jlabunckoro paiioHa

(dPamunusi, ©MsI, OTIECTBO)

(ropuandeckoe uiu GU3NIECKOoe JUIIO)

(MecTo perucrpaliuu, aapec)

3ASBJIEHUE

[Ipomry Bac mpemoctaBuTh cienyronryto nHpopmamuo 06 00beKTe
KyJIbTYPHOTO HACIIEIHSI:

Anpec oO0bekTa

(TToJTHBIH agpec 00beKTa, B TOM YHCIIE: TOPOJI, PAiioH, CEJo, YIUIIA, I0M,

JUTEepa CTPOCHUS)

3anpammBaeMas uHpopMaius 06 00bEKTe KyJIbTypHOTO HACIEIUs, B TOM
qHCIIe:

1.

2.

3.

(mata)

(moamuck)



OBPA3EL

I'maBe HexpacoBCKOro CENBbCKOTO MOCEIIEHUS
VYcrp-Jlabunckoro paiioHa
T.1O. CxopukoBa
Or UBAHOBA 1.N.
(dPamunust, ©MsI, OTIECTBO)

x. AnekcanjpoBckui, yi. KpacHas, Ne 36
(ropuandeckoe uiu GU3nIECKoe JUIIO)

(MecTo peructpaiuu, aapec)

3ASBJIEHUE

[Tpomy Bac mpenoctaBuTh cieayroniyto nHpopmaIuo 00 00beKTe
KyJIbTYPHOT'O HACJICIHS:

Anpec obbekTa ct. Hekpacorckast, yi. Kpacnas, Ne 36

(monHBIN aapec 00BEeKTa, B TOM YKCIIC: TOPO/I, pailoH, Ceo, YIIUIA, I0M,

JUTEepa CTPOCHUS)

3anpammBaeMast tHGopmalus 00 00beKTe KyJbTYPHOTO HACEAUS, B TOM
quUCIe:

1. IMTamsarauk B.W. Jlenuny

12.01.2018 r HUBanos U.U.



[MPUJIOXXEHUE Ne 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY
aaMuHUCTpanuu HekpacoBCKOTro CeabCKOro MoceneHus
Yerh-JIabunckoro paitoHa

10 MPEJOCTABICHUIO MyHUIIMIAIBHOU

yceayru «lIpenocraBnenue undopmanmu o0
00BEKTaxX KyJIbTYPHOI'O HaCJIeIUsi MECTHOTO
3HAYEHUs1, HAXOAIIUXCS HA TEPPUTOPHUU
HekpacoBCKOro cenbCKoro noceaeHus
VYerb-JlabuHckoro paitoHa ¥ BKIIFOYEHHBIX B
eIMHBIN TOCYIaPCTBEHHBIN peecTp 00bEKTOB
KyJbTYpHOTO Haclieusl (MIaMATHUKOB HCTOPHUU
U KyJIbTYpbl) HapoJ0oB Poccuiickoit
denepauum»

(DUO)

(ampec)

(Tenedon)

YBEJAOMJIEHUE
00 oTKa3e B BhiJaue MHGOpMaIHK 00 00bEeKTaX KYJIbTYPHOTO HACIEAHSI MECTHOTO
3HA4YEHMS, HAXOIAIIKNXCS HAa TeppuTOopun HekpacoBCKOro ceabCKOro moCeNIeHUs
VYcrp-JlabuHckoro palioHa M BKIIOUYEHHBIX B €IMHBIN TOCYIapCTBEHHBIN peecTp
00BEKTOB KYJIbTYPHOTO Hacaeaus (MaMsITHUKOB HCTOPUU U KYJIbTYPhI) HAPOJIOB
Poccuiickon @enepanuu
Bame 3asBienue or Ne paccMOTpPEHO.
Ilo pe3ynbratam paccMOTpPEHHs 3asBICHHUS U NAKeTa JOKYMEHTOB Bam oTkazaHO B
MPEeNIOCTaBICHUN MyHUIUNanbHoil ycmyru: «lIpegocraBiennn wuHboOpMauum 00
00BEKTaxX KyJIbTYpHOTO HACJIEAMS MECTHOTO 3HAYEHUSI, HAXOAIIUXCS HA TEPPUTOPUU
HexkpacoBckoro cenbckoro moceieHus: Y cTh-JIaOMHCKOro paifoHa ¥ BKIIFOYCHHBIX B
€ANHBIA TOCYAAPCTBEHHBIA PEECTp OOBEKTOB KYJIBTYPHOTO Hacieaus (MaMsITHHUKOB
HACTOPUU u KYJbTYPbI) HapOJI0B Poccuiickoit Oenepanun» o
azpecy:
[To ciegyrommM OCHOBaHUSIM
I'maBa HexpacoBCKOro CcebCKOro MmoceneHus
Ycrp-Jlabunckoro paiioHa T.1O. CkopukoBa

OTMeTKa O TIOJIYYCHUN Y BEIOMIICHHS :
« » 20 T.

(®UO) (moamnuck)



OBPA3EL

NBanosy MN.1.
Anpec: cr. HekpacoBckas, yi. pyx0b1, Ne 2
Ten. 89180000000000

YBEJAOMJIEHHUE
00 oTKa3e B Bbljaue MHGOpMaLMK 00 00bEeKTaX KYJIbTYpPHOTO HACIEAHUS] MECTHOTO
3HA4YEHMS, HAXOAIIMNXCS Ha TEppUTOpUU HekpacoBCKOro ceapCKOro nNoceneHus
VYcrp-JIabuHckoro paioHa M BKIIOUEHHBIX B €IMHBIN TOCY/IapCTBEHHBIN peecTp
00BEKTOB KYJbTYPHOT'O HacieaAus (MaMsITHUKOB HCTOPUU U KYJIbTYPhl) HAPOJIOB
Poccuiickon @enepanuu

Bamre 3asBnenue ot 15.01.2018 r Nel paccmotpeno.

ITo pe3ynbTaTaMm pacCMOTpPEHMS 3agBJICHUSI U MakeTa JOKYMEHTOB Bam
OTKa3aHO B MPEAOCTABICHUM MYHUIUNAIbHON  yciayru: «lIpegocraBieHun
unpopmanm 00 00BEKTAxX KYyJbTYPHOTO HACJEAUs MECTHOTO 3HAuYCHWS,
HaxoAsuuMxca Ha TeppuTtopun HEKpacoBCKOro CeJIbCKOr0 TMOCEIEHUsI Y CTh-
JlabuHCKOTO paiioHa W BKIIOYEHHBIX B €IUHBIN rOCYJapCTBEHHBIN peecTp 00BEKTOB
KyJIbTYpPHOrO Haclequs (MIaMsATHUKOB HWCTOPUU U KYJbTYpbl) HAponoB Poccuiickoii
deneparum» o aapecy: cr. Hekpacorckas, yi. Ipyx0s1, Ne 2
[lo cnegyromuM OCHOBaHMSM: HE B TOJHOM oOOBEME TMPEJAOCTaBICH MaKeT
JOKYMEHTOB B COOTBETCTBMHU PETIAMEHTOM IO MPEIOCTABICHUIO MYHULMIIAIBHOM
yenyru  «llpenoctaBienuun uHpopMmanuu 00 O0O0BEKTaxX KyJIbTYpPHOTO HaCeaus
MECTHOT'O 3HAYEHMs, HAXOASUIUXCS Ha Tepputopuu HeKkpacoBCKOro CeabCcKoro
noceneHus YcTh-JIaGMHCKOTO paiioHa U BKIIFOUEHHBIX B €IMHBINA TOCYJapCTBEHHBIM
peecTp OOBEKTOB KyJNbTYPHOTO Hacienus (MaMATHUKOB HCTOPUM WU KYJIBTYPHI)
HapozioB Poccuiickoit Denepauum».

I'maBa HexpacoBCKOro cenbCKOro moceyIeHust
Ycrp-Jlabunckoro paiioHa T.1O. CkopukoBa

« » 20 T

(®HO) (monmnuce)



[MPUJIOXXEHUE Ne 3

K aJIMUHUCTPATUBHOMY PETJIAMEHTY
aaMuHUCTpanuu HekpacoBCKOTro CeabCKOro MoceneHus
Yerh-JIabunckoro paitoHa

M0 MPEIOCTABICHUIO MYHUIIMTIATIBHO M

yceayru «lIpenocraBnenue undopmanmu o0
00BbEKTaxX KyJIbTYpPHOI'O HACJIEAMUS MECTHOTO
3HAYCHMS, HAXOIAIINXCS HAa TEPPUTOPUHU
HekpacoBCKOro cenbCKoro noceaeHus
VYerb-JlabuHckoro paitoHa ¥ BKIIFOYEHHBIX B
€UHBIN TOCYIapCTBEHHBIN PeecTp OOBEKTOB
KYyJbTYPHOTr'O Hacjieaus (IaMITHUKOB UCTOPUU
U KyJIbTYypbl) HapoaoB Poccuiickoit @enepanuu

Pacniicka B mostyueHun TOKyMEHTOB

PerucrpannoHHbIil HOMED
JlaTa peructpanuu

Cpok ucnosHeHus

3asgBUTEIND:

(®UO, npencraBuTeNb KaKOH OPraHU3AIIH)

IIpencraBieHsl CleayOMME TOKYMEHTHI:

Neo | HammeHoBaHuEe mnpeacTaBICHHBIX Kon-Bo, nucToB
/Tl | JOKYMEHTOB:

Bcero

Pacniucky nomyuni

HaunmeHoBanue BBIAAHHOI'O JOKYMCHTA

JIOKyMEHTBI BbIIAIT

JlaTa BbIIa4Yn
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	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
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	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
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	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. ОТВЕТСТВЕННОСТЬ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА МЕСТНОГО САМОУПРАВЛЕНИЯ ЗА РЕШЕНИЯ И ДЕЙСТВИЯ  (БЕЗДЕЙСТВИЕ), ПРИНИМАЕМЫЕ (ОСУЩЕСТВЛЯЕМЫЕ) ИМИ В ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
	4.3.2. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных регламентах в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. ПОЛОЖЕНИЯ, ХАРАКТЕРИЗУЮЩИЕ ТРЕБОВАНИЯ  К ПОРЯДКУ И ФОРМАМ КОНТРОЛЯ ЗА ПРЕДОСТАВЛЕНИЕ  МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СО СТОРОНЫ  ГРАЖДАН, ИХ ОБЪЕДИНЕНИЙ И ОРГАНИЗАЦИЙ
	4.4.2. Проверка также может проводиться по конкретному обращению гражданина или организации.
	4.4.3. Порядок и формы контроля за предоставление муниципальной услуги должны отвечать требованиям непрерывности и действенности (эффективности).
	4.4.4. Граждане, их объединения и организации могут контролировать предоставление муниципальной услуги путем получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах.
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